AIIITAPAT COBETA JEITYTATOB
MYHHULUITAJIBHOI'O OKPYT'A BOI'OPOJICKOE

PACHOPAXKEHHUE
01.07.2021r. Ne 08

O Pernamente amnmapara Coera
JAeMyTATOB MYHUIUNIAJIBLHOI0 OKpYyra
boropoackoe

B cootBercTBUM ¢ mMyHKTOM 3 cTaThbu CT. 15 VYcraBa MyHMIIMIIAIBHOTO
okpyra boropoxckoe:

1. VrBepautrs Pernament anmapara CoBeTa JOeMyTaTOB MYHULIUIIAIBHOTO
okpyra boropojickoe (mpuiioxeHue).

2. Ilpu3HaTh yTPAaTUBIINM CHITy pacniopsbkeHue ammapaTta CoBera JemyTaToB
MyHUIUNanbHOro okpyra boropoackoe ot 17.06.2014 roma  NeO8 «OG6
yTBepxkaAeHnn Permamenta Anmapara CoBera J€MyTaTOB MYHUIIANIAIBLHOTO OKpyTa
boropoackoe».

3. Hacrosiiee pacnopsikeHHe BCTyHaeT B CUILY CO JHS €ro O(QHUIIMAIbHOTO
OImyOIMKOBaHUs B OroiieTeHe «MOCKOBCKUN MYHHITUTIAIBHBIA BECTHUK.

4. Pa3MecTtuTh HacTosIee paclopsbKeHHe Ha OQUIHMAIBLHOM — cailTe
bogorodskoe-mo.ru.

5. KoHTpoJib 3a BBIITOJIHEHHEM HACTOSILIErO PACHOPSIKEHUS BO3JIOKHUTH Ha
INIaBy MyHULMIIAJIIBHOTO OKpyra boropoackoe Bonosuka K.E.

I'naBa mynununaabHoro okpyra boropoackoe K.E.BosioBux



[Ipunoxenue

K pacnopsbkeHuro annapara Cosera
JEMyTaTOB MYHHUIIMIAIBHOTO OKpyTa
Bboropoackoe ot 01.07.2021roma Ne08

Periamenr
annapara CoBera 1enyTaToB MyHHMIIUIIAJBbHOT0 OKpyra boropoackoe

1. O0mue moJ10;KeHus

1.1. Hacrosmuii PermameHT omnpeaensT MOPSAOK OpraHU3aIMOHHOTO,
JOKYMEHTAIIMOHHOTO, MH(OPMAIIMOHHOTO OOECIeUYeHus ACSATEIbHOCTH armapara

CoBeTta JIeNyTaTOB MYHHUIIMIIAIBHOTO OKpyra boropojackoe (manmee — ammapar
CoBera JIeITyTaToB).
OTBETCTBEHHOCTH 3a OpraHHU3aIMOHHOE, JOKYMEHTAITMOHHOE u

nH(popManMoOHHOE obecnieyeHne JAesaTesNbHOCTH anmnapara (CoBeTa JemyTaToB
BO3JIAraeTCsl Ha COOTBETCTBYIOUIEE CTPYKTYpHOE mojapaszzieneHue annapara Cosera
NEIyTaTOB, a B CIy4ae OTCYTCTBHUS B CTPYKTYpE TaKOro MOAPA3NAECICHUs, Ha
MYHHUIIMNIAIBHOTO cityxariero ammapata CoBeTa, K JIOJDKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTO OTHECEHO OpraHM3allMOHHOE, JOKYMEHTAllMOHHOE M HH(POPMAIIMOHHOE
oOecnieueHue nesarenbHOCTH ammnapara CoBera JemyTaToB (Aajiee — CTPYKTYpHOE
HoJpa3/iesieHue, MyHUIIMIIAIbHBINA CITY’KaIllMi 110 OPraHU3aIlMOHHON paboTe).

1.2. TpebGoBanusi Hactosimero Periamenta o0s3aTeNbHbI IS BCEX
MYHULHUNAIBHBIX  chyxammx  anmapata CoBera  JemytatoB — (maimee  —
MYHHIIMITATBHBIX CITYKaIHX).

1.3.  HecoOmoneHnne  MyHHIUINAJIBHBIMUA  CIY)KallUMU  TpeOOBaHUM
HacTosimiero PermaMeHTta BiedeT UX JUCHUIUIMHAPHYIO U MHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanuu.

2. Opranu3anus padotsl anmnapara CoBera JAemyTaToB

2.1. IlnanupoBanue paboTsl anmapara CoBeTa JeMmyTaToOB.

2.1.1. Pabory ammapara CoBera JemyTaToB OpraHuW3yeT  TJiaBa
MYHHITUTIATILHOTO OKpyTa boropojckoe (1anee — riraBa MyHHITUIATBLHOTO OKPYTa).

B ciyuyae BpeMEHHOTO OTCYTCTBHS (KOMaHIAMPOBKA, OTIYCK, OOJE€3Hb U T.II.)
WM JJOCPOYHOTO TPEKPAIICHUsS TTOJTHOMOYMM TJIaBbl MYHHUIIUIIAILHOTO OKpPYyTa €Tro
MIOJIHOMOYMST  HcronHsgeT 3amecturens lIpencenarenss CoBera  JemyTaToB
MYHUIIMOAIBHOTO OKpyra boropojackoe (mamee — JIMIO, HCIOJHSIONIEE
MOJTHOMOYHS ).

2.1.2. Anmnapar CoBera JelyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE IJIAHOB
paboThl Ha KBapTaj, IMOJYroAue, TOJ OPUEHTUPOBAHHBIX HA peATU3AIHUIO
nosHoMouuii amnmapata CoBeTa JAEMyTaTOB MO PEIICHHI0 BOMPOCOB MECTHOTO
3HAYEHHUs, YCTAHOBJIEHHBIX Y CTaBOM MYHHULUIAILHOTO OKpyra boropojckoe (nanee
— mosHOMoumsi ammapara CoBeTa JENMyTaTOB), HA PEAIHM3ALUI0 OTACIbHBIX
roCyJapCTBEHHBIX MOJHOMOYMI ropojia MOCKBBI, IEpEJaHHBIX OpraHaM MECTHOTO
CaMOYIIpaBJIEHUs MYHHLMNAIBHOIO Okpyra boropozackoe (naiee — mnepenaHHbIE
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MOJIHOMOYHS), a TaKkKe Ha pEIIeHUEe IPYIHMX BOIPOCOB, HEOOXOIWMBIX JIJIS
OCYIIECTBICHUSI  MCTIOJHUTEIHHO-PACTIOPSIIUTEILHON  EeATeTLHOCTH  arapara
CoBera nenytatoB (manee — turan pabotel). [ImaH paboOThI BKIIIOYAET TaKkKe
MEepPEUYCHh OPTaHU3ANMOHHBIX WM JAPYTHX MEPONPUSTHA, MPOBOAMMBIX ammapaToM
Cogera J1emyTaTos .

2.1.3. IloarotoBka IiaHa paOOThl OCYIIECTBISETCS B COOTBETCTBHUU C
MOPYYEHHEM TJIaBbl MYHUIIMITAIILHOTO OKpyra. OTBETCTBEHHOCTH 3a (popMuUpoBaHUE
U peajn3alliio TUTaHa BO3JIaraeTcsl Ha CTPYKTYPHOE ToJIpa3clieHue.

2.1.4. TInan pa®oThI COIEPKUT CIASAYIOUTNE Pa3IeIIb:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M HHBIX MpaBOBbIX akToB (CoBera
JIENyTaTOB MyHUIIMNIAIBHOTO OKpyTa boroponackoe (nanee — CoBeT AenyTaToB) AJis
BHECEHHs Ha paccMoTperne CoBera JAemyTaToB;

- IOJTOTOBKA MPOCSKTOB MIPABOBBIX aKTOB arapata CoBeTa AemyTaToB;

- aHaNUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTa MmO peanu3anyMM TMPaBOBHIX akTOB ammapara CoBeTa JEmyTaToB,
Cogera 1enyTaToB.

B nyHKTHI T1aHa paboThl BKIIIOYAIOTCS CPOKH peain3aluu U hamuiivs, uMms,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIIPOCA.

2.1.5. Tlpemnoxkenuss B I1UlaH pPaOOThl HAIpPaBISIOTCS B CTPYKTYPHOE
noJipas/ieJIeHue WM MyHUIIUNATBHOMY CIyXalleMy MO OpraHu3allMoOHHOW paboTe
HE TMO3/IHEe, YeM 3a JIECATh KaJCHAAPHBIX JHEH 0 Hadala IJIaHUPYeMOro epHro/a,
C YKa3aHHMEM OTBETCTBEHHBIX 3a MOJTOTOBKY, U CPOKOB pEaTU3aIIHH.

2.1.6. PykoBomuTenb CTPYKTYpHOTO TMOJpa3feieHUs] WM MYyHHUIUNATbHBINA
CIIy’KalllUi MO OpraHU3allMOHHON paboTe 0000IIAaeT MOCTYMUBIINE MPEITTIOKEHUS,
TOTOBHUT MPOEKTHI TJIaHA PabOThI, pacropspkeHus anmnapara CoBeTa ASMyTaToOB O €ro
YTBEPKJICHUH U TIPEACTABISIET UX TJIABE MYHHUIIUITAILHOTO OKPYTa.

OkoHYaTeNhHOE PelIeHNEe O BKIFOUCHUH BOTIPOCA B IJIaH PaOOTH MPUHUMACT
TJIaBa MYHHIIMITAIGHOTO OKPYTa.

[TpoexTsl TuTaHa pabOTHI M pacnopsbkeHus anmnapaTta CoBeTa JIEMyTaToOB O €To
YTBEPKJICHUH BHOCSATCS Ha TOJIUCH TJIaB€ MYHHUITMTIAIHLHOTO OKpYyTra HE IO3JHEE,
9YeM 3a CeMb JTHEH 70 Havaia MIaHuPyeMOoro Mepuoa.

2.1.7. Ecnu 3arutaHupOBaHHBIN BOMPOC MpEIaraeTcs MCKIIOYUTh W3 IJIaHa
paboThl, OTBETCTBEHHBIH 3a TMOJTOTOBKY BOMpOCa HE TO3JHEE, 4YeM 3a
YeThIpHAAIATh JHEW OO0 JaThl PAacCMOTPEHHUS (OKOHYAHUS €Tr0 BBIMOJTHEHUS)
BOIIpOca, oOpalmiaercss K riaBe MyHUIIMIIATHLHOTO OKpyTra B MUCbMEHHOUW (opme C
000CHOBaHMEM TAKOTO UCKIIFOUCHUS.

2.1.8. KonTponb 3a BBINOJHEHUWEM IIJJaHA pabOThl BO3Jaraercss Ha
PYKOBOJHTENS CTPYKTYPHOTO TOJpa3eiICHUS WM MYHHUIIUITAILHOTO CITYKaIlIero
10 OpraHU3aIMOHHON paboTe.

2.2. [loaroroBka u mpoBeJieHNE COBElIanmii B anmapare CoBeTa JemyTaToB.

2.2.1. OnepaTuBHBIC COBEIIAHWS Yy TJIABBI MYHHUIIUMAIBHOTO OKpyra C
y4acTUEM MYHHIIMITATBHBIX CIYKalMX (Jajiee — ONepaTUBHbBIC COBEIIAHUS Y TJIaBbl
MYHUIUTIATFHOTO OKpyTa.

Co3bIB  OIEpPAaTUBHBIX COBENIAHWA Yy TJABbl MYHHUIUIAILHOTO OKpyTa
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OCYILIECTBISIETCA TJ1aBOM MYHMIIMIAIBLHOTO OKpyra W WM JIMIOM, WCIOJHSIONIUM
€ro MOJHOMOYHSI.

OrnepaTUBHBIE COBELIAHMS y TJIABBI MYHUIUNAIBHOTO OKpYyra MPOBOMASTCS
eKEHEJIeNbHO, KaK MpaBuiio, Mo noHeaensHukaM B 10 wacoB 00 munyT. B ciyuae
HEOOXOIUMOCTHU TJlaBa MYHUIMIIAJIBHOTO OKPYra MOXET HAa3HAUYUTh OINEpPATUBHOE
COBEIIIaHHE B IPYyTrO€ BpeMsl.

Ha onepaTuBHBIX COBEIIAHMSIX Yy TJaBbl MYHHUIMIAILHOTO OKpyTa
paccMaTpUBaIOTCSl BOIPOCHI, TPEOYIOIIME ONEPAaTUBHOTO pEIICHUs, a TaKke
3aCIIyIMBAETCss UHPOPMALIKS O BHITIOJHEHUHU MMOPYUYEHUMN, TaHHBIX Ha MPEIbITyIINX
OMEpPATUBHBIX COBEIAHUSX, O MPOJICTAHHON paboTe B Te€UEHUE HEAENU U IUIaHE Ha
PEICTOSIIYI0 HEMIETIO.

Benenue mnpoTokona ONEpaTUBHOTO COBEIIAHUS M KOHTPOJb 3a €ro
WCTIOJTHEHUEM OCYIIECTBIISIET PYKOBOJAMUTENIb CTPYKTYPHOIO MOJpa3/IeNICHUs] WU
MYHULUIAIBHBIA CITy’KalllMi IO OPraHU3al[MOHHON padoTe.

2.2.2. OniepaTUBHBIE COBEIIAHMS B CTPYKTYPHBIX TIOIpa3ICICHUIX.

OnepaTuBHBIE COBELIAHUS MPOBOMASTCS MO Mepe HeobxoaumocTu. [IpoBoauT
COBEILAHUE PYKOBOJUTEINb CTPYKTYPHOTO TOAPA3ACICHUS WIIH JIUIIO, UCTIOJTHSIONIEEe
€ro 00s3aHHOCTH.

Ha onepatuBHOM coBelaHuu, Npu HEOOXOAMMOCTH, BEJIETCS IPOTOKOJ.

2.2.3. CoBemanus TJaBbl MYHUIMIIAJIBHOTO OKpyra ¢ oOpraHaMu
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CAMOYMPABICHUN, a TaKXKe MPEACTaBUTEISIMU
OOIIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eaeparibHbIMU
3aKoHaMH (OOIIIECTBEHHAs! OpPTraHU3alNs; 0OIECTBEHHOES JBIKCHHE; 00IIIECTBEHHBIN
doHa; OOIIECTBEHHOE YUYPEKIEHHE; OpraH OOIIECTBEHHOW CaMOJEATEIbHOCTH,
MOJUTUYECKAsT TapTus, a TaKXke COI3bl (accoluanuu) OOIIECTBEHHBIX
00beIMHEHUN) U JCUCTBYIOIIMX HAa TEPPUTOPUM MYHHUIUIIAIBHOTO OKpyra
Bboropojckoe (naiiee — coBeIanus ¢ 0OIIECTBEHHOCTBIO).

CoBemnianusi ¢ 0OLIECTBEHHOCTHIO MTPOBOJSTCS MO0 MEpe HEOOXOAUMOCTH ISt
pelIeHusi BOMpPOCOB, MPEICTABIISIIONIMX B3aUMHBIM HMHTepec s anmapara CoBera
JEMyTaTOB, OPraHOB TEPPUTOPHAIBHBIX  OOIIECTBEHHBIX  CaMOYyMIpaBJICHUH,
OOIIIECTBEHHBIX 00HETMHECHHM.

Co3pIB  COBEmaHUNA C  OOIIECTBEHHOCTHIO  OCYIIECTBIISCTCS  TJIABOU
MYHUIUTIAJTBHOTO OKpYyTa.

[ToaroToBKa coBemianuii ¢ 00MECTBEHHOCTHIO M OPTAHU3AIUS UX TIPOBEICHMUS
OCYILIECTBJISIETCA ~ CTPYKTYPHBIM  TOJAPA3ACICHUEM  WJIU MYHUITUTIATEHBIM
CITy KaIlM TI0 OpTraHU3aIMOHHON padoTe.

Ha coBemanusix ¢  OOIIECTBEHHOCTbIO MO  MPUIJIAICHUIO  TJIABbI
MYHUILUMAIBHOTO OKpPyra MOTYT IIPUCYTCTBOBAaTh TMPEACTABUTEIM OPraHOB
VCTIOJTHUTEIBHOU BJIACTH Topoaa MOCKBBI, aenyTarbl MOCKOBCKOW TOpPOICKOU
Jlymbl1, T71aBa MyHUITUTIAIBHOTO Okpyra boropoackoe, nenytatsl CoBeTa I€MyTaToB,
IPEICTaBUTENI CPEACTB MAacCCOBOW HMH(OpMAIIUH.

[Ipn mpoBefeHUM COBELIAHUS C OOIIECTBEHHOCTHbIO COCTABISIETCA CIUCOK
npuriameHHsix. CHHCOK cocTaBisieTcss B al(aBUTHOM TMOPSAKE, MPU STOM
dbamMuusi, UMs, OTYECTBO M 3aHUMaeMas JOJKHOCTh MPUTJIAINICHHOTO MHUITYTCS
MOJHOCTBIO B HMEHUTEIBHOM TMaJeXe C YyKa3aHWEeM OpraHu3alud U HoOMepa
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pabouero Tenedona. CocTaBlIeHHE CIMCKA W OMOBEIIEHUE JIHII, IPUTJIAIICHHBIX HA
OTIEpaTUBHOE COBEIIAHUE, OCYILIECTBIISIETCSI CTPYKTYPHBIM MOJpa3/IeICHUEM WIIU
MYHUITUTIATBHBIM CITY’KAIllAM 10 OPTaHU3aIlMOHHON padoTe.

Benenne mportokona coBelmlaHus ¢ OOLIECTBEHHOCTBIO M KOHTPOJb 32 €ro
UCIIOJIHEHUEM OCYIIECTBIIIET MYHHUIMIAIBHBIN CITy>Kalllluid 10 OpraHU3allMOHHON
pabore.

2.3. Komuccuu u padouwre rpymnbl annapara CoBeTa I€myTaToB

2.3.1. B nensax pemieHus: BOMPOCOB, OTHECEHHBIX K MOJHOMOYMSM armapara
Cosera pemyratoB, B anmapare (CoBera aemyTaToB  MOTYT (OpMUpOBAThCS
KOMHUCCUHU (TTOCTOSTHHBIE, BPEMEHHBbIE) W pabouue TPyNHmbl (J1ajgee — KOMHCCHS,
pabouas rpynna). Komuccus u pabouasi rpynna sBJISIOTCS paOOYMMU OpraHaMu
anmapara CoBera J1enyTaToB.

2.3.2. Komuccus obpaszyeTcst pacnopsbkenrem anmapara CoBeTa JIeyTaToB U
NEUCTBYET B COOTBETCTBUU C TIOJIOKEHHMEM O KOMHUCCUHU, YTBEPKIACHHBIM
pacrnopsbkeHuem anmnaparta CoBeTa AenyTaToOB.

CoctaB KOMHCCHM, €€ TIpeacenareilb M CEKpeTapb OIpEeAeIIOTCs
pacrniopsbkeHuem anmnaparta CoBeTa AenyTaToB.

2.3.3. PabGowas rpynma co3gaercs pacnopsibkeHueM amnmapata Cosera
JIEMyTaTOB Ui TOJIFOTOBKH IPOEKTOB MYHHUIIMIAIBHBIX HOPMATUBHBIX M HWHBIX
PaBOBBIX aKTOB, a TAKXE€ Uil MOATOTOBKM HWHBIX BOIPOCOB, OTHOCSIIUXCSA K
noJHOMouusM annapara CoBeTa JemyTaToOB.

CocrtaB pabodeil rpymmbl, €€ PyKOBOAWUTEIb U CEKpPETaph OMPEAeISIOTCS
pacrnopsikeHuem anmnapara CoBeTta AenyTaTOB.

2.3.4. Komuccun u pabouue TPyNIbl YIOPA3THSAIOTCS PaCHOPSHKEHUEM
anmapara CoBera J1enyTaToB.

3. [IpaBoBblie akThl annapata CoBera 1eMyTaToB

3.1. IIpaBoBeIMU akTamu anmapara CoBeTa JEMyTAaTOB SBJISIOTCS M3aBacMbIe
[JIaBOM MYHUIMMAIBHOTO OKpYra WJW JIMIOM, UCHOJHSIOINIMM €ro IMOJTHOMOYHS,
nocraHoByieHus annaparta CoBera JemyTaTOB MO BOMPOCAM MECTHOTO 3HAYEHUS U
BOIIPOCaM, CBSI3aHHBIM C OCYIIIECTBJICHUEM IE€PEJAHHBIX IMOJTHOMOYMM, a TaKkKe
pacniopspkenust anmaparta CoBeTa JEMyTaToB MO BONMPOCAM OpraHW3aluud padoThI
anmapara CoBeTa JIelyTaToB (J1ajiee — ocTaHoBJieHHe anmnapata CoBeTa JIeMyTaToB,
pacriopsbkeHue armapara CoBeTa JeMyTaToB, MyHHIIUIIAIbHbIC TPABOBbIC AKThI).

3.2. Tlopsimok TOATOTOBKH, OQGOPMIICHUS W XPAaHEHUS MYHHIIMITAIBHBIX
MIPaBOBBIX aKTOB.

3.2.1. O6umue nonoKeHus.

3.2.1.1. TIlocranoBnenus amnmapata CoBera JenyTaroB OGOPMIISIOTCS Ha
onankax «llocranoBnenue annapara CoBeta JeMyTaTOBY», PACIOPSHKEHMS arapaTa
Cogera nenyratoB— «Pacnopspbkenue annapara CoBera JemyTaToB (Janee — OJaHKu
akToB). Ha OmaHkax axkToOB pa3Memaercs rep0 MyHUIUIAIBHOTO OKpyra
Boropockoe (nanee — repd MyHUIMITAIBLHOTO OKPYTa).

braHky axkTOB W3roTaBIMBAIOTCA THUIMOTPA)CKUM CHOCOOOM Ha Oymare
dopmatom A4 (210 x 297 Mm).
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PykoBomuTenb CTPYKTYpPHOTO TMOJAPA3JCICHUS WM MYHHUITUTATHHBINA
CIIy’Kalllii MO0 OPraHU3aIMOHHON padoTe MO MOPYUYEHHIO TJIaBbl MYHHUIIUIAIBHOTO
OKpyra  pa3pabaTbiBaeT MakeThl OJIAaHKOB aKTOB M TMPEACTaBIsET HX Ha
YTBEPKICHHE IJIaBe MyHHUIIUIIAIEHOTO OKPYTa.

[Ipu mOAroTOBKE MPOEKTOB MYHHIIMIAIBHBIX MPABOBBIX AKTOB OJJAHKH aKTOB
HE NpUMEHSIOTCA. [IpOoeKT MyHUIMIAIBLHOTO MPAaBOBOrO akTa OGOpMIIIEeTCS Ha
IPOCThIX JUcTax Oymaru opmara A4 ¢ ykazaHueM Ha HEM BUJIA TAKOTO aKTa.

3.2.1.2. BneceHue TmPOEKTOB MYHHMIMIAJIBHBIX IPABOBBIX aKTOB Ha
PAacCCMOTpPEHHE TJIaBbl MYHHUIIMIIAJILHOTO OKpyra WM JIMIA, HUCIOJIHSIONIETO €ro
MOJIHOMOYHUSI,  OCYIIECTBJISIETCS ~ MOJYMHEHHBIMU  HEMOCPEICTBEHHO  IJaBe
MYHUIIUTIATBHOTO OKpYyTa.

[Ipn BHeceHWH BOIpPOCAa PYKOBOIUTEISIMH CTPYKTYPHBIX TOJpa3ieIeHHMA
(YHKIMSI OTBETCTBEHHOTO UCIIOJIHUTEINS BO3JIAraeTcsi Ha HHUX JKe.

3.2.1.3. TloaroroBka NPOEKTOB MYHHUIMNAIBHBIX TPABOBBIX aKTOB
OCYIIECTBIISIETCS. MYHHUIIMIAIBHBIMU CIYXKAIIMMH, BBICTYHAIOINIMMH B KadeCTBE
UCITOJIHUTEIIEH (1aiee — MCIIOJIHUTEIIH):

- TI0 TIOPYYEHUIO TIaBbl MYHUIIMTIATHHOTO OKPYTa WU JTUIA, UCTIOTHSIONIETO
€ro OJTHOMOYMS;

- B COOTBETCTBUU C IJIAHOM pabOThI;

- [10 PEIICHUIO OTBETCTBEHHBIX MCIIOJIHUTENIEH.

3.2.1.4. Cpoku MOATOTOBKH IMPOEKTOB MYHMIIMMAIbHBIX IPABOBBIX AaKTOB
yCTaHABJIMBAIOTCSI COOTBETCTBEHHO TJIABOM MYHUIIMIIAILHOTO OKpPyTa WM JIUIIOM,
UCTIOJHSIOUINM €T0 MOJIHOMOYUS, OTBETCTBEHHBIMU UCIIOJHUTEIISIMU.

3.2.1.5. UcnionauTenpb (Ha IMCTE COTJIaCOBAHUSI MYHUIIMITAIIBHOTO TIPABOBOTO
akta pexBu3ut «MCITOJIHUTEJIby):

- TOTOBHUT MPOEKT MYHHUIIMIAIBHOTO MPABOBOIO aKTa ¢ y4eToM TpeOoBaHU
HACTOSIIEr0 pa3zena;

- obecreynBaeT COOTBETCTBHE MPOEKTAa MYHHUIIMTIAIBHOTO TPABOBOTO aKTa
(denepasbHBIM 3aKOHAaM M HWHBIM HOPMATHBHBIM MpaBOBbIM akTaM Poccuiickoi
denepanun, 3aKOHaM U HHBIM HOPMATHBHBIM IMPABOBBIM akTaM ropoaa MOCKBHI,
MYHUITMTIAJTGHBIM  HOPMATHBHBIM W HWHBIM TIPABOBBIM aKTaM, B TOM YHCIIC
PETYJIHUPYIOMIKUM BOIPOCHI TPOTUBOACHUCTBUS KOPPYILIHH;

- o0ecrneuynBaeT pa3MEIICHHE MPOEKTa MYHUIUMIAIBHOTO HOPMAaTUBHOTO
MIPABOBOT'0 aKTa, MOJUIEKAIIETO HE3aBUCUMOM aHTUKOPPYIIIMOHHOMN JKCIIepTH3E, Ha
opunmansHoM caiite ammapara CoBera JenmyTaToB B MH(GOPMAaLHMOHHO-
TEJICKOMMYHUKaIMOHHON cetn «HTepHeT» (Haynee — opuIMaNbHBIA CAT) B JICHDb
HampaBJIeHUS TPOCKTAa HA COTIIACOBAHNUE;

- HalpaBJIsIeT MPOEKT MYHHIIUIIATIHFHOTO MTPABOBOTO aKTa HA COTJIACOBAHUE;

- o0ecrieynBaeT HamNpaBlIEHUE MPOCKTa MYHHIIMITAILHOTO HOPMATHBHOTO
paBoOBOTO akTa B [IpeoOpakeHCKYI0 MeXpaiioHHYIO MPOKYPaTypy;

- OCYILIECTBIISIET COTJIACOBAaHUE MPOEKTa MyHUIIMIIAIHLHOTO MPAaBOBOrO aKTa U
nopabaThIBaeT MPOEKT IO pe3yJIbTaTaM COTJIaCOBAHUS;

- OCYILIECTBIISIET CHPABOYHYIO M KOHCYJIBTATHUBHYIO pabOTy MO HU3JaHHOMY
MYHHIIMIIATIEHOMY TIPaBOBOMY aKTy.

3.2.1.6. [IpoeKT MyHHIIMTIAIIBHOTO TIPABOBOTO aKTa O BHECEHUH W3MEHEHUN B
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paHee MU3JaHHBI MYHULMNAIbHBIN MPABOBOM aKT WK O €ro OTMEHE (NMpU3HAHUU
YTPATHBIIMM CHJIY) TOJATOTABIMBACTCS MYHHUIIMIIATBLHBIMHU CIY)KaIlUMUA, KOTOPBIC
MOATOTOBWIN (MPEICTaBUIM) MYHULMOAIBHBIM MPABOBOM akKT, MOMAJIEKAIIUN
W3MEHEHUIO WM OTMEHE (MMPU3HAHWIO yTPATHUBIIUM CHIy). B ciydae oTcyTcTBUS
yKa3aHHBIX MYHUIUIAIBHBIX CHYXAllMX MYHUIUMOAIbHBIA MPaBOBOM  aKT
MOJITOTABJIMBAETCS MO TMOPYYEHHUIO TJIaBbl MYHHUILMIIAILHOTO OKpyra WM JIUIA,
UCIIOJIHAIONIETO €r0 MOJHOMOYHS, UHBIMU MYHUIIUIAIBHBIMU CITY>KaIlIUMHU.

3.2.1.7. IloaroroBKky mMpoeKTa MYHHUIUMIAIBHOTO TMPABOBOTO  aKTa,
NPUHUMAEMOTO BO HCIIOJIHEHHE pEelIeHUs] CyJeOHOro OpraHa, Ha OCHOBAaHUU aKTa
IPOKYPOPCKOTO pearupoBaHMsl, OCYIIECTBIISIOT OTBETCTBEHHBIE HCIOJHUTEIN U
UCIIOJIHUTEITU npu MOJATOTOBKE OTMEHSIEMOTO (OMpOTECTOBAHHOTO)
MYHUITUTIAJIFHOTO TIPAaBOBOTO aKTa. B ciydae OTCYTCTBHSI YKa3aHHBIX JIHIT
MYHUITUTIATBHBIA TIPABOBOM aKT MOATOTABIMBACTCS WHBIMH MYHHITUIATHHBIMA
CIyXallUMH TI0 TOPYYCHHUIO TJIaBbl MYHHUIIMIIAJLHOTO OKpyra WIH JIWIIa,
HCTIOJTHSIOIIETO €T0 MOTHOMOYHS.

3.2.1.8. He pomyckaeTcsi uW3laHWEe MOBTOPHBIX MYHHIIMTIAIBHBIX MPaBOBBIX
aKTOB, €CJM HE BBIIOJHCHBI paHEe TMPUHATHIE, KPOME CIydaeB, Korja
HEOOXOIUMOCTh  MPUHATHS ~ HOBOTO  MYHHUIHMIIAJBHOTO  MPABOBOTO  aKTa
IPOJUKTOBAHA U3MEHEHUEM 00CTOSATEIHCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBJICHUS U O(OopMICHUS
IPOEKTOB MYHHUIIMIAIBHBIX IPABOBBIX AaKTOB, 3a TOYHOCTh UX COJACpPKAHUA H
NPaBUJIBHOCTh COTJIACOBAHUSI BO3J1araeTcs Ha OTBETCTBEHHBIX HCIOJHUTENCH H
VICTIOJIHUTEJIEH.

3.2.1.10. Tlpu BHecEeHWU B MYHMIIMNAIbHBIA MPABOBON aKT 3HAYUTEIHLHOTO
KOJTMYECTBA W3MCHCHMH, a TAaKXe MPHU HEOJHOKPATHOM HMX BHECCHHH, CJICAYeT
0(OPMIIATE MyHHUITUTIATHHBIA TTPABOBOM aKT B HOBOW pEAaKIIUU C OJTHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIUMH CHUJy JEHCTBYIOMIETO MYHHUITUIAIBHOTO IPABOBOTO
aKTa, a TAaKXKe TeX MyHHUITUTIATBHBIX MMPABOBBIX aKTOB, KOTOPHIMHA BHOCHIIMCH B HETO
U3MCHECHHUS.

3.2.2. OdopmieHne MpoeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTa.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroyioBOK K TEKCTY JIOJKEH ObITh KPAaTKHUM U COOTBETCTBOBAThH COACPIKAHHIO
JOKyMEHTa. 3arojloBOK HadymHaeTcss ¢ mpemiora «O» wumum «O0» (0 yem
MYHHUITUIATBHBIN MPABOBOM aKT).

3.2.2.2. TekcT MyHULIUMTIATBHOTO IPABOBOI'0 aKTa.

Texcr pomxkeH OBITH KPAaTKUM, CYThb MYHHUIIMIIAJLHOTO TIPABOBOTO aKTa
JOJDKHA OBITh M3JI0’KEHA YETKO W MCKIIF0YAaTh BO3MOXHOCTH JIBOSIKOTO TOJIKOBAHHS
CMBICTIA.

B TekcTax MyHHMITMTIAIBHBIX TIPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHUE TOJIBKO
OOMIENTPUHATHIX WM O(HUIMAIBHO YCTAHOBJCHHBIX COKpamieHuil. Hamwmcanue
HAUMEHOBAaHUM  OpraHMU3alldi, YUPEKICHUU, NPEANPUATHNH  JOKHO  OBITh
oULIHATBHBIM.

[Ipu rcnonb30BaHUM COKpAIEHUH HEOOXOIMMO COOMI0AaTh €IMHO00pas3ue B
mpeesiax OJJHOTO MyHHUITUIAIHHOTO MPABOBOTO aKTa.

TekcT meyaTaeTcs ¢ MOTYTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM C OTCTYIIOM OT
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3aroJioBka B 2 UWHTEpBaja: CTPOKA COCTOUT U3 66 TMeYaTHBIX 3HAKOB TpHU
BEPTUKAILHOM pacroyiokeHun Tekcta W 104 3HAKOB mNpW TOPU3OHTAITHHOM
pacroJIoKEHUH TeKCTa, ab3a1] HaunHaeTCs ¢ 6 3HaKa.

JlommyckaeTcsi medataTh TEKCT C OJMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
ecnu Ha jucte (Ipu OOBIYHOM HCIIOJIHEHMH) HE YMEIAETCs MOCIEIHUN MyHKT (O
KOHTPOJIC 32 BBIMOJIHEHUEM MYHHIIMIIATBHOTO ITPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUIIMIIAILHOTO TIPABOBOTO aKTa.

Texkcr nocranoBnenus annapara CoBera JIeMyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O M TIOCTAHOBIISIONIYIO YacTH, TEKCT PacCHOpsDKEHHUs armapara
CoBera jemyTaToB— MOTHBHPOBOUYHYIO M pacnopsauTenbHyro. Eciu comepxanue
pacniopsbkenus anmapata CoBeTa JeNyTaToB HE HYXKJIAeTCid B MOSCHEHHUAX, TO
MOTHUBHUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTh ~MYHUIMTIATBHBIX TIPABOBBIX aKTOB B  KOHCTATHPYIOIIEH
(MOTHBUPOBOYHOM) YacTH, KaK IMPaBHIIO, COJCPIKAT OIEHKY COCTOSHHS e TI0
paccmarpuBaeMoMy Bompocy. Ilpm 3ToM KoHcTaTtupyrom@as (MOTHBHPOBOYHAS)
9JacTh JOJKHA OBITH M3JI0’KEHA KPATKO M He TpeBbImaTth 1/3 qokymenTa. Cchuika Ha
3aKOHOJIaTeIbHBIC 1 HOPMATUBHBIC TIPABOBBIC AKTHI, B CBSA3M C KOTOPHIMU H3AETCS
MYHUITUTIATBHBINA TPABOBOM aKT, paclojaraeTcsi B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

KoHncratupyromass 4dacte mnocTaHoBieHust ammapata (CoBera JemyTaToB
3aKaH4YMBaeTcs clioBaMu «armapaTt Cosera nemytaToB boropojckoe mocTaHOBIISIET)
U JIBOCTOYHEM.

MoTuBupoBOUYHasE 4acTh pacrmopsbkeHus ammapata CoBeTa NEmyTaToB HE
MUMEET CIEIUaTbHBIX 3aBEPIIAOININX CIIOB.

KoHncratupyromass (MOTUBUPOBOYHASI) YAaCTh, KakK IMPaBUJIO, HAYMHAETCS
cnoBaMu «B nensx...», «B cBa3u...», «ng peanuzanuu ... », «B cooTBeTcTBUM
» U T

3areM B TOBEJIUTENBHON (OpME YKa3bIBACTCH, KOMY Kakhe JeHCTBHS
MPEANKMCHIBACTCS BBIMTOJTHUTD U B KAKHE CPOKH.

[TocTanoBmstromas (pacmopsIUTENbHAS) YaCTh MOXKET COCTOSITh M3 IYyHKTOB.
Jnst  netanu3aniy  MPEANAChIBAEMBIX JACHCTBUNA TYHKTBI MOTYT JEJUTHCA Ha
MOAMYHKTHI M a03a1ibl, ab3a1l MOXET BKJIIOYaTh B ceOst Aeduckl. Homepa myHKTOB
0003HauaTCs apaOCKuMH IUdpaMu MO TOPSAIKY, HOMEDP TMOIMYHKTAa COCTOUT W3
HOMEpA IMyHKTa ¥ MOPSAKOBOTO HOMEpa MOMyHKTa 4yepe3 TouKy. AO3ail nmeuaraercs
C KpacHOW CTPOKM C TPOIMUCHON OYKBBI, Ipyrux oOo3HaudeHUil He umeeT. Jleduc
neyvaTaeTcs ¢ KpaCHOM CTPOKM M HauMHAeTCs ¢ rpadudeckoro 3Haka «aeducy (-) u
CTPOYHOM OYKBBI.

[TyHKTBI MYyHUIIMTIATBHBIX TPABOBBIX AaKTOB TPYIIUPYIOTCA IO HUX
3HAUUMOCTU (0T Hauboyiee 3HAYUMBIX BOIPOCOB K BTOPOCTENEHHBIM) WIH B
MOCJICIOBATEIFHOCTH Pa3BUTHS TEMbI MYHHUIIUIIATLHOTO TIPABOBOTO aKTa.

[Topyuenust (3amaHusi) AAlOTCS C YyKa3aHUEM JIODKHOCTH M (aMuJIuw,
HanpuMep, IOPUCKOHCYNIbTY-TiIaBHOMY cniennanucty Msanosoi J1.K..

B tekcTe upHBIM MPU(TOM BBIACISAIOTCS:

- MOJHOE€ HAaWMEHOBaHHWE  JOJKHOCTH, (aMWIMM U  HWHULUAIBI
MYHUITUTIATBHBIX CITYXaIX, KOTOPHIM JA0TCS TOPYYCHHUS;

- CPOKH UCTIOJIHCHUS,
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- HUQPBI IO TEKCTY (CyMMBI BBIIETSEMBIX CPEACTB U T.J1.);

- WHALOWAIBl W (aMuaus i@, Ha KOTOPOTO BO3JIOXKEH KOHTPOJb 3a
BBIITOJIHEHHEM MYHHULIUIIAJIBHOTO ITPAaBOBOr'0 aKTa,;

- TOJIHOE HAWMMEHOBAaHUE JOJDKHOCTH, HWHHUIMAIbl u (aMuimus Juua,
NOANMUCHIBAIOIIETO MYHULIMTIAIBHBIN IPABOBOM aKT.

3.2.2.4. [lpunoxeHue.

3.2.2.4.1. [lpunoxeHus: K MyHHUIIUTIAJTLHOMY IPABOBOMY aKTy SIBJSIOTCS €T0
HEOTHEMJIEMOM YaCThIO.

[Ipy HaIMYUM HECKOJIBKUX TPHIIOKEHHH X HyMepyroT. 3Hak Homepa (Ne)
nepes NOpsIKOBBIMA HOMEPAaMHU MPUIIOKEHUN HE CTaBUTCHL.

Hym™mepanus cTpaHull npuiIoKEHHI NPOU3BOAUTCA OTAEIBHO OT HyMepaluu
CTPaHMI] TEKCTa MYHUIIMIIAIIBHOTO ITPAaBOBOT'0 aKTa.

Kaxnoe mnpuimoxkeHne HMEET CaMOCTOSITENbHYI0 HyMEpaluilo CTpPaHUIl,
HAaYMHAIOLIYIOCA €O BTOpOMl cTpaHuubl. Homepa cTpaHHI] NpPOCTaBISIOTCS B
CEepelMHE BEpPXHEro Mol Jucta (KaKk Mpu BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHem mnpaBoM yIily NEPBOM CTPaHULBI MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAIKOBBIII HOMEp MPU HAIWYUM HECKOJBKUX MPUIIOKEHHUI) K
pacnopsbkeHnro  anmapara CoBeTa  JIENyTaTOB ~ MYHMIMIAJIBHOIO  OKpyra
boroponckoe or 20 roma Ne ».

Ha3BaHue npuioxeHus J0JHDKHO COOTBETCTBOBATH HA3BaHUIO, IPUBEICHHOMY
B TEKCTE€ MYHULIMIIAJILHOTO IPABOBOI'O AKTA.

3.2.2.4.2. TlpunoxeHue K MyHUIUIAIIBHOMY MPaBOBOMY aKTy MOYET UMETh
IPUIOKEHHUE U SIBISIETCS €I0 HEOThEMJIEMOM YaCTHIO.

[Ipyn HanMUMM HECKOJIbKUX MPUIIOKEHUM MX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsiAKOBEIMU HOMEPaMHU MPUIIOKEHUN HE CTaBUTCA.

Hymepauus cTpaHul] NpWIOKEHHM MPOAOIIKACTCS HYMEpPALMENd CTPaHUL
TEKCTa MPUIOKEHUS K MYHHUIMIIAIBHOMY MPaBOBOMY akTy (HOMEpa CTpPaHMII
MPOCTABIISIIOTCSL B CEPEIMHE BEPXHEro MOJs JHCTa (Kak MpU BEPTUKAIbHOM, TaK U
MIPU TOPU3OHTAITLHOM PACIIOJIOKEHHUH TEKCTA)).

B BepxHeM npaBoM yrIily NEPBOM CTPaHULBI MPUIOKEHUS YKa3bIBACTCS:
«ITpunoxxkenne (MOPAIKOBBII HOMEpP MPU HAJIWYUU HECKOJBKHX TMPUIIOKEHUN) K
AJIMUHUCTPAaTUBHOMY PpErJIaMEHTy MPEIOCTaBICHUS MYHULUIIAIBHOM CIyrd IO
perucTpaliiid  TPYJIOBBIX  JOTOBOPOB,  3aK/IIOUYaeMbIX  paboTojaTesnsiMu  —
duznyeckuMu JULAMU, HE SABJISTFOLIUMUCS WH]IUBUY AJIbHBIMU
NpealpuHUMATEIsIMU, C paOOTHUKaMH, perucTtpauuu (akra MOpeKpaieHus
TPYJOBOTO JIOTOBOPAY.

Ha3Banue npuioxeHus: TOJKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHHUIIUIIATbHOMY IIPABOBOMY aKTY.

3.2.2.5. O0s13aTenbHbIC MyHKTHl MyHUIIUNIATBHOTO MPABOBOIO aKTA.

MyHunMnanbHbele IPABOBBIE aKThI JOJKHBI COAEPKATH:

- TOJHbIE HAUMEHOBAHUS JOJDKHOCTEM U (aMuiIuii MYHHUIIMITAIbHBIX
CIY’KalllUX, KOTOPBIM JIAE€TCSl IOPYUYEHUE;

- CPOKH UCIIOJIHEHHUSI IOPYYEHUI;

- YKa3aHWe€ O MPU3HAHUM YTPATUBIIMMU CUIy MYHHUIMNAIbHBIX MPABOBBIX
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aKTOB, MO0 WX OTAETHHBIX IYHKTOB, €CJIM BHOBb M3/IaBa€MbIi MYHHUIIUITAIbHBIN
MPAaBOBOM KT UCKJIIOYAET JCUCTBUE PAHEE MTPUHSTHIX;

- YKA3aHUE O CHATHUM C KOHTPOJSI MyHULIMIIAJBHOTO MPABOBOr0 aKTa B CIydae
€ro BBINOJHEHHUS JINOO U3IaHUsI HOBOTO B3aMEH paHee MPUHSITOrO;

- TOPYYEHHUS O KOHTPOJIE 3a BBINOJHEHUEM JAHHOIO MYHUIHUIAIBHOIO
IIPABOBOTO AKTA.

3.2.2.6. ITlopyyeHuss O KOHTpOJI€ 3a BBIIIOJHEHUEM MYHUIUIIAIHLHOTO
IIPABOBOTO AKTA.

['maBa MyHUIIMIIATBHOTO OKpYyTa WIM JIMIO, UCIIOJHSAIOLIEE €r0 IMOJIHOMOYHS,
MO>KET BO3JIOKUTh KOHTPOJIb 32 BBITIOJIHEHUEM Ha CeOl.

[Ipyn BHECEHMH B MYHULIMIIAJIBHBIA MPABOBOM AKT U3MEHEHUM, KOHTPOJb 3a
€ro  BBINIOJJHEHUEM  BO3JIaraeTcs HAa  MYHUUHIIAIBHOTO  CIIyXKalIEro,
OCYILIECTBIISIOIIETO KOHTPOJIb 3a BBIITOJIHEHUEM PAaHEE U3IAHHOTO MYHHLIMIIATBHOTO
MPaBOBOTO aKTa.

3.2.2.7. TIyHKTBI O XOJi¢ BBIIOJHCHHUS paHEe MPHUHATHIX MYHHUITUTIATBHBIX
MPAaBOBBIX aKTOB.

B mpoekTax MyHHIIMITAJIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIIOJIHEHHS pPaHEe
IPUHATBIX ~MYHULMNAJIBHBIX [PAaBOBBIX AKTOB, B CIIy4ac HEBBINOJHEHUS
COZEPKAILIMXCS B HUX NOPYUYEHUHN, YKA3bIBAKOTCS IPUYMHBI CPbIBA 3aJaHUM, JULA,
BUHOBHBIE B 3TOM, IIPUMEHSAEMBbIE K HUM B YCTAaHOBJICHHOM IMOPSJIKE MEPHI
JUCHUIUIMHAPHOM M MAaTEpUaIbHOM OTBETCTBEHHOCTH, a4 TAaKXE HOBBIE CPOKHU
BBITIOJIHEHUS [IOPYUYCHUM.

K mpoekraM Takux MyHHIMIIAJBHBIX MPABOBBIX AKTOB IIPUJIAraeTcsl CIpaBKa
3a MOANMUCHIO JIMIA, BHOCUBIIETO ITPOEKT MYHHUILMIAIBHOIO IPAaBOBOIO aKTa, C
yKa3aHHEeM TPUYUH HEBBITIOJHEHUS U OOOCHOBAaHUMEM HEOOXOIMMOCTH MPOJJICHUS
CPOKOB MCITOJTHEHUSI MYHUIIUNIAILHOTO IPAaBOBOT'0O aKTA.

3.2.2.8. Ctpyktypa u 0opMIICHHE JTUCTA COTIACOBAHUS.

K kaxxmomy mpoekTy MyHUIUNAIBHOTO MPABOBOTO akTa (3a MCKIIOYEHUEM
KaJpOBbBIX) UCIOJHUTEIb 3aMOJIHIET JIUCT COTJIACOBAHUS, KOTOPHIA MeYaTaeTcs Ha
000pOTHOI CTOPOHE MOCJIEAHETO JIUCTA MPOEKTAa MyHUIIUIAIBHOTO MMPABOBOIO aKTa.

PexBu3uTHI 11CTa COrnacoBaHus:

- UCITOJIHUTEIIb;

- IPOEKT COTrJIaCOBAH;

- pa3ociarsk.

Bce pexBusuthl (kpome «PaszocnaThy) meyaTaroTcsl IPOMUCHBIMU OYKBaMH B
MMEHUTEJILHOM ITAJIEKE.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi OMKHOCTb, WHHIUAIBI,
dbammwuss U HOMEp TeliepoHA MYHHUIUMIAIBLHOIO CIYy’)Kalllero, IMOJrOTOBUBIIETO
MPOEKT MyHUILIMNIAJIBHOTO TTPABOBOTO AKTA.

PexBuzur «IIPOEKT COI'JTJACOBAH» — yka3sIBaloTCs JOJDKHOCTH,
UHULMAIBl U (QaMWiIMM  PYKOBOJIUTENS  CTPYKTYPHOTO  TOJpa3lieleHus,
IOPUCKOHCYJIbTA, (yKa3aHHBIMM B TEKCT€ B KaueCTBE MCIOJHUTENECH, KOTOPHIM
JAI0TCS MOPYUYEHUs).

Busza um para cormacoBaHus, MNPOCTABISAIOTCS CUHUMHU YEPHUIIAMM IS
OTJINYMS MMOJJIMHHUKA OT KOIIHH.
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CnucoK JInL, COrjJacoBBIBAIOIIMX MPOEKT MYHULMIIAJBHOTO IPABOBOrO aKTa,
ONpeaeNsieTcs B KaKIOM KOHKPETHOM CIIy4ae OTBETCTBEHHBIM HCIIOJIHUTEIIEM.

PexBusut «Pazocnate» nevaraercs B 1aT€IbHOM Ha/IEeKe.

B cnucok pacchUIKU BKITFOYAKOTCS:

- MYHUUHUIAJIBHBIE CIy)Kalllkde, KOTOpble Ha3BaHbl B MYHUIUIAIHLHOM
IPaBOBOM AaKT€ B KauyeCTBE WCIIOJHHUTENECH WM O00s3aHbl PYKOBOJCTBOBATHCS
JAHHBIM ~MYHHUIIMIAIbHBIM TPABOBBIM aKTOM B CBoed paboTe, a Takxke
KOHTPOJIUPOBATH €T0 BBHIMOJHEHUE.

B Tom cnydae, xorma aapecary JOJDKHO OBITh OTIpaBi€HO Oojee OJHOTO
AK3EMIUISPA, JIeTaeTCs IOMETKA C YKa3aHUEM KOJUYECTBA IK3EMILISIPOB.

B ciyyae Hanmuuus OPWIOKEHUH K MYHHUIIMIAIBHOMY IPAaBOBOMY akTy,
HaIpaBJIsieMbIX HE BO BCE ajpeca, CIeAyeT CAeNlaTh MOMETKY «0e3 MPUIIOKEHUSD,
100 yKa3aTh KaKoe U3 MPUIIOKEHUN HAITPaBISIETCS.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh M MOJHOTY CHUCKA PACChUIKU HECET
OTBETCTBEHHBII HUCIIOTHUTEND.

3.2.3. Ilopsiok cornacoBaHUs MPOEKTa MyHULIUIIAIBHOTO IPABOBOIO AKTA.

3.2.3.1. IlpencraBneHue MNpOEKTa MYHHUIIMIAIBHOTO MPABOBOTO akKTa Ha
COTJIACOBaHUE (KpOME KaJpPOBBIX TOKYMEHTOB).

[IpoekT MyHUIMIIATBHOIO IPABOBOIO aKTa BU3UPYETCS  OTBETCTBEHHBIM
UCIIOJIHUTEIIEM, 3aTEM PACCHUIAETCS UCIIOJIHUTENIEM Ha COTJIAaCOBAHUE.

CoryracoBanne NpoeKTa MyHULIAIIAJBHOTO MPAaBOBOr0 aKTa FOPUCKOHCYIBTOM
annmapata CoBeTa JIEMyTaTOB  OCYLIECTBISETCS IIOCJIE  IOJYYEHUS  BCEX
COTrJIaCOBaHUM, Mepe]l BUSUPOBAHUEM IIPOEKTA IVIABOW MYHULIUIIAJIBHOTO OKPYyTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb IPEJCTABJICHUS MPOEKTa
MYHUIMIIAIBHOTO MPAaBOBOrO AKTa HAa COIIACOBAHME BO3JIAra€TCsl HA UCTIOJIHUTEIIS.

[IpoekT MyHMIIMIAIBHOTO MPABOBOIO aKTa HAMPABISIETCS HA COTJIACOBAHHE
BMECTE€ C JOKYMEHTOM, Ha OCHOBAaHHWHU KOTOPOTO MOJATOTOBJIEH JAHHBIA MPOEKT
(mopyyeHue Ha MOJATOTOBKY JOKYMEHTA).

@opMbI OTHPABKHA Ha COTJIACOBAHME MPOEKTa MYHHMIMNAIBHOIO MPABOBOTO
aKTa MOTYT OBITh PA3JIMYHBIE: JIUYHbIE IOCEIIECHUS, KypbepcKas cBA3b. [[pumenenue
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3M B PaMKax JIOKAJIbHOW CEeTH, (haKCUMIIBHON
CBSA3U JJIS COTJIACOBAaHUA HE JOITYCKAETCSl.

B memsax yckopeHus Ipolecca COrjacoBaHHs, HCIHOJHUTEIb MOXKET
pacceulaTh MPOEKT MYHULMIIAIBHOTO IMPABOBOrO akKTa Mapajlie]bHO, T.€.
HaIPaBJIATh IPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYFOILHM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MYHUIIUITAILHOTO MTPABOBOTO aKTA.

Cpox  paccMOTpeHHMs MpPOEKTa MYHHMIIMIAIbHOIO  IPaBOBOTO  aKTa,
IPEICTaBIIEHHOIO Ha COTJIacOBaHUE, HE JOJKEH MPEBBIIIATH TPEX padouux AHEHN CO
JTHSI IOCTYIIJIEHUS! IPOEKTA K COrJIacylolieMy.

B cnydae HemnpezacTaBieHHs MCHOJHUTENIO COTJACYIOIIMM HHGOPMALMK O
pe3yibTaTax pacCMOTPEHMs TPOEKTa MYHMIMIAIBHOIO IPAaBOBOIO aKTa B
yKa3aHHBIA CPOK, MCIOJHUTENb OQOPMIISIET B MPOU3BOJBHON (hopMe 3amucKy Ha
UM [JIaBbl MyHUIIMIIAJILHOTO OKPYTa WIH JUIA, UCTIOJHSOIIETO €ro MOJTHOMOYHS, O
HECOOJIOZICHUH CpOKa COIJIaCOBaHMs. 3amucKa MOJMUCHIBAETCS OTBETCTBEHHBIM
ucnonuuteneM. Ha nucre odopmnenus nemaercs Hanmuchk: «CoriacoBaHue He
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MOTYUYEHO».

CornacoBaHue JIEUCTBUTEIBLHO B TEUEHUE OJTHOTO MECSIIA.

B ciaydae HeEoOXOOUMOCTH MPOJUIEHUSI CPOKa COTJIACOBAHUSI HMCIOJIHUTEIb
oOpaiaercsi K COIJIacylolleMy ¢ MpOoCchOON MOATBEPIUTHh COTJIACOBaHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipu NOBTOPHOM MpECTaBICHUHU Ha COTJIaCOBaHUE MPOEKTa MYHUIIUTIATILHOTO
IPaBOBOTO aKTa, JOPAOOTAHHOIO IO 3aMEUYaHUSM COIJIACYIOIIUX, COTIacCOBaHUE HE
JIOJIKHO TPEBBIIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmieHue coriiacoBaHusl MPOEKTa MYHHIMIIAJILHOTO IPABOBOTO
aKTa.

CornacoBanue OCyIIECTBISICTCS MyTEM BU3UPOBAHUS: Ha JTUCTE O(DOPMIICHHUS
YKa3bIBAIOTCA JIOJDKHOCTh, MHULUAJBI, (haMiuius, MOAMHUCH JIUIA, COTrJIacyloero
MPOEKT, J]JaTa COTJIaCOBaHUS.

[IpaBo corjmacoBaHusi MPOEKTa MYHUIIMIAJIBHOTO MPABOBOTO akTa HMEIOT,
PYKOBOJUTENN CTPYKTYPHBIX TOJAPA3ACIICHUN, MYHUIUIIAIbLHBIC CIYyXKallue,
HETOCPEJCTBEHHO TOJYUHECHHBIC TJIAB€ MYHHUIIMIAIBHOTO OKpyra Wid JIUIa,
WCTIONHAIONIME UX 00s3aHHOCTH. Bu3a 3aMelnaroniero juia JeUCTBYET Ha BpeMs
BO3JIOKEHUSI 00S3aHHOCTEN PYKOBOIUTEIIS.

[Ipu HEOOXOIUMOCTH COTJIACOBAaHUS MPOEKTa C OOJIBIIUM KOJIUYECTBOM
COTJIACYIOIIMX, JIUCT COTJIACOBAaHUS MOXKET UMETh NMpoaobkenne. Ha ynctom mucre
cBepxy Jenaercs Haanuck: «lIpogoipkeHHe JHMCTa COIVIACOBAaHUSA MPOEKTa
noctaHoBjIeHus (pacrnopsbkenus) anmapara CoBeta aemnyTatoB «O... (3arojoBOK
MYHULHANAIBHOTO TIPABOBOIO AKTA).

3.2.3.5. Odopmrnenne pazHOTIACUN K MPOCKTY MYHHUIIUIATHLHOTO MPABOBOTO
aKTa.

B ciyyae Hanmuuusi 0JHO3HAYHBIX, HEOOJBIIMX MO O00BEMY 3aMEUaHHU IO
MPOEKTY MYHHUILIMNAJIBHOTO MPABOBOTO0 aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTA
(Ha mr000M CBOOOJHOM MECTE), @ Ha JIMCTE COTJIACOBAaHUS PSIJAOM C MOINUCHIO
yKka3biBaeT: «C 3aMEYaHUSIMU 110 MTYHKTY...».

Ecnu 3ameudanusi 3HaYUTENBHBI 10 O0OBEMY WIM TPEOYIOT MOSCHEHUN, OHU
M3JIaraloTCsA Ha OTAEIBHOM JIMCTE, a Ha JINCTE COTJIACOBAHUS PSIAOM C MOJIUCHIO
ykazbiBaetcs: «C 3aMeuaHusIMU. 3aMedaHus IPUIIaratoTCs.

Ecmn 3ameyaHusi HOCAT NPUHLMIIMAIBHBIA XapakTep, M COTJACYIOLUU C
WCIIOJTHUTENIEM UMEIOT Pa3InYHbIC TOUKH 3pEHUs, 0DOPMIIIETCS JIUCT Pa3HOTIIACHIA,
a Ha JINCTE COTJIACOBaHMS YKasbiBaeTcs: «Jluct pasHormacui npunaraercs». Jlucer
pa3HOrIacuii MOAMKUCHIBAETCS OTBETCTBEHHBIM MCIIOJHUTEIEM U MPECTABISIETCS HA
pacCMOTpPEHUE TJIaB€ MYHHIUMIIAJILHOTO OKpyra WJW JIUILY, UCIOJIHSIOIIEMY €ro
MTOJTHOMOYHSI.

3.2.3.6. IloBTOpHOE COINIACOBAHME MPOEKTa MYHHUIIMIAIBHOIO IPABOBOIO
aKTa.

Bhecenune B MpoeKT MYHHUIIMIAIBHOIO MPABOBOIO aKTa HE3HAYUTEIBHBIX, HE
MEHSIOIIMX CyTH aKTa U3MEHEHHI, He BJIEYET 32 COOOW MOBTOPHOIO BU3WPOBAHUSI.
B naHHOM cllyyae MCHOJIHUTENb JOJDKEH COrjacoBaTh MPOEKT MYHUIUMIAIBHOTO
MPAaBOBOT0 akKTa C JIMIIOM, BHECIIMM 3aME€YaHusi, IOPHUCKOHCYJIbTOM armapara
Cogera nenyTaros.
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[Ipy mnosiBIEHMM 3aMe4yaHWil, HUMEKIINX [PUHUUIINAIBHOE 3HAaYCHUE,
HCIIOJIHUTEIIb JOJDKEH 3aHOBO COIJIacOBaTh MPOEKT CO BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTh 3a pelieHue 0 LeJeCO00pa3HOCTH WIH
HELEJIECOOOPA3HOCTH  MOBTOPHOIO  COIJIaCOBaHUS ~ HECET  OTBETCTBEHHBIN
UCIIOJIHUTEIT.

3.2.3.7 JlopaboTka MpoeKTa MYHHIIMIAJILHOIO IIPAaBOBOTO aKTa IIOCIe
COTJIaCOBaHUSI.

JlopaboTka MpoOeKTa MYHHUIMIIAIBLHOTO TMPABOBOIO AaKTa OCYIIECTBIISIETCS
UCIIOJIHUTEIEM B TEYEHHE JIBYX JHEH MOCIe COrIacOBaHMS BCEMHU COTIIACYIOUTUMHU.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHHH B E€IUHBIN
AK3EMIUISIP MPOEKTa MYHHUIMIAIBHOTO IMPABOBOTO aKTa IO JIOMOJHEHUSM M
3aMEYaHMSIM COMIACYIOIIMX BO3JIAraeTcsl HA OTBETCTBEHHOTO MCIIOTHUTEIS.

3.2.4. YOpuckoncynbT anmnapara CoBera JeMyTaToB:

3.2.4.1. IlposepsieT:

- COOTBETCTBUE MPEACTABICHHOI0 MPOEKTa MYHHUIIMIAIBHOTO MPABOBOI'O aKTa
(enepabHBIM 3aKOHAM M HWHBIM HOPMATHBHBIM IPAaBOBbIM akTaM Poccuiickoii
®denepanny, 3aKOHAM M UHBIM HOPMAaTHBHBIM IPABOBBIM aKTaMm Topojia MOCKBBI,
MYHULIMNIAJIbHBIM HOPMATUBHBIM W HHBIM IIPABOBBIM aKTaM, B TOM YHCIIE
PETyIUPYIOIIKM BOIIPOCHI IPOTUBOAEHCTBHS KOPPYIILINH;

- YeTKOCTb U OJTHO3HAYHOCTh TOJIKOBaHUSI (POPMYIIHUPOBOK;

- HaJIM4YUe B TEKCTE CCBhUIOK Ha (hefiepajbHble 3aKOHBI U UHbIE HOPMATHBHbBIE
npaBoBble akThl Poccuiickoii denepanuu, 3aKOHbl U NMHbIE HOPMATUBHBIE [TPABOBbLIC
akTel Topoga Mocksel Poccuiickont denepanuy, MyHULIUMNIAJIbHBIE HOPMATUBHBIE U
MHbIE IPABOBBIE AKTHI C TOYHBIM yKa3aHUEM UX JaThl, HOMEPA U Ha3BaHUS;

- HaJIMYME MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHHUU paHee
MPUHATOTO MYHHUUHMIAJIBLHOTO TMPABOBOIO akTa, O(OpPMIICHHE MOAMKUCH, HaJIU4Yue
BCEX HEOOXOJUMBIX COTJIaCOBAaHUM (MPaBOMOYHOCTh COTIJIACOBABILErO, CPOK
JEeUCTBUS COTJIACOBAHUS).

3.24.2. TIlpoBoauT  aHTUKOPPYIIMOHHYIO  JKCIEPTH3Y  IPOEKTOB
MYHUIMINAIbHBIX HOPMATUBHBIX MPAaBOBBIX AKTOB B COOTBETCTBUHU C TMOPSIKOM,
YCTaHOBJIEHHBIM arnapaToMm CoBeTa JemyTaToB.

[Ipy MONOXKUTENBHOM PELICHUH MPOEKT MYHHUIMNAIBHOTO IPABOBOIO aKTa
BU3UPYETCS U HAIPABIISIETCS B CTPYKTYPHOE MOJAPA3AECICHUE WM MYHUIUIATBHOMY
ClIy’KallleMy 10 OpraHU3allMOHHON padoTe

3.2.5. MyHUIMNaabHBIA CIyKaIIUui 10 OPraHU3alMOHHON paboTe MPOBEPSIET:

- NpaBWIBHOCTh HCIOJb30BaHUS OJlaHKa, HaJIM4YUE 3arojioBKa, €ro
COOTBETCTBHE COJICPKAHUIO TEKCTa, COOTHOUIEHHE pa3MepOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOIH) M TOCTAHOBIISIOIICH (PacHOPSIIUTEIILHOM) YacTel, CTPYKTYpy
TEKCTa, HaMyue OOs3aTeNbHBIX ITyHKTOB O KOHTPOJIE, HAJIMYMe CCBUIOK U
OPWIOKEHUH, TMpPaBWIBHOCTh  YKa3aHUS  HAWUMEHOBAHMM  MYHUIIMIIAJIBbHBIX
YUpPEXKACHUN, JODKHOCTEH, Haluyue TMPUIOKEHUH ¢  NPaBWIBHOCTh  HX
oopMIIEHUS, HATMYKE JIMCTa COIIACOBAHMSI, CIIUCOK PACCHUIKY;

- KOMIUIEKTHOCTb MPEACTABICHHBIX TOKYMEHTOB.

3.2.6. IIpoekT MyHHUMIAIBHOIO TMPABOBOTO akTa, IPEICTaBICHHBIN C
OTCTYIUICHUEM OT YCTaHOBJIEHHBIX HACTOSILIMM pPa3AesioM TpeOOBaHHil, B TeUCHHE
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TpEX JHEW MOJJICKUT BO3BpATy C YKa3aHHEM 3aMeUaHui.

3.2.7. IloaroroBka MpoeKTa MyHUILIUTIATHHOTO IPABOBOTO aKTa.

[IpoeKkT MYHHUIIMIAIBHOTO MPABOBOTO aKkTa OPOPMIIAETCS HCIIOJIHHUTEIEM B
COOTBETCTBHUH C TpeOOBaHUSIMU HacTosIero Pernamenra.

3aroyioBOK, TEKCT U MPWIOKEHUS MPOEKTa MyHUIIUIAIBHOTO MTPABOBOTO aKTa
JOJKHBI OBITH MoAroToBicHs! B (hopmate Microsoft Word sepcun He Hinke 6.0 vin
nocnenytomue. [Ipu sTtom popmupyercst ¢aiin, KOTOpbI BKIIOYAECT:

- TEKCT MPOEKTa MyHUIIUTIAJILHOTO MPABOBOIO aKTa,

- JIUCT COTJIaCOBAaHMUS;

- HETIOCPE/ICTBEHHBIEC MPUJIOKEHUSI K MPOCKTY MYHHUIIMIAIBLHOTO MPABOBOTO
akTa (MpU UX HAJUYHUH).

[lepBbIil JUCT MPOEKTAa MYHHLMIIAJBHOTO IPABOBOIO akTa o(opmisieTcs
cremyromuM oopa3om: BepxHee mose - 4,0 cm; HIkHEe moie - 2,0 ¢M; JIeBoe moJe -
3,0 cm; mpaBoe mode - 1,5 cwm.

3aroyioBOK TMPOEKTa MYHHIIMIAIBHOTO MPABOBOTO aKTa IedaTaeTcs Ha 12
CTpOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHUM 3,0 cM OT JIeBOro Kpas nucta (6e3
KpPacHOW CTPOKH) C MEKCTPOYHBIM MHTEPBAJIOM 1, ero mpaBasi TpaHUIa HAXOIUTCS
Ha paccrosiHuu 10-11 cm oT neBoro kpas nucta. JlJimHa 3arojoBKa B OJHOW CTPOKE
cocrapisieT He O0osee 30 medyaTHbIX 3HAKOB. 3arojOBOK BBIPABHUBAETCS TaK, YTOObI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOYEHUEM TMOCIIEIHEN CTPOKH, IPU
TOM JOIyCKAeTCsl MCIIONb30BAHUE IMEPEHOCOB. 3aroJioBOK HUMEET JKUPHOE
HauepTaHue. B KoHIle 3arojoBKa TOYKa HE CTaBUTCS.

Janee Ha paccTosiHUU 1,5 cM OT HUKHETO Kpasi 3arojIoBKa CJIe1yeT OCHOBHOE
coJepkaHue JoKyMmMeHTa. Bce ab3ampl JOKyMEHTa BBIPABHUBAIOTCS TaK, 4TOObBI
CTPOKY MMEJH OJUHAKOBYIO HMIMPUHY, 38 UCKIIOYCHUEM MEPBOM U TOCIIEIHEH CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYyTa KOTOpoil - 1,2 cM.
TexcT, kak mpaBuIto, meyaraercs ¢ 1,5 MeXCTPOUHBIM HHTEPBAIOM.

B cnyuae, eciii JOKYMEHT HE YMEIIAETCS Ha OJHOM JIUCTE, OCTAJIbHOM TEKCT
IOoKyMeHTa odopmisieTcsl Ha cTaHAapTHhIX Jguctax (opmarta A4 (297 x 210 mm).
Pasmepsr moneit cBepxy u cHm3y - 2,0 cMm, cieBa W CIpaBa B 3aBHCHMOCTH OT
pacnosoxeHus: Tekcra Ha jgucte. Co CTOpOHBI MPOIIKMBKY CTPAHULIBI YUCTOE MOJE -
3,0 cM, IPOTUBOMOJIOKHBINA Kpail cTpaHuilel — 1,5 cm. Bee ab3arel jokymeHTa Ha
BTOPOl M TMOCIEQYIOIUX CTpaHUIaX (HOpPMATHUPYIOTCS TaKKe KaKk M Ha IMEPBOM
JIMCTE MPOEKTa MyHHUIUIAILHOTO MMPABOBOTO aKTa.

Ha mocnenHem nmcre TeKcTa MpPOEKTa MYHHUIMIIAIBHOTO IPAaBOBOTO aKTa
nepesl MyHKTOM O BO3JIOKEHHWH KOHTPOJIA JOJKHO OBITh HE MEHee ABYX CTPOK
NPEIBIIYIIEro MyHKTA.

3.2.8. Tlopsimok mpeAcTaBieHUs] MPOEKTa MYHHUIMIIAILHOTO MPAaBOBOrO aKTa
IUTS. PACCMOTPEHUS U YTBEPIKICHUS.

Pemenre 0 TOTOBHOCTH TPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa K
MPEICTaBIICHUIO Ha MOIUCH TPUHUMAET OTBETCTBEHHBIN UCTIOTHUTEND.

[ToanucaHHbli WM OTKJIOHEHHBIM IJIaBOM MYHUILIMIAJIBHOIO OKpyra WIH
JUIOM, HCIOJHSIONMM €ro IMOJIHOMOYHMS, MYHHUUMIIAIbHBI MpPaBOBOM akT
MOCTYyNaeT K MyHHUIIMIAIBHOMY CIIy’KallleMy 0 OpraHU3aIlMOHHOM padoTe.

3.2.9. JopaboTka MpoeKTa MYHUIMIAIHHOTO MPABOBOTO akKTa IOCHe
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PacCMOTPEHHsI €r0 TJIaBOW MYHHUIMIAIBHOTO OKpYra WM JIUIOM, WCHOJHSIOIIUM
€ro TOJTHOMOYHS.

MyHunUnaabHBIA PABOBOM aKT C 3aMEYaHMSIMH TJIaBbl MYHMIIUIIAIBHOTO
OKpyra WIM JIMIa, MCHOJHSIOMIET0 €ro TMOJHOMOYMS, J0padaTbIBaeTCs
UCIIOJTHUTENIEM C YYETOM BBICKAa3aHHBIX 3aMEYaHUW M JIONOJHEHUH B CpOK, HE
OpEeBbIIAIOIIMNA  IBYX pabouMx JHEH, KpoMe CcllydyaeB, Korja IJIaBOM
MYHULIMIIAJIBHOIO OKpyra WM JIMIOM, MWCIOJHSIOMIMM €ro IOJHOMOYHS,
YCTaHOBJIEH UHOM CPOK.

[Tocne 1opabOTKM MPOEKT MYHHUIMIIAIBLHOTO MPABOBOIO aKTa JOJKEH OBITh
3aBU3UPOBAH UCIIOJIHUTEIEM.

[IpoekT MyHMIMNAIBHOIO NPAaBOBOIO  aKTa, MOJANUCAHHBIA  TIJIABOM
MYHHIIMIIAJFHOTO OKpyTra WX JHUIOM, HCIIONHSIOMIMM €r0 TOJHOMOYHS, MOCIe
10pabOTKH, TOCTYMaeT MYHUIMIAIBHOMY CIy)KalleMy [0 OpraHU3allMOHHON
pabore.

3.2.10. [Toanucanue MyHUIIMTIATHHOTO TIPABOBOTO aKTa.

MyHununagbHbple TMPaBOBBIC AaKTHl MOMANKCHIBACT TJaBa MYHHIIMIIAIBEHOTO
OKpyTa WJIH JUI0, UCTIOTHSIIOIEE €r0 MOJTHOMOYHS.

B cnywae, xorja MyHUIMNAJbHBIM @PAaBOBOM aKT MOANKCAH JIULOM,
UCTIOJHSIOUIMM MOJHOMOYHS TJIaBbl MYHHUIIUIIAJIBHOTO OKPYTa PEKBU3UT «IIOAMHCHY
opopmiiierca  craeayomuM  odpazoM: «VcHoMHSAOWMI MOJHOMOYHS  IJIaBbl
MYHUIIMINIAIBHOIO OKpyra boropojackoe» M nanee ykas3blBalOTCS €ro MHULIMAJIBL U
bamumms.

3.3. Peructpanusi, pacceika U (QOpMHUpPOBAaHUE i€ MYHUUUIAIbHbBIX
IPABOBBIX aKTOB.

3.3.1. MyHunmnansbHbIE TMPAaBOBbIE aKThI MOCIE UX MOAMHUCAHUS TEPEIaIOTCS
B CTPYKTypHOTO TIOJpa3zeiieHue U MYHHUIWINAJIBHOMY  CIy)XKallleMy IO
OpraHM3aIMOHHON paboTe Ha X PETUCTPAIHIO, O(POPMIIEHHE U PACCHUIKY COTJIACHO
CIHUCKY PacChIJIKU B ABYXJIHEBHBIN CPOK.

MyHununagpHble TPABOBbIE aKTHI IO KAJAPOBBIM BOMpPOCaM TMOCIE UX
MOJIMUCAHUS TIePEeNaloTCd B CTPYKTYPHOE MOApA3NCICHHE W MYHHUIUIAIEHOMY
ClIy’KalleMy, Ha KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH 10 BEACHUIO KaJIpOB, KOTOPHIH
oopMIIeT UX B IBYXTHEBHBIN CPOK.

BHecenne kakux-nu0o HCIpaBiICHUA B MOANHUCAHHBIE MYyHHUIUIAIbHbIE
MIPABOBBIE aKThl HE JIOMYCKAeTCs.

3.3.2. Perucrtpauus MyHHUIHUNAIbHBIX MPAaBOBbIX aKTOB MPOU3BOAMUTCS B
COOTBETCTBUM C HOMEHKJIATYpOH /el B TEUYEeHHWE rojla B TOPSAKE BO3pACTaHMS
HOMEPOB.

JlaToii MyHUIIMITAJILHOTO TIPABOBOTO aKTa SIBISETCS JaTa WX PErucTpalluH,
KOTOpasi, Kak PaBwJIO, JOJHKHA COBMAAATh C AATOM MOANHCAHMUS.

3.3.3. Pacchuika MyHHUIIMTIAILHOTO MMPABOBOTO aKTa.

[ToanucaHHbli MyHUIIMNIAIBHBIN IPABOBOM aKT PacChUIAETCsl B COOTBETCTBUU
CO CIIMCKOM PAacCChUIKU B TPEXJHEBHBIN CPOK CO JIHS €r0 MOJIUCAHMS.

Pacchuiky MYHHLIUAIIATIBHOTO PaBOBOIO aKTa OCYIIECTBIISIET
MYHULMIAIBHBIA CITyKallid IO OPraHU3aMOHHON padoTe.

Ha kaxxmom »K3eMIUIsipe pacchlIaéMOro MYHHIIMIIAJBLHOTO TPaBOBOTO aKTa
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npocTaBisiercss Haanuch «BepHo» wunmm «Komusi BepHa», KOTOpasi 3aBepseTcs
neuatbio «Jlns mokyMeHToB». [Ipu pacchuike MyHUITMIIATBHOTO IPABOBOIO akTa B
CTOpPOHHME OpTraHHU3allUM 3aBEPUTEIIbHAS HAAMUCH KPpOMe ciioBa «BepHo» conepkut
JOJDKHOCTh, MHUIUAIBI, (PaMUIIMIO MYHUIMIAIBHOTO CIIYKalllero, 3aBEPHUBIIETO
JIOKYMEHT.

3.3.4. ®opmMupoBaHUE JeJI MyHULIUIIATbHBIX MPABOBBIX aKTOB.

[ToanucanHble MyHUIIMITAJIBHBIE TPABOBBIE aKThl (DOPMUPYIOTCS B OTACIIbHbBIC
Jena B TEYEHHE Troja B IMOPSJAKE BO3pAacTaHUST HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSJIKOM PETHCTPALlUU U HOMEHKIIATypOH Jell.

Jleno MyHUIIMNIATBLHOTO MPABOBOIO aKTa BKIIIOYAET B CeOs:

- IOJJITMHHUK MYHUIIUTIAIBHOTO MPABOBOI'0O aKTa;

- PUJIOKEHUS K MyHUIIUITAIBHOMY IPAaBOBOMY aKTY;

- JINCTHI COTJIACOBAHUM U JIMCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

MynununanbsHbele  cinyxamue anmapara (CoBeTa JAEMyTaToB — 0O0s3aHbI
COXpaHSTh TMOCTYIHUBIINE 3aBEPEHHBIC KOMUM MYHMIIMIAIBHBIX MPABOBBIX AKTOB,
Kacalolluecs: X JIeATeIbHOCTH, 10 MUHOBAaHUSI HaJJOOHOCTH, HO HE MEHEE MATH JIET,
MIOCJIE YE€T0 KOMUU MOTYT ObITh YHUUTOKEHBI B YCTAHOBJICHHOM MOPSIKE.

3.3.5. 3ameHa pa3oCciaHHbIX SK3EMILISIPOB MYHHIIUTIAIBHBIX MPABOBBIX aKTOB.

3amMeHa pa30CiaHHBIX AK3EMIUIIPOB MYHHUIUIIAIBHBIX MPABOBBIX aKTOB IPH
oOHapyeHun opdhorpa@uUIecKuxXx WX TEXHUYCCKUX OIMMOOK MOXKET OBITh
IPOU3BEICHA TOJBKO C MMUCHbMEHHOTO Pa3pelICHUs I1aBbl MyHUIIUIIAIIBHOTO OKpyra
WIH JIWIA, UCTIONHSIONIEro ero mojHomouus. [Ipu HEOOXOIUMOCTH HCHpPABICHUS
(3aMeHbI) Aake OJHOTO CJIOBA WJIM 3HaKa MPOWU3BOAUTCSA 3aMEHA MOJIHOTO JIMCTa
MYHULHANAIBHOTO MPaBOBOr0 aKTa, MPU 3TOM COXPAHSIETCS HyMepalus CTPaHUI
MYHUIIMTAIBHOTO MTPABOBOTO aKTa.

B orom ciywae ucnogHuUTEdb  OQOpPMISIET, 3aMEHAEMBIA  JIUCT
MYHUIMINIAJIBHOTO IPABOBOTO aKTa, CAEAYIOIIUM 00pa3oM: Ha BEpXHEM 10JIe€ HOBOTO
(MI3MEHEHHOI0) JHCTa JefaeTcs Haanuch «B3ameH pas3ociaHHOro» (Mpu 3ameHe
HECKOJIbKHMX JINCTOB HAJHUCh JIENAETCs Ha KaX/IOM CTPaHHULIE) U YKa3bIBaeTCs Jlata,
HOMEp M Ha3BaHUE MYHMIIMIAIBLHOTO MPABOBOTO aKTa, B KOTOPOM MPOU3BOIUTCS
3aMEHa JMUCTOB (MpH 3aMEHE IMEpBOM CTpaHUIBI — JaTy, HOMEp W Ha3BaHUE
YKa3bIBaTh HE 00513aTEIBHO).

Jleno MyHHIIMIAIBLHOTO MPABOBOrO akTa (MOJJIMHHUK) JOMOJHSETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaneHue noITMHHUKOB MYHHUIIUTTATBLHBIX TPABOBBIX aKTOB.

[ToaIMHHUKY MYHUIIUMAIBHBIX TPABOBBIX AKTOB XPAHATCS B CTPYKTYPHOM
NOJIpa3/IeJICHUU U Y MyHUIIUMIIAJIBHOTO CITy’Kalllero M0 OpraHu3alMOHHON paboTe B
TEYEHUE MATH JIET, 3aTeM MEepelaroTcs Ha XpaHeHue B apxuB ammapara Cosera
JeIyTaToB.

3.4. BHeceHre M3MEHEHHI B MYHHULMINAJIbHBIA MPaBOBOM akT, OTMEHA WIIU
NpU3HAHKE YTPATUBIIMM CUITy MYHULIUNIAILHOTO IPABOBOTO aKTa.

3.4.1. 3MeHeHUsI BHOCSTCS TOJIbKO B IEPBOHAYAIbHBIA MYHMIIMITAIbHBIN
IIPAaBOBOM akT. BHeceHWe W3MEHEHHHM B MYHUIMIIAIbHBIM IIPABOBOM AaKT «O
BHECCHHH W3MCHEHMIT» He nomyckaercs. [IpaBuia ogopMieHUsT MyHUITUTIATBHBIX
MPABOBBIX AKTOB O BHECEHWHM HW3MEHEHUW B MYHHUIIMNAIbHBIE MPABOBBIC AKThI
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IIPUBEJEHBI B IPUJIOKEHUH K HacToAIEMY PeriaMeHry.

3.4.2. [1pu BHECEHNH U3MEHEHHU B MyHHIIMITAILHBINA MPABOBOM aKT B MEPBOM
IyHKT€ O BHECEHWH HW3MEHEHHMI IAeTCs CChUIKA: «(B PENAKUUHU PaCIOPSHKEHHS
annapata CoBeTa JemyTaToB — JaTa, HOMEp)», HPH 3TOM YKa3bIBalOTCS BCE
MYHUIUIIAIBHBIC IPABOBBIE AKTHI 10 BHECEHUIO U3MEHEHHUI B HOBOW PENAKIUY.

3.4.3. BHeceHneM M3MEHEHHI B MyHUIIMTIATBHBIN MPaBOBOM aKT CUMTACTCS:

- JIONIOJJHEHWE  MYHHMIMIAIBHOIO  IIPAaBOBOTO  aKTa  CTPYKTYPHBIMH
aJieMeHTaMu (IyHKTaMH{, NOJAINYHKTaMH, a03aumamu, Aepucamu), MPUIOKEHUSIMHU,
CJIOBaMH, LIU(PpaMu;

- 3aM€Ha cJI0B, Hudp;

- U3JI0)KCHUE B HOBOM pPENAKLIMU 3arojlOBKa, MOTHMBUPOBOYHOM 4YacTH,
CTPYKTYpPHOTO 3jieMeHTa (ITyHKTa, ad3ana, aeduca), IpuiIoKeHHUS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMIIAIBHOTO MPAaBOBOIO aKTa CJIOB, HU(p.

3.4.4. MyHUIMManeHbIA TPABOBOM AaKT H3Aae€TCd B HOBOM pPEIaKIMH C
ONHOBPEMEHHBIM NPU3HAHUEM YTPATHUBIIMM CHJIY pAaHEE JEWCTBOBABILETO
MYHHLIMIIAIBHOTO ITPABOBOTI'O aKTa B CIIy4asix, €CIU:

- HEoOXOOMMO  BHECTH  H3MEHEHHUs,  TpeOymwliue  nepepadboTKu
MYHUIMIAIBHOTO ITPAaBOBOTO AKTA 10 CYLIECTBY U HE MO3BOJISAIOIINAE OTPAaHUIUTHCS
HOBOW peJaKklMel OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOJUMO BHECTM B MYHUIMIAIbHBII TPaBOBOW aKT W3MEHEHU,
3aTparuBaroIlKe MMOYTH BCE €T0 CTPYKTYPHBIE JIIEMEHTBHI;

- COXPaHSAIOT 3HAYEHUE TOJBKO OTHENbHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHHUIMIIATBHOTO PABOBOIO aKTa, MPUYEM YACTHYHO;

- HeoOXOJUMO BHECTHM H3MEHEHUS B MYHUIMIAIbHBIA TNPaBOBOM akKT,
IIPU3HAHHBIN YTPATUBIIUM CHJTy B HEOTACIMMOU YaCTH.

3.4.5. YTpaTUBIIMM CHITY IPU3HACTCS MyHHUIUTIAIBHBIA TPAaBOBON aKT:

- BBIIIOJIHCHHBIN

- (pakTMYECKU yTPATUBILIUNA CUTTY;

- OTPAaHUYEHHOTO CPOKA IEUCTBUS, €CIIU CPOK €ro NEUCTBUS UCTEK;

- B CBSI3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHuLIMIaNbHBIM PABOBOM aKT NPU3HAETCS YTPATHUBIIMM CHIIy C MOMEHTA
BBIXOJ]a OTMEHSIOLIEr0 MyHULMIIAIBHOIO MPAaBOBOIO aKTa, €CJIM B HEM HE YKa3aHO
MHOE.

3.4.6. MyHuIunaabHbIA MPABOBOM aKT MOXKET ObITh OTMEHEH

- I10 PELIEHUIO CY/1a;

- [10 aKTy NPOKYPOPCKOIO pEarupoBaHus;

- IO PEUIEHUIO YIOJHOMOYEHHOI'O0 OpraHa rocyJapCTBEHHOW BJACTH ropoja
MockBbl (B 4YacTH, pEryJUpyIoled OCYIIECTBIEHUE OpraHaMud MECTHOIrO
CaMOYyIIPaBJIECHUs OTHAEIBHBIX MOJHOMOYMM TOpoAa MOCKBBI, NEpPENaHHBIX UM
3aKOHaMH ropojia MOCKBbI):

- M0 PEUICHUIO IJ1aBbl MyHUIMIAIBHOIO OKpyra WM JIMIA, UCIIOJIHAOIIETO
€ro IOJIHOMOYHS.

3.4.7. Ecnu B MyHUIIMIIAJILBHOM IIPABOBOM aKT€ MMEIOTCS IIYHKThI, KOTOPBIMU
MPU3HABAINCH YTPATUBIIMMH CUJIy PaHEE HU3JaHHbIE MYHHULIUIIAJIBHBIE MPAaBOBbIE
aKThl, TO TPU HEOOXOAMMOCTH TPU3HATH YTPATUBIIUM CHIIy JAaHHBIN
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MYHULIUIIAIbHBIA TPABOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHUJIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIMYUS B HEM TaKUX IYHKTOB.

Ecnmu nmopnexammii Npu3HAHUKO yTPATUBIIUM CHIIY IYHKT, HOAMYHKT HIIH
ab3a1l CONMEpKUT yKa3aHWE Ha MPHUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJDKHO
yTpaTUTh CHIIY, TO MPU3HACTCA YTPATUBIIMM CHJIY TOJBKO 3TOT ITYHKT, 3TOT
MOAMYHKT WJIM 3TOT ab3all, a MPUJIOKEHHUE OTIASIbHO HE YKa3bIBaeTCs, XOTS OHO
TOXe OYJIeT CYUTATHCS YTPATUBIIIUM CHITY.

Ecnu B myHKTe, MOANYHKTE WM ab3alle MYHHUIIUIIAJBLHOIO MPABOBOTO aKTa
Hapsay C YTBEPKIACHUEM MPHIOKEHUS COACPKATCS YKa3aHUs, KacaloIMecs IpyTrux
BOIIPOCOB, COXPAHSAIOIIUX CBOE 3HAYEHHE, & MPHUJIOKEHUE IOJJICKUT MPU3HAHUIO
YTPATUBIIUM CHUJTY MOJHOCTHIO, TO IPU3HAETCS YTPATUBIIUM CUJTY 3TOT IIYHKT, 3TOT
MOAMYHKT WK 3TOT ab3all TOJIBKO B YaCTH, OTHOCSILIEHUCS K MPUIIOKEHHUIO.

3.4.8. OtmMeHa WM TPU3HAHKWE YTPATHUBIIUMHU CHUJIY IYHKTOB, MOAIYHKTOB,
a03amieB (CTPYKTYpPHBIX SJIEMEHTOB) OTMEHSET WIM MpeKpaniaeT JaelCcTBUE
CTPYKTYPHOTO 3JJIEMEHTAa MYHUIMIAJIBHOTO TIPAaBOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PENAKIHMI0O MYHUIHNAILHOIO MPABOBOTO aKTa M HE SBISIETCA
BHECCHHEM M3MCEHCHHUU.

4. Odopmiienne ciy:keOHbIX TOKYyMeHTOB annapata CoBera J1enyTaToB

4.1. O6mue TpeboBaHus K OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (ITHUChbMa, MOKJIAIHBIC 3alUCKH, CIYy>KEOHBIC
3aMHUCKH, CIPAaBKH, 3asBKH, 3asBJICHUS W T.A.) COCTABJISIOTCA U OQGOPMIISIOTCS
MYHHUITUTIATBHBIM CITYKaIllMMUA B COOTBETCTBUU C HACTOSIIIIUM PermaMmeHToMm.

4.1.2. CnyxeOuble nokyMeHTB odopmisitorcss B ¢opmare Microsoft Word
BepcUU He HIke 6.0 WM MOCIeayoIne, ¢ UCIob30BaHueM mpudToB Times New
Roman pa3zmepom 12-14 keruneii, onMHaApHBIM MEXCTPOYHBIM HHTEpBajoM. Hauaso
a03ana ycTaHaBiIMBaeTcs yepe3 12,7 MM OT rpaHuUIbl JIEBOTO MOJISI TOKYMEHTA.

Pa3smeps! moseii Kaxxaoro JTuUcTa TOKyMeHTa, O(OPMIICHHOTO KaK Ha OJaHKe,
Tak ¥ 0€3 Hero, I0JKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — nmpaBoe

20 — BepxHEe

20 — HuxHee.

Pazmepsl mosnieli ipu opopmiieHHH TOKyMEHTa ¢ 00OPOTHOM CTOPOHHI JIUCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HIDKHHE OIS OCTAIOTCS 6€3 M3MEHEHHM.

4.1.3. CnyxebHble TOKyMEHTHI B (hopMe muceM odOpMIISIOTCS Ha OlaHKax
YTBEPKJIEHHOT0 00pa3ia (zanee — OnaHku Jj1s muceM). [TuceMa u uHble ciry’eOHble
JOKYMEHTBI I0JDKHBI UMETh OINPEIENICHHbIN COCTaB PEKBU3UTOB, PACIIONIO0KEHHBIX B
NOpsAJIKE, YCTAHOBJIEHHOM HAaCTOSIIIUM PeriiaMeHToM.

4.1.4. B anmapare CoBeTa JeMyTaTOB HCIIOIB3YIOTCS OJAHKU JJIsi MHCEM
«Anmnapar CoBera nenyrtatoB boropoackoe B ropone Mocksey. Ilpumenenue
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OlaHKOB ~ JIOMYCKAeTCcsl  JIMIOM,  HWCIHOJHSIOIUM  TOJHOMOYMSI  TJIaBbl
MYHHIIMIIAJIBHOTO OKpYTa.

4.1.5. Ins odopmieHus mopydeHHH (3agaHuii) HCMONB3yeTcs OJaHK IS
PE30TIOLIUI:

- C YyKa3aHUEM JOJDKHOCTH TJIaBbl MYHMIIMIAIBHOTO OKpyra — «l'maBa
MYHHUITUTIATBHOTO OKPYTay;

- 0e3 ykazaHus JIOJDKHOCTH TIJIaBbl MYHMIIMIAJIBHOIO OKpyra — «ammapar
Cogera nemnyTtaToBy. lIpriMeHeHHe OJIAHKOB JOMYCKAE€TCS JUIIOM, HCIOJIHSIOUIUM
MOJIHOMOYHS TJ1aBbl MyHULIUIIAIEHOTO OKPYTa.

4.1.6. Ha Omankax g8 TMCEM U pE3OJIONMA pa3Memiaercs repo
MYHUIIUTIATBHOTO OKpYyTa.

4.1.7. bnaHkd mnHCEM U PE30OJIOUMNA M3TOTABIMBAIOTCA THUNOTPAPCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 wmwMm)
n A6 (105 x 148 mm).

4.1.8. CTpyKTypHOTO TOApa3ACICHUE W MYHHUIIUNAIBHBIN CIIyXallui 0
OpraHM3aIMOHHOW paboTe MO TMOPYYEHHIO TJIaBbl MYHHIIMIIAJBHOTO OKpYyTa
pa3pabaThiBacT MakeThl OJAHKOB THCEM H PE30JIONUi, M TPEJICTaBIseT MX Ha
YTBEPXKACHUE TJIaB€ MyHUIIUIIAJIBHOTO OKpYyTa.

4.19. Jlna BeneHus «BHYTPEHHEW» TMEpPENUCKU OJaHKA TIUCEM HE
OpUMEHAIOTCS. «BHYyTpeHHss» mnepenucka oQopmisieTcss Ha MPOCTBIX JIUCTAaX
Ooymaru opmata A4.

4.1.10. Bo Bcex OCTaJbHBIX CiIy4yasx TpPUMEHEHUE OJAHKOB [JIsi IMHUCEM
00s13aTeBHO.

4.2. PeKBUBUTHI CITYKEOHBIX TOKYMEHTOB.

4.2.1. Tllpu coctraBneHuu u OGQOPMIICHHH CIY>KEOHBIX TOKYMEHTOB IOJDKHBI
coOroAaThC TpeOOBAHUS U TMPaBHUIIa, 00ECIIEUYUBAIONINE UX HOPUAUYECKYIO CHITY,
CIIOCOOCTBYIOIIME ONEPATUBHOMY HCIOJHEHUIO U MOCIEIYIOUIEMY HUCIIOIb30BaHUIO
B CITPaBOYHBIX IEJSIX, a TAK)KE CO3AAHHIO TPEIMOCHUIKH JJII MAITUHHONW 00pabOoTKH
uH(popmanuu.

OOsi3aTeNbHBIME ~ PEKBU3UTAMU  JIOKYMEHTOB  SBIIIOTCS:  JaTa |
PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJANUCh, MeudaTh (B cCiydasx, TpeOyrommx
JOTIOJIHUTEIBHOTO YJIOCTOBEPEHUSI IOKYMEHTA).

PexkBU3UTHl CiIyX’eOHbIX JAOKYMEHTOB OTHEJSIOTCS ApPYr OT apyra 2 — 3
MEXCTPOUHBIMH UHTEPBAJIAMHU.

4.2.2. HaumeHoBaHME BHJA CIY>KEOHOTO JOKyMEHTa YyKa3bIBaeTCsl Ha BCEX
JOKYMEHTax (akT, MPOTOKOJI, CIpaBKa, 3asBICHUE U T.1.) KPOME MHCEM U
«BHYTPEHHEW» MEPEMUCKHU.

4.2.3. Jlaroil ciyxeOHOro IOKyYMEHTa B 3aBHCHMOCTH OT €ro BHAA H
Ha3HAYCHUS SBIISCTCS:

- 1aTa TMOAMHICAHNS;

- JlaTa perucTpaiuu;

- JlaTa cOCTaBJIeHUs! (IPUHATHUS PELICHHMS) — ISl IPOTOKOJIOB COBEIIAHUM.

Hara ciuyxeOHOTO JOKyMeHTa B (QopMme TnucbMma (Jajee — THChbMa)
yKa3bIBae€TCs B CIEUHMAIbHO O0O3HauU€HHOM MecTte OnaHka s nuceMm. llpu
«BHYTpPEHHEW» TMEpenucKke Ha JUCTe Oymard peKBU3UT «JaTa JTOKYMEHTa»
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YKa3bIBAETCS OT TPAHMIIbI JEBOTO MO U HAa paccTostHUM 30 — 40 MM OT BEpXHEro
Kpasi JICTA.

Jlaty nmokymeHTa oQOpPMIISIIOT apaOCKuMH [HPpaMu B  CICAYIOIICH
MOCIIEI0BATEILHOCTH: JCHb MECAIa, MecsIl, roA. JleHb Mecsia u Mecsil 0(pOpPMIISIIOT
JIByMsl TMapaMud apaOCKkux Uudp, paszaeileHHbBIMH TOUYKOW; TOJ — YEThIphbMS
apabckumu 1udpamu (tmdpoBoe odopmiienne matbi — 11.03.2014) OykBeHHO-
g poBoe odhopmienue natel — 11 mapra 2014 roxa).

B nmnportokonax W JOKyMEHTaX, COJAEpKaluxX CBeACHUS (HUHAHCOBOIO
XapakTepa, NPeAnOYTUTEIbHBIM ABIISIETCSI OYKBEHHO-IIM(PPOBOE 0hOpMIICHUE JaThI.

4.2.4. PerucTpalluOHHBI HOMEp JIOKYMEHTa — 3TO MOPSAKOBBIM HOMED,
JIOTIOJTHEHHBIM HMHJIEKCOM Jiela 10 HoMeHkiatype pen. IlpocraBnsercs B
CHeNHalbHO O00O03HAYEHHOM MECTE€ — Ha ypOBHE WJIM TOCIE PEKBU3UTA «JaTa
JTOKYMEHTa.

Cchlika Ha PETUCTPALIMOHHBIA HOMEpP W JaTy MOCTYMUBIIETO JOKyMEHTa B
00s13aTeTbHOM TIOPSAJKE YKa3bIBAaeTCsl Ha JOKyMEHTaxX-OTBETaX TMOJ [aTol U
HOMEpPOM JIOKyMEHTa-0TBETA.

4.2.5. PekBU3UT «aapecaTy yKa3bIBAeTCs Ha OTHPaBIseMbIX THUChMax. [luchma
aJpecyloTcsli B OpraHu3allid, CTPYKTYpHBIE MOJAPA3JCIICHUsl, KOHKPETHOMY
JTOJKHOCTHOMY WJIM (PU3UYECKOMY JIMILY.

[Ipu agpecoBaHuM mNHChbMa JOJDKHOCTHOMY JIMIY HWHHUIHAIBI YKa3bIBAIOT
nepen hamuiven, Hapumep:

I'maBe  ympaBel  palioHa
ropoaa MoCKBbI
N.0. ®amunus

[Ipu agpecoBanuu nuchbma GU3NIECKOMY JIMIY MHUIMABI YKA3bIBAIOT MOCIIE
bamunmuu.

[lepeHOCHUTHh MHUIIUAJIBI HA CIICAYIONIYIO CTPOKY (OTAETBHO OT (haMUINK) WU
OCTaBJISATh HA MPEIBIAYIIECH CTPOKE HE PEKOMEH Ty ETCHI.

[Ipn HampaBieHWM TUChMA HECKOJBKUM OJHOPOJHBIM OpPTaHU3AIMIM HX
CJIeyeT yKa3biBaTh 000OIIICHHO.

[Ipu anpecoBanuu TUCHhMa JOKHOCTHOMY JIUIY HWCIOJHUTEIHLHOM BIIACTU
ropona MOCKBbI HaWMEHOBAaHUE JIOJDKHOCTH YKa3bIBAa€TCS B COOTBETCTBHH C
HAaWMEHOBAaHHUEM, TPUBEJICHHBIM B JIOKYMEHTE O HA3HAYEHUU Ha JIOJKHOCTD.

[TucbMo HE TOMKHO cojaepx aTh Oosee 4eThipex aapecatoB. CIOBO «KOTHS
nepea BTOPBIM, TPETbHM, YETBEPTHIM aapecaraMu He cTaBUTCS. [Ipu 3TOM KaskIbIid
AK3EMIUISIp MHUChMa JIOJDKEH ObITh oopMileH Ha OJlaHKe W TOJIIMCAH, a ajapecar,
KOTOPOMY HANpaBISETCS KOHKPETHBIN AK3EMILISAP, OTMEYACTCHI.

Ecnu nuceMo HampaBisIeTCsl Kak OTBET, TO MEPBBIM aJIpecaToM YKa3bIBaeTCs
aBTOP MHUIIMATUBHOTO MHUChMA.

[Ipn HanpaBneHun nuchbMa OoOJiee 4YeM B YEThIpE ajpeca, IUCHhMO
Pa3MHOXaeTCs € MOAMUCAHHOTO H3K3eMIuisipa (MOAJMHHUKA) COIJIACHO CIUCKY
PACCBUIKH, TPU TOM aapecar yKa3bIBaeTcsi OOOOIIEHHO WM Ha KaKIOM IMHCHME
YKa3bIBaIOT TOJBKO OJHOTO ajpecara. B 3ToMm ciydae agpecaTtaM HalpaBIISIIOTCS
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KOITUHY TTACEM.

B cocrtaB pekBm3uTa «ampecar» IOJDKEH BXOJIWTH IMOYTOBBIA aapec, MpH
ATOM CJeyeT COOMI0aTh CASAYIOIUI MOPSA0K HATMCAHUS!

- HauWMEHOBaHWE ajpecaTa — HAWMEHOBaHWE oOpraHu3anuu (Tpu
ajpecoBaHny (pU3MIECKOMY JTUIY — aMUITHS, UMSI, OTIECTBO);

- Ha3BaHUE YJIMIIBI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHME HACEJICHHOTO MMYHKTa (TOPOJI, MOCEJIOK U T.I1.);

- Ha3BaHUe 00JIaCTH, Kpasi, aBTOHOMHOT'O OKpyTa (00J1acTH), peciyOIuKH;

- cTpaHa (A1 MEXITYHAPOIHBIX MOYTOBBIX OTIIPABICHUN );

- IOYTOBBIA WHIICKC.

Hanpumep:
I'maBapxus ropoga MockBsI
yi. IIpodcoro3nas, 1.80,
Mocksa, 117393
WIIH:

[[BeTuky B.B.
yn. Ocennss, 1.10, kB. 3,
r. Ps3anb, Pa3anckas 061., 390000

AJlpec He MPOCTaBIISIETCS HA MUCbMAaX, HAMTPABIIIEMbBIX JTOJKHOCTHBIM JIUIIAM
rocyaapcteeHHoM Brnacth Poccuiickon ®epepaunn, a TakkKe B OpraHbl
WCTIOJIHUTEIIBHOW BJIACTH TOPO1a MOCKBBI.

B KoHIIe CTpOK ajpeca 3HaKW NpENUHAHUS HE CTaBSTCS, B CEPEIMHE CTPOK
3HaKW COXpaHsAlTcs. JlomyckaeTcss HEHTPUPOBATh KaXKAYI0 CTPOUKY PEKBH3UTA
«azapecar» Mo OTHOIIEHUIO K CaMOM JUIMHHOM CTPOKE.

PexBusnr «anpecar» neuaraercsa Ha paccrosHun 110-120 mm ot sieBoro kpas
mucta Oymaru u Ha 10-20 MM HUXKE pa3IenuTeNbHOM MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa /I TMHUCEM TPU WX MPOJOJILHOM PACIOJIOKEHUM, Ha OJaHKax JIsl TTUCEM C
YIJIOBBIM PAcloioKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHETO Kpasl JIUCTA.

JlormyckaeTcs BhIJICIICHUE PEKBU3HUTA «aIpecaTy KUPHBIM HIPU(TOM.

4.2.6. Tekct cayke0HOTO JOKYMEHTa MOXKET COJEPKATh 3ar0JI0BOK, KOTOPBIH
OTpaXkaeT CoJIep>KaHUe TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM 7).

3aroJ0BOK IeyaTaeTcsl OT TPAHUIbI JIEBOTO MOJIS, MMOJ] PEKBU3UTAMM «JlaTa U
PEruCTpallMOHHBIN HOMEP JTOKYMEHTa» WM «CChUIKA Ha PErUCTPALIMOHHBIN HOMEp U
JaTy MOCTYNUBLIErO JOKyMEHTa» (Ha JOKyMeHTax-oTBeTax). /lnuHa 3arojioBka B
OJIHOM CTpOKE He JI0JKHA MpeBbimath 80 MM. Jlomyckaercs BbIIEIEHHE 3ar0JI0BKa K
TEKCTY JKHUPHBIM HIPUDTOM.

4.2.7. TekcT mucbMa CTPOUTCS B 3aBUCMMOCTH OT BHJa (Pa3HOBHUIHOCTH)
JOKYMEHTA.

TekcT nmucbma OJKEH, KaK MPaBUIIO, COCTOATh U3 IBYX OCHOBHBIX YacTeil. B
MEPBOMl YaCTH W3JIaraeTcsi NPHYMHA, JAIOTCA CCHUIKM Ha OCHOBOIOJIArarollne
JOKYMEHTBI, W COJEPKUTCS HMHPOpMAIMs IO CYIIECTBY paccMaTpUBaeMOIo
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BOIPOCA, BO BTOPOIl — BBIBOIBI, IPEIIOKEHHS, PEIICHUS U MTPOCHOBI.

TekcT nucbMa A0y CKaeTcs NOAPAa3ACIATh HA Pa3ieiibl, TOAPA3AEIbL, ITyHKTHI
Y TIOJITYHKTBI, KOTOPbIE OJKHBI OBITh TPOHYMEPOBAHbI apaOCKUMHU LU PpamMu.

TekcT nmucbmMa OKEH M3JIaratbCsi YETKO, IOCIIENOBATENbHO, KPATKO U HE
JOIyCKAaTh IBYCMBICIIEHHOT'O TOJIKOBAHUS.

IIpr HampaBieHuUM IHCbMA B aJpec KOHKPETHOI'O IOJDKHOCTHOIO JIMIA
JIOIyCKAeTCsl HAuYMHATh TEKCT C MEPCOHAIBHOTO OOpalleHuss K ajpecary cC
VICIIOJIb30BAHUEM CIIOB «yBa)Ka€MbI» UJIH «yBakacMas», HallpuMep:

YBaxxaembiit Koncrantun [lerposuu!

[Ipu agpecoBaHMM MHCEM B HWHBIE OpPraHU3alUU JIOMYCKAETCS TaKkKe
oOpalieHe ¢ UCIOIb30BAHUEM CIIOB «TOCIOJINHY», HAIIPUMED:

VBaxkaeMrlil rocnoand MBaHoB!

AN
I'octtoqnu BanoB!

B koHue Tekcra mepen MOANMCHIO BO3MOXKHO THpocTaBieHue cioB «C
yBa)XKCHHEM» (MMILYTCS C MPOMHUCHON OYKBBI, BBIPABHHUBAIOTCS 110 JIEBOMY Kpalo,
3andras Tociae Hux He craButcs). OAHOBPEMEHHOE HCIIOJIb30BAaHUE CIIOB
«yBaXXaeMbIi» U «C YBaXXECHUEM» HE PEKOMEHIYETCsl.

[Ipu odopmieHnn mnucbMa Ha JABYX U 0Oojlee CTpaHuUIAaX BTopas U
MOCIIEAYIONINE TOJKHBI OBITH MPOHYMepoBaHbl. Homepa cTpaHHIl JOKHBI OBITH
MPOCTABJIEHBI MOCEPEAUHE BEPXHEro MOJs JucTa apaOCckumu mudpamu 0e3 cioBa
«CTpaHUIa» («CTP.») U 3HAKOB MIPEMTUHAHMUS.

4.2.8. OrMerka 0 HAIMYUU TPUTIOKEHUS, YMOMSHYTOITO B TEKCTE,
odopmIIsieTcs o cieayroieit hopme:

[Ipunoxenue: Ha J1. B JK3.

Ecmn ects nmpuiokeHus, HE HA3BaHHBIE B TEKCTE, TO WX HAWUMEHOBAHUS
HEOOXOJAMMO TEPEUUCIUTh C YKa3aHUEM KOJIMYECTBA JIHMCTOB B  KaXJIOM
MPWIOKECHUU U YMUCJIA UX 3K3EMIULIPOB, a TAKXKE YKa3aHHEM aJpECOB, B KOTOPBIE
MIPUIOKECHUE HAIIPABISAETCS, HAIIPUMED:

[Tpunoxenus:

1. Konust pacnopsikenus anmnapara Cosera germyratoB oT 00.00.0000 Ne 000
«HA3BaHUE» U MPUJIOKEHHUE K HEMY, BCETO Ha 2 JI. B | 3K3.

2. Konust pacnopspxkenus anmapara Cosera aemytatoB oT 00.00.0000 Ne 000
«Ha3BaHME», BCEro Ha 3 JI. B 2 3K3. B NEPBBIH ajipec.

Ecnu npusnosxenus cOpoIopoBaHbl, TO KOJIUYECTBO JUCTOB HE YKA3bIBAIOT.
OTMeTKa O HaJIM4YMK NPUJIOKEHHS NEYaTaeTcsli OT T'PAaHULbI JEBOTO IMOJIS
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MUCHbMa, Yepe3 | CcTpoUKy Mmocie TeKCTa MUChbMa.

4.29. Tlogmucek sBisieTcs 0OS3aTENbHBIM  PEKBU3UTOM  CIY>KEOHOTO
JOKyMeHTa. B cocraB moanmucu BXOJAT: HAMMEHOBAHHWE JOJDKHOCTH JIMIA,
MOAMKCABIIETO JOKYMEHT, JUYHAs TOANMHCh W €€ pacmmdpoBKa (MHUITHATHI,
dbamrms).

[Ipu wucnonb3zoBaHuM OJaHKa HAa TNEPBOM (TUTYJIBHOM) JIMCTE TIOJHOE
HAaUMEHOBaHUE JIOJKHOCTU YKa3bIBaTh HE TpeOyeTcs, npu oQOpMIICHUH JOKYMEHTa
Ha JBYX U 00Jiee CTpPaHUIIAX YKa3bIBAECTCS MOJTHOE HAUMEHOBAHKE JIOJKHOCTH.

[Ipn moamucaHuu CiIyKe€OHOTO JTOKYMEHTa HECKOJIBKUMHU JOJIKHOCTHBIMU
JUIAMU WX TOJIUCH pPaclojaratoT OJHY Haja JIpPYrol B MOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIECH 3aHUMAEMO JTOKHOCTH.

[Ipyn monamucanuu Cioy’XKeOHOTO JOKYMEHTa HECKOJBKHMHU JIUIIAMH PaBHBIX
JOJDKHOCTEHW MX MOJANKUCH PACoJiaraloT Ha OJTHOM YPOBHE.

B cayxeOHBIX JTOKYMEHTaX, COCTABJICHHBIX KOMHCCHUEH, YKa3bIBAIOT HE
JOJDKHOCTH JIML, TOJIMUCHIBAIOIINX JOKYMEHTBI, a MX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHHM C paclpeesieHneM (Mpeaceaaresib KOMHUCCHH, CEKPETaph
KOMHCCHH, YICH KOMUCCHH).

Ecnu nuio, mpaBoMOYHOE MOAMKCATH CIIYKEOHBIH TOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOAMHUCHIBATh JIMIIO, HCIOJHSIOIIETO €ro MOJTHOMOYHS
(00si3aHHOCTH), WM €r0o 3aMecTuTenb. lIpu 3TOM JOKYMEHT mepernedyaThiBaeTcs,
yKa3bIBaeTCsl (pakTUyecKasl JOJDKHOCTh JIMIlA, TOJIUCABIIEr0 JOKYMEHT, W €ro
WHUIMAJIBI U (DAMUIINS: «ACTIOHSIONTUH TTOTHOMOYHS ...» WU «3aMECTUTENbD ...».

He nomyckaercs moAmuchIBaTH JOKYMEHTHI C TMPEJIOTOM  «3a» U
IPOCTaBIIEHUEM KOCOM YepThI Iepe]] HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonb3zoBanue (PakCUMHUIBHOTO BOCIPOM3BENCHUSI MOAMHCH C IMOMOIIbIO
aHaAJIOroB COOCTBEHHOPYYHOM MOJIUCH JOMYCKAETCs MPHU MOANNCAHUHN JOKYMEHTOB
CIPaBOYHO-MH(OPMALIMOHHOTO XapaKTepa: MpUIiallleHuid, CIpaBOK, U3BELICHUNA U
Ap.

B anmapare CoBera naemyTaToB UCHOJIb3yeTcsl (AKCUMUIIBHBIA aHAJIOT
TTO/IMKCH TJIaBbl MYHUIIUITAIGHOTO OKPYTa.

N3roTtoBnenne HakCUMUIBLHOTO BOCIIPOU3BEICHUS TOAMKUCH OCYIIECTBIISCTCS
MYHUITMTIATBHBIM ~ CTYKallldM 10 OPTaHW3allMOHHOW paboTe Ha OCHOBAaHUU
nopyd4eHus (3a7aHusl) TIaBbl MyHHUIIUTIAIBHOTO OKPYTAa.

HanMeHnoBaHMe TOJKHOCTH TE€YaTaeTCsl OT TPAHUIIBI JIEBOTO MOJIS JOKYMEHTA,
pacidpoBKa MOAMKMCH — Ha YPOBHE MOCIEAHEH CTPOKM HAMMEHOBAHUS JOKHOCTH
¢ mpo0esoM MeX a1y MHULIMAIAMHU U (paMuInei.

4.210. Ortmerka 00 WUCHOJHUTEIE BKJIOYACT WHULIMAIBI, (PaMUIIUIO
UCIIOJTHUTENIS CITY>KEOHOTO JOKYMEHTA U HOMEP €ro ciiykeOHoro TeiedoHa.

OTMeTKy 00 UCHOJIHUTENE pacrlojlaraloT Ha JIMIEBOM CTOPOHE IMOCJEIHErO
JIUCTA CIIYKEOHOTO JTOKYMEHTa (KpoMe 3asiBJICHUI B CYJIbl) B JIEBOM HUXXHEM YTy
(oopmsieTcst ¢ ucnonb3zoBaHueM IpudTa pazmMepom Ha 2 — 4 Kersisi MEHbLIE, YeEM
TEKCT IOKYMEHTA), HalpuMep:

T./J. Hukomnaesa
(495) 111-11-11
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4.2.11. Bwuza cornacoBaHHs TMPOCTaBISETCS Ha TPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TpPEOYIOIIMX MPEIBAPUTEIBHOTO PACCMOTPEHUS  CTPYKTYpPHBIM
MO/APA3ICIECHUsAM, MyHUIMIAIbHBIMH CITY’KaIlUMU (BHYTPEHHEE COTJIACOBAHME).

@®opMOli BHYTPEHHEIO COTJIaCOBaHUSl SIBISETCS BU3MPOBAHUE CITYKEOHBIX
JOKYMEHTOB. Bu3a BKIIOUaeT TUYHYIO MOANKNCH BUHPYIOIIETO, €€ paciu(ppoBKy U
JaTy BHU3UPOBaHUS, INpU HEOOXOJUMOCTH MOXKHO YyKa3bIBaTh JOJDKHOCTb
BU3HPYIOILETO.

[Ipy HamuuuM 3aMeyaHuil 1O CIIyKEOHOMY JOKYMEHTY COIJIACOBaHHE
oQOpMIIAIOT  CHENYIOIIMM  00pa3oM: «3aMEuUaHUsl [PWIATAlOTCA» WM «C
3aMEUaHUSIMU 10 IYHKTY...» (IpU BHECEHHWU 3aMEUaHUl B TEKCT JIOKyMEHTA),
MOJUCH, €€ paciudpoBKa, aaTa.

Bu3bl cormacoBaHusi JOJKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CIYKEOHBIX
JOKYMEHTOB, 32 UCKJIFOUEHHUEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPhIE BU3UPYIOTCS
Ha KOTIHSIX.

4.2.12. IlpumeHeHHE TTeYaTei.

4.2.12.1. Ha ciy>)ke0HBIX TOKYMEHTax, TpeOYIOmHUX 0CO00T0 YI0CTOBEPEHHUS,
cTaBuTcs mnedarb. [leyaTh ynocToBepsieT MOMJIMHHOCTH MOANUCU JIOJKHOCTHOTO
Ju1a 1u00 COOTBETCTBUE KOMUU MOJJIMHHUKY.

4.2.12.2. B anmmapate CoBeTa AeMyTaTOB UCIIOJIb3YIOTCS CIAEAYIONINE KPYTJIbIe
nevartu:

- ¢ uzo0paxeHuem repba MyHHUIMNAILHOTO OKpyra «anmapaT CoBerta
JIeMyTaTOB MyHUIIMIIAILHOTO OKpyTa boropoackoe» (nanee — repboBas revarb);

- « /111 TOKYMEHTOBY .

4.2.12.3. T'epOoBOil meyaThiO 3aBepsETCS MOMMUCH TIAaBbl MYyHHUIUIAIBHOTO
OKpyTa WJIH JIMA, UCTIOJHSIOIIETO €ro MOJTHOMOYHS.

[IpumepHbIli TMEepeyeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM MEYaThIo:
XO0J]aTaiiCTBa, XapaKTePUCTHKH, CIPaBKA O CTaxe padOThl, TPYAOBBIE KHUXKKH,
(uHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThI, JOTOBOPBI, HHBIC
JOKYMEHTBI, TPEOYIOLINE TAKOTO 3aBEPEHHUS.

['epboBas meyaTh XpaHUTCA y TJIaBbl MyHUIIMIAJIBHOTO OKpyra WM JIMLA,
VICITOJIHSIFOLIETO €r0 MOJIHOMOYHS.

4.2.12.4. Tleyats «JI71 MOKYMEHTOB» HCIIOIB3YETCS JIJISI 3aBEPEHUST KOTIHIA
JOKYMEHTOB, JJIsl IPOCTABJICHUS] HA PA3IMYHBIX JOKYMEHTaX KaJpOBOIr0 XapakTepa,
Ha BBINMHUCKAX U3 MIPOTOKOJIOB U Jp.

[leyatp XpaHUTCS y MYHUIMNAIBHOTO CIY)KalllETO MO OpraHU3allMOHHOMN
pabore.

4.3. 3aBepeHue KOnuil ciryKeOHbIX IOKYMEHTOB.

Komnust ciy»xeOGHOro JoKyMeHTa 3aBepsieTCsl B CTPYKTYPHOM MOJpa3/IeICHUN
WM /| MyHUIIMIIATBHBIM CITYXKAIllUM 110 OPraHU3al[MOHHON padoTe.

3aBeputenbHasd Haanuch «BepHo» nnu «Konust BepHa» NpOCTABISAETCS HUXKE
pekBusuTa «lloamuce» u cocrasinsercs no popme:

Bepno (Konus BepHa)
JOJKHOCTD JUYHAas OANUCH pacimppoBKa MOAMKUCH



24

JaTa 3aBEPEHUS KOITUU

3aBepuTeNIbHAs HAIIUCh YA0CTOBEPSETCS NeYaThio «/JJ11 TOKyMEHTOBY.

3aBepuTeNIbHAas HAJIUCh YKa3blBAET, KEM M KOIJa H3rOTOBJIEHA KOMMS,
neyaTh MPUIAET KOMHMH JOKYMEHTA FOPUINUECKUI CTATYC.

3anpemaeTcss BbIAAaBaTh 3aBEPECHHBIC KOMHMHM JTOKYMEHTOB BBIIIECTOSIIUX H
WHBIX OpraHu3alui.

4.4. OtMmeTKa 00 MCTIOJHEHUU CITY>KEOHOTO JIOKYMEHTA U HallpaBJICHUU €ro B
JIeJIO JIOJDKHA BKIIIOYATH CIIEAYIONIME JaHHbIE: KpaTKUe CBEACHUS 00 HUCIOIHEHUH
(ecin OTCYTCTBYET JIOKYMEHT, CBHUJETEIbCTBYIOMNUNA 00 MCHOJHEHUHU), cloBa «B
NeN0», Jara, MOANWCh HCIOJHUTENS] WIM PYKOBOAWUTENS  CTPYKTYPHOTO
MO/Ipa3/IeNICHus, B KOTOPOM HCIIOJIHEH JOKYMEHT.

4.5. Tlpy HeoOXOAMMOCTH HOTAPUAIBLHOIO 3aBEPEHUs, KaK CIyKeOHBIX
JOKYMEHTOB, TaK M JAPYIMX JIOKYMEHTOB, IMOJATrOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYIIECTBISIET  MYHHUILMIIAIBHBIN CIyXalldid IO OpraHW3alMOHHOMN
pabore.

5. Odopmitenne 10BepPEHHOCTH

5.1. /IoBepeHHOCTh — JIOKYMEHT, yJOCTOBEPSIOLIUI Mepeaady MOIHOMOYMN
IJIaBbl MYHHUIMIAJIBHOTO OKpyra WJIM JIMLA, HCIOJNHSIOIIETO0 €ro IMOJHOMOYUS
MYHULIMNIAJBHOMY  CIIy’KallleMy  Ha  [pEACTaBJI€HUE  HMHTEPECOB  IJIaBbl
MYHULIMNAJIBHOIO OKpyra WM JIMIA, HWCHOJHSIOLIEr0 €ro IOJHOMOYMS WU
COBEpIIICHNE KaKUX-TU00 JICHCTBUH.

Cpok JeHCTBUSI JTOBEPEHHOCTH OMPEIENAeTCS TJIaBOH MYHHUIUIAIBHOTO
OKpyTa WJIH JIULIOM, HCTIONHSIONIMM €T0 MOJHOMOoYHs. Ecii cpok B TOBEPEHHOCTH
HE yKa3aH, TO OHA COXPaHsAET CHIIy B TEUEHHUE I0Jia CO JTHS €€ BBIJAYH.

5.2. JloBepeHHOCTH OpopMIIsIeTCS Ha OJIaHKE IS TTHCEM.

5.3. OGs3aTenbHBIE PEKBU3UTHI TOBEPEHHOCTH:

- PETUCTPAIIMOHHBIA HOMEP | JlaTa BBIJAYH;

- 3aroJIoBOK «/loBepeHHOCTHY;

- JIOJUKHOCTh, (pamMuiiusi, UMs, OTYECTBO (MOJHOCTHIO) MYHHUIMIAIBHOTO
CIIy’Kalllero;

- IepeyYeHb NepeaBaeMbIX OJTHOMOYHIA;

- CPOK JEHCTBUSI TOBEPEHHOCTH;

- MOAMMKCH IJIaBbl MYHULMIAIBHOIO OKpyra WM JIMLA, UCHOJHSIOUIETO €ro
TIOJTHOMOYHS;

- repOoBast 1MeyaTh.

JlomoTHUTEIbHBIE PEKBU3UTHI (AJ1s1 BEJICHUSI TPAKIAHCKUX JIEN):

- MaCMOPTHBIC JaHHBIE YIIOJTHOMOUYEHHOTO JIUIIQ,

- 0Opazel NOJAMUCH YITOJIHOMOUYEHHOTO JIUIIA.

5.4. Peructpanuio 1 Bbljauy JTOBEPEHHOCTEN, a TAK)KE yUEeT IMOJHOMOUYUHN 1O
JOBEPEHHOCTSIM BEAET CTPYKTYPHOIO MOAPA3JEICHUE WIM  MYHULUIAIbHBIN
CIIy’Kalllii TI0 OpraHU3aIlMOHHOM padoTe.
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6. Opranusanus padoThl ¢ KOppeCcHOHIeHIHei

6.1. [Ipuem, nepBuuHas 06pabOTKa, JOCTaBKa U OTIPaBKa KOPPECIOHICHITNH.

6.1.1. IlpueM u oTHpaBKa KOPPECHOHICHIIMH OCYIIECTBISIETCS CIIEAYIOITIMHU
crocobamu:

- yepes3 MOYTOBOE OT/ICJICHUE;

- HAPOYHBIMU, KypbEpaMH;

- JINYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIILHOM CBSI3H;

- C UCIOJIb30BAHUEM BJICKTPOHHOMU MOYTHI.

6.1.2. Ilpuem u  oTOpaBKa  KOPPECIOHACHIMU  MPOU3BOJUTCS
LIEHTPAJIM30BaHHO, 3a MCKIIOYEHUEM (PaKCUMUIBLHON, TeneOHHOW CBS3U U
3JIEKTPOHHOM ITOYTHI.

6.1.3. [Ilopsimox perucrpaui © TPOXOXKACHUS  KOPPECHOHICHITNH,
noctynusiier B annapar CoBeTa IEemMyTaToB M OTIHpaBisieMo u3 anmapara Cosera
JENyTaTOB JIIOOBIM M3 MEPEYHCIECHHBIX CIIOCOOOB, YCTAaHABIMBAETCS HACTOSIIUM
Permamentom.

6.1.4. lleHTpanu3oBaHHBI NpHUEM, MNEPBUUHYIO O0OpabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECIOHACHLUUU OCYIIECTBISET MYHHUIMIIAIBHBIA CIIy)Kalllui 110
OpraHMU3alMOHHON paboTe.

Jlonyckaercsi npuMeHeHne (PaKCUMHIBHOM CBSI3U U AJIEKTPOHHOM MOYTHI JJIS
pUeMa U OTIPABKU KOPPECHOHAEHIINH.

6.1.4.1. Ilpu npueme OT HAPOUHBIX KOPPECIOHACHIIMU B PA3HOCHOW KHHIE
OTIIpaBUTEJI CTABUTCS JaTa U MOANUCH MyHUIUIIAILHOTO CITY’KaIllero, MPUHSBIIETO
JOKYMEHT (IIpH TpueMe Ta3eT W JKypHAJIOB - BpeMsl MOCTYIUICHHWs), HAa KOMUU
JIOKyMeHTa — mTamn annapara CoBeTa JIeMyTaToB.

6.1.4.2. KoppecnonaeHuus, mocTynuBiias Ha (akc-aBTOMaT B Hepabouee
BpeMs, B BBIXOJHbIE U TPAa3AHUYHBIC [HU, TEpeaacTcss MYHHUIUIAILHOMY
CIy’KallleMy IO OpraHu3allMOHHOW pabote, s ee 00paboTku He mo3gHee 9.30
CJIeIYIOLIEro paboyero JHS U NOJIEKHUT PETMCTPALU B IEPBOOYEPEAHOM MOPSIIKE.

6.1.4.3. Ilpm mpueme KOPPECHOHICHIIMA TMPOBEPSETCS MPABUILHOCTh
aJpECOBaHUS U LEJOCTHOCTh YIAKOBOK.

OmuboYHO IOCTaBJICHHAs KOPPECIIOHACHIINS BO3BPAILAETCS OTIIPABUTEINIO C
MOSICHEHUEM NPUYUHBI BO3BpaTa HE Mo3aHee 3 pabouyux JAHEH ¢ MOMEHTa
MOJTyYEHUSI.

6.1.4.4. Bce mocTynuBIIIE KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
UCKJIIOUEHHUEM COJIep)KAlllUX TMOMETKY <«JIMYHO», a TAaKXKe KOPPECHOHIEHIMU Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MEPEAAOTCS aJjpecaTaM B HEpacleyaTaHHOM BUJIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECHOHACHIIMEN MpOBEpsieTCsS HAIUYUe
JOKYMEHTOB, YKa3aHHBIX B HUX TMPUJIOKEHUH, a TaK)Ke HAIWYNE YIOCTOBEPSIOIINX
PEKBU3UTOB (TIOAMKCH, TIEYATH U JIP.).

B cinywyae oOHapykeHHUs HemOocTayd JHUOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHICHIIMSI BO3BPAIIAETCS OTIPABUTENIO C YKa3aHUEM MPUYUH
BO3BpaTa.

6.1.4.5. Ha Bceii koppecnonaeHIuu, noctynusuei g0 17.00 Texymero aus,
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MIPOCTABJISIETCS LITAMII C YKAa3aHUEM JIAaThl TEKYIIETO JHS (JaThl IOCTYIUICHHUS ).

Ha xoppecnonnenuunn, noctynusiier nocie 17.00, mpocraBisiercss mramn ¢
YKa3aHUEM JaThl CIEAYIOIIEro padoyero aHsl.

6.1.4.6. Ha KoOppecnoHIEHIUIO, TPEOYIOIIyI0 CPOYHOTO PACCMOTPEHHUS
IOPOCTABJISIETCS IITAMII C YKa3aHUEM JaThl TEKYLIEro JIHS (JHS MOCTYIUICHHs) BHE
3aBUCHUMOCTH OT BpPEMEHM MX IOCTYIUIEHHUS, JIOCTaBKa IJIaB€ MYHHULUIAIBHOIO
OKpyra WM JIMLy, MCHOJHSIOINIEMY €ro IOJIHOMOYHS, OCYIIECTBISETCS
HE3aMeINTENBHO.

6.1.5. Beimaua BXxoadiei KOppeCnoHACHIIMNA OCYLIECTBIIETCS IO POCIIHUCH.

JloctaBka CpOYHON KOPPECIOHACHIIMU OCYIIECTBISIETCSI B TEUEHUE OJHOIO
qaca 1ocJie ee MOCTYIJIEHUS MO0/ POCIHCH.

6.1.6. OTpaBka KOPPECIOHICHIINN IPOU3BOAUTCS MOCIIE €€ PErHCTPAIIH.

[Ipu oTrpaBKe KOPPECTOHACHIIMYI MPOBEPSIOTCS HATMYHE:

- aJipeca C UHJIEKCOM;

- HCXOJISIIIIETO HOMEPA;

- (pamuIMK UCTIOTHUTENS C YKa3aHUEM HOMeEpa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- IIOJIIUCH.

6.1.7. PykoBoauTenb CTPYKTYpPHOTO MHOJPA3ACICHUS WIM MYyHUIUIAJIbHBIN
CIIy’Kalllui 10 OpraHU3alMOHHON paldoTe, B cilyyae HENpPaBHIBHO O(POPMIIEHHOMN
KOPPECHOHJEHIIMY MpPUIJIAIIAeT HCHOJHUTENd K cebe M0 KOPPECIOHAECHLUUU
CPOYHOI'0 XapakTepa JJIs UCIPABIEHUS HEJOCTATKOB.

6.1.8. KoppecnionaeHus oTnpaBisieTcsl BHEITHUM aJipecaTtaM 4epe3 KypHabl
pPErUCTpalliy B TEUEHUE JHS.

KoppecnonaeHuss Cpo4HOro Xapakrepa, KOPPECHOHIEHLHUSA, MO KOTOPOM
YCTaHOBJIEH CPOK MCIOJIHEHUS OT 1 10 5 gHEH, OTIpaBIISIETCS BHEIIHUM aJIpecaTam
1o ¢akcy, WiIK UCTIOJHUTEIEM COOCTBEHHOPYYHO, €CJIA MOPYUYEHUS 110 UCTIOJIHEHUIO
(pe3ostrouK ) KOPPECTIOHAECHIIUK TPEOYIOT ONEPATUBHOTO PEIICHUSI.

6.1.9. lonmyckaercs Bbiaua KOPPECTIOHACHIINH Ha PYKH aBTOPY WIH apecaTy
Y MPOU3BOAUTCS MYHHUUMUIAIBHBIM CIYXaIIUM MO0 OpraHU3allMOHHON padoTe, Mo
POCIHCH MOJTyYaTes.

Bbijaua KoppecnmoHAEHIMM W3 apXuBa MPOU3BOIUTCS MYHULUNAIbHBIM
CIIy’KallldM TI0 OPTaHM3aIlMOHHON paboTe C pa3pelieHus: IJaBbl MyHHUIUIAIBHOTO
OKpYyTa WIH JIMLA, UCIIOJHSIOIIET0 €ro MOJHOMOYMS, MO/l POCIUCH B )KypHAJIE.

6.2. Peructpanusi KoppeCroHCHIINH.

6.2.1. Peructpanuu momyiexuT Bcsl KOPPECHOHIEHIUS, TpeOyromias y4yera u
UCIIOJIB30BaHUsI B CIPABOYHBIX IesX (Kak co3daBaemasi B ammapare CoBera
JeNyTaToB, TaKk M TNocTymnawoomas B anmapar CoBeTa AENMyTaToB U3 JAPYTHX
OpraHu3alMi U TPAKIAH).

OO0s3aTenbHON  PEruCTpallMM  TMOJICKUT KOPPECTOHACHIMS, Tpelyronas
oTBeTa (Kak BXOJAIIAs, TaK U UCXOA1IAs).

He nopuiexxuT perucrpanuu cieayomas KOppecnoHCHIIMS:

- CTAaTUCTUUYECKHUE CBEICHMS,

- OyXTaJITepCKUE JOKYMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHbIE ISl CBEICHUS;
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- IEPUOINYECKUE U3TAHUS;
- IO3APABUTEIIBHBIE ITMCbMA U TEJIETPAMMBI;
- y4eOHBI€ TUIaHbI, POTPAMMBI;

- OTYETHI,;
- peKJIaMHBIE TIPOCTIEKTHI, OYKJIEThI, OPOIIIOPHI.
6.2.2. Peructparnus KOPPECIOHACHITUN OCYIIIECTBIISICTCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEXKUME B J€Hb €€ TMOCTYIUICHUs, 3a
UCKJIIOUEHUEM CITy4aeB, YKa3aHHBIX B HAcTOsIIeM Pernamenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpAMM,  aJPECOBAHHBIX  TIJIaBe
MYHUIIMOAIBHOTO OKpyra WJIM JIMIY, WCHOJHSIOIMIEMY €ro IOJHOMOYHS,
POU3BOUTCS MYHUIMIAIBHBIM CIY’>KallldM TI0 OpraHU3allMOHHOM pabote, ¢
peructpanuei tTeaeoHorpaMm B CielMadbHbIX KypHaaX.

6.2.4. MyHuIMNaNbHBIE CIy)Xallyie, yY4acTBYIOIIME B IPOIECCE CO3TaHMUS,
perucTpalid W XpaHEHUST KOPPECMOHJEHIIMM, HECYT OTBETCTBEHHOCTh 3a
COXpPAaHHOCTh, KaK CaMOW KOPPECHOHJACHIMHU, TaKk U HWHPOpMaAlUU O Hed B Oazax
JAHHBIX, @ TaKXKE 3a OIEpaTUBHOE MPEJCTABICHUE HEOOXOAMMON HHpOpMaIUU
KpyTy JIMII, UMEIOLIUX MIPaBo Ha e MOITyUYeHHUE.

6.3. [Topsimok pabOThI ¢ KOPPECTIOHICHIIMEH, TTOCTYAIONIECH U OTHPABIIIEMON
OCPECTBOM (haKCUMUIIBLHOM CBSI3U.

6.3.1. LlenTpanbubiii (hakCUMUIBHBIN ammapaT amnmnapata CoBeTa JemyTaToB
paboTaeT B aBTOMAaTUYECKOM PEXKUME KPYTIIOCYTOUYHO.

6.3.2. Tlocrynaromass mo Qakcy KOPpPECHOHJICHIIUS Tiepenaercs s
pPErUCTpallii MyHUITUTIATFHOMY CITy>KallleMy 0 OpTraHu3aIllMOHHON paboTe.

6.3.3. Ilepemaua  koppecnoHACHIMH 1O  (Qakcy  MPOU3BOIUTCS
MYHULIMTATBHBIMU CIIYXKalIUMHU € (DaKCHUMWJIBHBIX ammapaToB, YCTAHOBJICHHBIX B
MIPUEMHOM.

6.3.4. [lepenaya KOppeCMOHIEHIIUH C IIEHTpaIbHOTO (pakca ammapara CoBeTa
JIEMyTaTOB TPOU3BOJUTCS MYHMIUTIATBHBIM CIY’KalllUM 10 OpraHU3allMOHHON
pabore.

6.4. PaccMoTpenne KOppeCOHICHITHH.

6.4.1. PaccmoTrpenue koppecnoHaeHnuu B anmapare CoBeTa AemyTaToB
MpeanoiaraeT nepeaayy KOppPEeClOHJCHIMU TJlaBeé MYHHUIIMIAIBHOTO OKpyra WIIU
JUIy, WCIOJHSAIONIEMY €ro IOJHOMOYHUSA, /JiA NPUHATUS PEIICHUS 10 €€
WCTIOJTHEHUIO, TOAMUCAHUE PE30JIIOIUH.

6.4.2. Pe3ynbrarhl pacCMOTpPEHUSI KOPPECIOHICHIIMHM OTPAXKAIOTCS B
PE3OITIOLHUSAX.

KoppecnonaeHusi MOXKET HMMETh HECKOJIBKO Pe30JIoUid (OJHOTO WU
HECKOJIBKUX JOJDKHOCTHBIX JIMI]) COOTBETCTBEHHO dTamaM paccMoTpenus. [Ipu stom
MOCJIETYIOIINE PE3OIOIUN HE JOJKHBI AyOIHpOBaTh MEPBYIO U TPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSIOK UCIIOTHEHUS KOPPECTIOHICHIINHU, CPOK
€€ UCMOJIHEHUA (C YYETOM KOHEUYHOI'0 CpPOKa MCIOJHEHUS! YCTAHOBIEHHOTO MEPBOI
pe30JIIoLKel) U UCTIOTHUTEb.

JlomyckaeTcsi BOBMOXHOCTh MOBTOPHOTO PAacCMOTPEHUS KOPPECHOHACHIINU
Py U3MEHEHWH OOCTOSATENBCTB Jiefla. B 3TOM ciydae KOppECMOHACHINS BHOBb
MPEJCTABIIACTCS TJ1aB€ MYHUIUNAIBHOTO OKpyra WiW JIUILY, WCIOJHSIOIIEMY €ro
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MTOJTHOMOYHSI, © KOTOPBIC BIPaBE JaTh HOBOE MOPYUYEHUE C YUETOM M3MEHUBIIUXCS
00CTOSITETBLCTB U OMPEACTHUTH IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnioHaeHusi HampaBysieTCss Ha WCIOJHEHHWE B COOTBETCTBUHU C
PE3OITIOIUSMH.

6.4.4. MyHuIMNAIBHBIA  CIy)KalllMd 10  OpraHU3allMOHHON  paboTe,
00ecreurBaeT COUCIIOJIHUTENEH MO0 MOPYYEHHSM TJIaBbl MYHHUIIMIIAJBLHOTO OKpYTra
WIH JIMIA, UCTIOJIHAIOIIETO €r0 MOJIHOMOYHS, HEOOXOAUMBIM KOJIMYECTBOM KOTHUH.

6.5. [ToaroroBka u opopMIICHUE PE3OTIOLIUM.

6.5.1. Pe3omonms opopmiisiercss Ha GaHKEe yCTaHOBJIGHHOTO oOpasiia. biiank
PE30JIONMU  CKpeIUIsieTcs C  KoppecrnoHaeHIuen. Pesomomnuss MoxXeT ObITh
odopMJIeHa U HA CAaMOM KOPPECTIOH ICHIIUU.

6.5.2. B cocTaB pe30ronuy BXOIAT CACAYIOMINAE SJICMEHTHI:

- ucnoJHUTeTh (haMUIUsS W WHUIHAIBI MYHUIUIIAIBLHOTO CIYXKaIeTro
(MYyHUIIMITAJIBHBIX CITY’KAIUX ), KOTOPOMY JA€TCsl MOPYyUYCHUE);

- COJIepKaHuE MOPYUCHUS (MIM HECKOJIBKUX MOPYyUYCHUN);

- CPOK HMCTOJIHEHHUS MOPYYCHHUs (B CIydyae HaJWYHs HECKOJIBKHUX MOPYYEHUH
JUISL KQXKJI0TO UCIIOJTHUTEIIS CBOM).

JlonmomHuTenbHO (3HaK +) MOTYT OBITh YKa3aHbl (DaMUIMA W WHUIHAAIBI
MYHUITUTATBHBIX CIIyXaIIMX, KOTOPHIM JaHHAas KOPPECIOHICHIUS HaIpaBiIseTCs
JUTst ”H(OPMAIIUK UK YYaCTHUs B PEIICHUH BoIpoca (Mpu He0OX0IUMOCTH).

Psanom ¢ pamunmeit MyHUITUTIATBHOTO CITyXKalllero, Ha KOTOPOE BO3jaraercs
KOHTPOJb 32 XOJIOM WCIOJHEHUS KOPPECHOHJICHIIUU, JellaeTca IOMEeTKa —
«KOoHTpOIIBY.

[Ipy Hanuuuu B PE3OJIONUU HECKOJBKUX HWCIOIHUTENICH YKa3bIBACTCS
OTBETCTBEHHBIN HUCIOTHUTEIL («OTB.»), JTUOO UM CUMTAETCS JIHUI0, YKa3aHHOE B
PE30TIOIUN TIEPBBIM.

[Ipy Hanmuuuu B PE3OJIONHMH HECKOJBKUX OTBETCTBEHHBIX HCIIOTHHUTEIICH
KKJIBI U3 HUX JOKJIAIBIBACT O BBHIMOJHECHUHU MOPYUYCHUS TJIaBE MYHHUIIUITAIEHOTO
OKpYyTa WM JIUITY, HCTIOTHSIONMIEMY €T0 TTOJTHOMOYHS, CAMOCTOSTEIIBHO.

Ecnu cpox wWcmonHEHWS B PE30IONMKA HE YyKa3aH, 3TO O3HA4YaeT, 4TO
WCIIOJTHEHHE TpeaycMoTpeHo B TeueHue 30 1HEW co JHSA perucTpanuu
KOPPECTIOHICHITUH.

6.6. OdopmiieHre UCXoAIIEH KOPPECTIOHACHITUH.

6.6.1. HMcxonsmias KoppecmoHACHIMS (B TOM 4YHCIEC W WHHIIMATHBHAS)
MOAMKCHIBACTCS TJIABOW MYHHUIIUIIAILHOTO OKPYTa WM JIUIIOM, UCIIOJHSIONIIM €ro
MTOJTHOMOYHSI.

6.6.2. Ucxonpsmas xoppecnoHaeHIus odpopmisieTcss Ha OJaHKaxX IUCEeM B
COOTBETCTBHUH C TPEOOBAaHUSIMH, U3JIO)KCHHBIMU B HacTOsIIEM PerimamenTe.

6.6.3. Mcxopsiass KOppecrnoHCHIIMS MPUHUMAETCS K OTIpPaBKE: B CiIydyae
HampaBJICHUS B OJWH ajgpec — B JIBYX OJK3EMIUIApaxX, B cCllydac HaIpaBJICHHS
HECKOJBKUM aJjpecaTaM — B TaKOM KOJMYECTBE HSK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO Obl KOJIMYECTBY aJpeCcCaToB Ha KOPPECTIOHICHIIUH TLTIOC JBA.

DK3eMIUIIp MCXOASAIIEH KOPPECHOHJEHIMU (KOMUs), OCTAIOIIMIICS B Jene
anmapata CoBeTa JemyTaToB, J0/DKEH ObITh 3aBU3UPOBAH HCTIOTHUTEICM.

Hcxonsamas KOPPECTOHICHIIUS TEPeNaeTcs JUIsl OTIPABKH TOJHOCTHIO
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0(OpMIIEHHOIA.

6.6.4. Ilocne wcmomHEHUS KOPPECTIOHCHIIMA HUCXOMSIIUM HOMEPOM OTBETa
SIBJISICTCS €T0 BXOJISAIITUN HOMED, JTaHHBINA MTPU PETUCTPALIHH.

6.7. dopmupoBaHue 1], X XpaHCHHUE, OpTraHU3AIHsl CIIPABOYHON paOOTHI.

6.7.1 ®opmupoBaHue Jed, HX XpaHEHHE, CIpaBOYHas paboTa 1O
3apETUCTPUPOBAHHON KOPPECIOHACHIMKM (KaK BXOJIAIICH, TaK M HCXOMSIICH)
OCYUIECTBIISIETCS MYHHUIIMIAIBHBIM CITY>KalluM 0 OPraHU3alMOHHON padoTe.

6.7.2. MyHuITUTIaIbHBIE CTY’KaIllMe OTBEYAIOT 3a:

- COXPaHHOCTh MOCTYMNAIOIIed K HUM KOPPECHOHACHIMH W HHPOpMALUU O
Hel B 6a3e JaHHBIX:

- COONIIOZICHHE CPOKOB XpaHEHUs (B COOTBETCTBHUM C YTBEPXKICHHOMN
HOMEHKJIATypoH Jien);

- CBOCBPEMEHHYIO TOJTOTOBKY W Tiepenady nei B apxuB ammapata Coera
JENyTaToB (B COOTBETCTBUU C YTBEPKIAECHHOM HOMEHKIIATYPOU JE).

6.7.3. 3akoHUEHHBIC IEIONMPOM3BOACTBOM Jeia B TEUEHHWE NBYX JIET WJIU
JPYTOTo, COTJIACOBAHHOTO B YCTAHOBJICHHOM MOPSJKE CPOKA, OCTAIOTCS B arllapare
CoBera pnemyTatoB [Jisi CHOpPaBOYHOM pabOThl, a 3aTéM B COOTBETCTBUU C
HOMEHKJIATYpOHl IeTl CAAIOTCS B apXHUB.

Odopmiienne aen Ui nepefaydl B apXuB MPOU3BOJIUTCS MYHHUIIUIAIbHBIM
CITy KaIl[M 10 OpTraHU3aIllMOHHON paboTe, OTBETCTBEHHBIM 32 apXUB.

6.7.4. Jlena 3a UCTEKIIUNA TOJ JOKHBI OBITH OQOPMIICHBI U 3aKPBITHI J0 1
MapTa Tekyimero roja. OMmHCH COCTaBJISIOTCS OTAEIBHO Ha Jiejia IMOCTOSTHHOTO
XpaHeHus; jaena BpeMeHHoro xpaHeHus (cBeimie 10 met). Ha nmenma BpemeHHoTro
xpanenus (0 10 5er) onucu He COCTABISIOTCA.

7. PaboTa ¢ MyHUIIUNIAJIbHBIMU IPABOBLIMU AKTAMH, COAEPKAIMMU
CJIY:Ke0OHY0 MH(POPMALHIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUSA

7.1. Pabota ¢ MyHMIMIAJIbHBIMU TPABOBBIMU AaKTaMHU, COJEPKALIUMU
CIyeOHyt0 UMH(OpPMAIMI0 OrPAaHUYEHHOTO PACIPOCTPAHEHHUS, OIpPEAeaeTCs
3aKkOHOIATeENbCTBOM Poccuiickon denepanuu 1 HACTOSIIUM PernmaMeHToM.

7.2. OTHECEHrEe MYHHULIMITAJIBHOTO IPABOBOI'O aKTa K KATETOPHH JOKYMEHTOB,
colepkaluux HH(OPMALMIO OTPAaHUYEHHOTO PACHpPOCTPAaHEHUs, IPOU3BOJIUTCS
TOJBKO MO OCHOBAHUSM, IPEAYCMOTPEHHBIM 3aKOHOAATENLCTBOM Poccuiickoi
denepanum.

OcHoOBaHMEM JI1 OTHECEHUS] MYHHMIIMIAIBHOIO IPABOBOI'0 AKTa K KaTE€ropuu
JOKYMEHTOB, COJAEpKaluX HMHPOPMALIUIO OrPAaHUYEHHOI'O PacIpoCTpaHEHUs,
ABJISIETCSI:

- 3alUTa HHPOPMAITUHU, COCTABIISIONIEH CITY>KEOHYIO TailHy;

- 3aIMTa UHPOPMALIUU, COCTABIISIIOLIEH KOMMEPUECKYIO TaliHY;

- 3aIIMTa UHPOPMALIUU, COCTABIISIONIEH TPO(hecCHOHATBHYIO TallHY;

- 3amuTa MHQPOPMALUU, COCTABISAIONICH JIMYHYIO WIM CEMEHHYI TaiHy
IpaXK/1aH;

- 3amUTa MHGOPMAIMU, COCTABIIAIOIIEH MHBIE BBl TailH, B CIy4asXx, €CIH
Takas 00A3aHHOCTh MpeayCMOTpeHa (efepaibHbIMU 3aKOHAMU;



30

- 3aIIMTa MEPCOHANBHBIX TAHHBIX TPaK/IaH ((HPU3HUIECKUX JIUIT);

- 3aIIMTa NEPCOHAIBHBIX TAHHBIX MYHUIIUIIAJIBHBIX CITYXKAIIHX;

- 3alIUTa UHBIX BUJOB KOH(HUACHIIMATBHBIX CBEJICHUN B ClIy4asix, €Clid Takas
00s13aHHOCTh MPEAYCMOTPEHA 3aKOHOJaTeIbCcTBOM Poccutickoit denepanmm.

7.3. IlepeyeHb BONpPOCOB, KOTOpPbIE HE MOTYT COAEp>KaTbcid B
MYHULHANAIBHOM IIPAaBOBOM AaKT€, OTHECEHHOM K KATETOpUU OrPAHUYEHHOTO
pacrpOCTpaHEHUS:

- IpaBa, CBOOOJIbI ¥ 00S3aHHOCTH YEJIOBEKA U IPaKIaHUHA,

- noJiHoMouMs annapara CoBera JemyTaToB;

- IeSITeNbHOCTH anmnapara CoBeTa AenyTaToOB,;

- UCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- HHBIE BOMNPOCHI, HEIOMYCTUMOCTHh OTPAHUYEHHUS] JOCTYyIlIAa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOJATeNbCTBOM Poccuiickoit denepanumu.

7.4. HemomycTuMO OTHECEHHME MYHHUIMNAIBHOIO TPAaBOBOTO aKTa K
KaTerOpuu  JIOKYMEHTOB, coJepKallux  MH(OpPMAIUIO OTPaHUYEHHOTO
PacIpoOCTpaHEHUs, B CIIyqasax:

- COZiep>KaHUsl B HEM BOIIPOCOB B COOTBETCTBUU C IIEPEUYHEM, ONPEACICHHBIM
nyHKToM /.3 Hactosmero Pernamenra,

- BHECEHUs W3MEHEHHMM, OTMEHbl WM IPU3HAHUSA YTPATUBIIUM CHITY
MYHHUIUIIAIIBHOTO IPABOBOr0 aKTa, HE OTHECEHHOIO K KaTerOpMHU OTPaHUYEHHOTO
pacrpoCTpaHEHUs.

7.5. loctyn k mHboOpMaluu O JnesaTenbHOCTH ammapata CoBeTa JemyTaToB
OTpaHUYMBAETCS B CIydasX, €CIM YKa3aHHas WH(pOpMalus OTHECEHa K
uH(pOpMAINH, COCTABIISAIONIEH TOCYJTaPCTBEHHYIO WM CITyKEOHYIO TaliHY.

7.6. Pemenne 06 OTHECEHNH MYHHIIMIIAIBHOTO MIPABOBOTO aKTa K KaTErOpPHH
JOKYMEHTOB,  COAEpXKalllMX  CIY>KeOHyr0  HHGOpPMAIMIO  OrPaHUYEHHOTO
pacrpoCTpaHEHUs, NPUHUMAETCS, KaK MpPaBUJIO, HA CTAJWM CO3JAaHUsS ITPOEKTa
MYHULIMIAJIBHOTO MPAaBOBOTO aKTa IIPpM BKIOYEHWHM B HETO CBEACHUU
KOH(DUICHIIMAIBHOTO XapakTtepa U o(opmisieTcsi MOMETKOM B MPaBOM BEPXHEM
yIJIy MyTEM MPOCTaBJICHUs TaMia «JJid ciyke0HOTo MOJIb30BaHU.

Pemenne 00 OTHECEHMM MYHHIIMITAJILHOTO TMPABOBOTO aKTa K KAaTETOPHH
JOKYMEHTOB,  MOJJIEXKAIUX  OrPAHUYEHHUIO  pacOpOCTpaHeHHs  (JOCTyma),
MIPUHUMAETCS TJ1aBOW MYHUUMMAIBHOIO OKpYyra WIM JIMIOM, HUCHOJHSIOIUM €ro
MOJIHOMOYHS, Ha CTaMU CO3JaHUs MPOECKTa MYHUIIUNAIBHOIO IPABOBOT0O aKTa MpH
BKJIFOYEHUH B HETO MEPCOHAJBHBIX JAHHBIX U CBEJCHUH, YKa3aHHBIX B MyHKTE /.7
HacTosimero Permamenra.

7.77. CBeneHus, colepkalluecs B MYHUUMIAIBHBIX IPABOBBIX aKTaxX IO
KaJIpOBBIM BOIIPOCaM, MOUIEKAIINX OTPAHUYECHUIO TOCTYyTA!

- 0 Ha3HAYEHWH, MEPEBOJEC HA JOJKHOCTb U OCBOOOKIACHHH OT JTOJKHOCTH
MYHHUIUTTAIBHBIX CITYXKAIKX;

- O NPUMEHEHUH U CHATUM JUCUUIUIMHAPHBIX B3BICKAHWU, O MPOBEICHUU
CITy>K€OHOI MPOBEPKU B OTHOLIEHUH MYHUIIUTIATBHBIX CITYXKaIIHUX;

- 00 yTBEpXKIEHMM IITATHOIO pPACIHUCAHWSA, O BHECEHHMM HW3MEHEHHH B
IITAaTHOE pachucaHue ¢ WHpopmanuenr o YMCIEHHOCTH, JOJDKHOCTHBIX OKJIafaxX M
dbonme orIaThl TPyaa MyHHUITUTATBHBIX CITYKAIIHX;
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- 0 MPUCBOCHHUH KJIACCHBIX YNHOB MYHULIMIIANBHBIM CITY>KaIllUM,

- O TPEJOCTaBICHUH OTIYCKOB MYHHIMIAIBHBIM  CIIy)KalllUM, 32
WCKITIOYCHHEM TJIaBbl MYHHIIMIIAILHOTO OKpyra WM JIMIA, HCIOJHSIOMIETO €ro
MOJIHOMOYHSI, (B TOM YHKCJIE TI0 YXOIY 3a PeOEHKOM U BBIXOY M3 OTIIYCKa IO yXOIy
3a peOEHKOM /10 AOCTIKEHHSI UM BO3pacTa Tpex JieT, 0e3 COXpaHeHHs JIEHEKHOTO
coiepKaHus, y4eOHOTro OTITycKa); 00 yTBEP:KICHUU TpaduKa OTITYCKOB.

- 00 u3MeHeHnu (paMuiInK, UMEHH, OTYECTBA MYHUIIUTIAIBHBIX CITYKaIlHX, 32
UCKJIIOUEHHEM TJaBbl MYHHMIMIIAIBHOTO OKpYyra WM JIMIA, WCHOJHSIOIIEIO €ro
TOJTHOMOYHSI.

7.8. I'maa MyHUIMIIQTBHOTO OKpyra WM JIUIO, HCIOJHAIONIEE €ro
MOJTHOMOYMSI, TMPHUHSABIIMKI pemieHrHe 00 OTHECeHWH CchyeOHoi uHopMmanuy,
3a()UKCUPOBAHHOW B MYHHUIIUTIAIHPHOM IIPABOBOM aKTe, K KATETOPUH OTPaHUICHHOTO
pacipoCTpaHEHHs, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a OOOCHOBAaHHOCTH
MPHUHSITOTO PEIICHUS.

7.9. HdoxymeHTupoBaHHas uH(popManus ¢ ToMeTkor «/[mst cmyske6HOTO
MOJIb30BaHUA» ©O€3 PE30JIONUK TJIaBbl MYHHIIMIIATFHOTO OKpyra WU JIMIIA,
MCTIOJTHSIOIIETO ero MOJIHOMOYHS, HE MOJIICKUT pasralieHuIo
(pacnpoCTpaHEHHUIO).

7.10. Cusatne nmometku «Jlisi cimykeOHOro MOJIB30BAaHUS» MPOU3BOJUTCS B
CBA3M C yTpaTol KOH(pUAeHUUaIbHOCTH HH(popmauuu. [lomeTka mnoramaercs
HOJNUCHIO TJIaBbl MYHULUIAIBHOIO OKpyra WM JIMLA, HWCHOJHSIOLEIO €ro
HOJTHOMOYHS.

8. UcnosiHeHNe U KOHTPOJIb HCIIOJTHEHNSI MYHHMIMIIAIbHBIX IPABOBBIX AKTOB,
CJIY:KeOHBIX IOKYMEHTOB, IPOTOKOJIOB COBEIIAHUM, a4 TAKKe Pe30JII0LHN I

8.1. HcnonHeHne MYHHMIMOAIBHBIX TPABOBBIX  AaKTOB,  CIIYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHUI, PE30JIFOLIUH.

8.1.1. Cpox ucmotHeHHUs.

8.1.1.1. Cpok WuCHOJHEHHS ONpEIesAeTCs KaJeHIApHOW IaTod WIn
HMCTEUECHHEM IEepUOJa BPEMEHHU, KOTOPBIA HCUUCISIETCS ToAamMHu, MECSlaMHu WU
JTHSIMHU.

['ooBbIE W MecCAYHbIE TEPUOAbl BPEMEHU HCUHUCISIOTCS KalleHJIapHBIMU
JTHSIMU; CPOK UCTIOJTHEHUS, YCTAHOBIICHHBIN B THAX, UCYUCIISICTCS pa0OYNMHU JTHIMHU.
Cpok HCHOJIHEHUSI, YCTAHOBIECHHBIA KaJ€HIAApHON JaToi, HCTEKAaeT B JEHb,
YCTaHOBJICHHBIN B PE30JIIOLUU.

CpOK UCIIOJIHEHUS, NCUUCIIAEMBIN MECALIEM, UCTEKAaeT yepe3 30 KaJIeHIapHbIX
JHEH, He cuuTas HepadouuX Mpa3HUYHBIX [JHEW, 3a HCKIIOUYEHHEM CpPOKOB
WCIIOJTHEHNUSA, YCTAHOBIICHHBIX 3aKOHOJATEIbCTBOM. B cilyyae yCTaHOBIICHMS
3aKOHOJATEIBCTBOM CpOKa PACCMOTPEHUSI «B TEUECHHE MECALA», «B MECAYHBIN
CPOK» CpPOK HCIIOJHEHUS HMCTEKAaeT B COOTBETCTBYIOILIEE YHCIO CIEAYIOIIETO
Mecsla, a €CIM B CIEAYIOUIEM MECALE TAKOTO0 YUCa HET, TO CPOK HMCIOJIHEHUS
MCTEKAET B MOCIEAHUN JEHb 3TOTO MECSLA.

Cpok HCHOJIHEHMS, UCUUCISIEMbId HeNeNield, UCTeKaeT uepe3 S5 JHel, He
cumTasi HepabOUNX MPA3THUIHBIX M BBIXOIHBIX JTHEH.
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CpoK HCHOJHEHHS, UCUMUCISIEMBI [HSIMHU, UCTEKAET B TMOCIECIHUI JI€Hb
WCTIOJTHEHUSI IOPYYEHUS, HE CUMTas HepaOOUMX MPA3THUYHBIX U BHIXOAHBIX JHEH.

Ecnu mocnegnuit JIeHb Cpoka MNPUXOAUTCA Ha HepaOboOuuid JIeHb, JHEM
OKOHYAHHMSI CPOKA CUUTAETCS AE€Hb, IPEAIIECTBYIOUIMI HEPAOOUEMY JTHIO.

8.2.1.2. Cpok HCHOJIHEHUSI MOPYUYEHHUS], COAEPKAUIETOCS B MYHULIMIAIbHOM
IIPAaBOBOM aKTE, YKa3bIBAETCSA B TEKCTE MYHHIIUIIAJIBHOTO IPABOBOr'0 aKTa.

CpoOK BBINIOJIHEHUSI MYHULIUIIAJIBHOTO ITPABOBOTO aKTa B LEJIOM ONPEAEISIETCS
0 CpPOKYy WCIIOJHEHUS TOPYYEHHUs, SBISIOUNIETOCS IMOCIEAHUM B  YHUCIE
MEpPONPUATUNA, U TOPYYEHUH, MPEITyCMOTPEHHBIX MYHHIUMIAIBHBIM IIPAaBOBBIM
aKTOM.

B Tex caydasx, koraga B MyHUUUIIAJIGHOM MNPABOBOM AKTE€ HE OMNPENCIICHBI
CPOKH HCIIOJIHEHUS MOPYUYEHU, TO CPOK HCIIOJHEHHS] MYHHUIIMIIAIBHOIO TIPABOBOTO
aKTa B LIEJIOM — TPU MEcsa CO JHS MOJAMUCAaHUS MyHUIIMIIATBHOTO MTPAaBOBOr0O aKTa
WJIM BCTYIUIEHUS €T0 B CHILY.

[Iponnenue cpoka UCHOJHEHUS OTAEIBHOTO MOPYYEHHS, COAEPKALIErocs B
MYHUIMIIAJIBHOM IPaBOBOM AaKTE€, MOXET OCYIIECTBIIATHCS B pPAMKax CpOKa IO
MOCJIETHEMY NYHKTY MYHHMIIMIAJIBHOIO IMPABOBOIO aKTa JOJKHOCTHBIM JIMIIOM,
UCIIOTHSIIOINM KOHTPOJIb 33 €r0 BBIIIOJIHEHUEM B IIEJIOM, HA OCHOBAaHUU JOKYMEHTA,
000CHOBBIBAIOIIETO MPUYMHBI HEBBITIOJIHEHUSI TIOPYUEHHUS, MEPHI 110 UX YCTPAHEHUIO
U TIPEJIJIOKEHNS O HOBOM CPOKE MCIIOJIHEHHUS IOPYUYEHUS.

B cimyyae ecny MyHHMIIMINIAJIbHBIA NPAaBOBOM aKT HE BBINOJHEH B LIEJIOM B
YCTaHOBJICHHBIN CPOK, TO JOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a
€ro BBINOJIHEHUEM, HAIMPABISIET TIJ1aB€ MYHHIMIIAJIBHOIO OKpyra WIH JIHILY,
UCIIOJHSIOIEMY €T0 MOJIHOMOYHS, 3alHUCKy C YKa3aHUEM IMPUYUH HEBBINOJHEHUS
MYHUILIMIAJIBHOTO TMPABOBOTO aKTa, MeEp, MPUHATBIX IO HUX YCTPAaHEHUIO, U
MPEAJIOKEHUEM O HOBOM CPOKE €T0 BBIOJIHEHHUS.

Pemenue o npoyieHnH Cpoka UCTIOTHEHUS! MyHULIMIIATBLHOTO TPaBOBOI'0 aKTa
MPUHUMAETCS TJIABOM MYHHUIMIAIBHOTO OKpYyTa WM JIMLIOM, HCHOJHSIOIIUM €ro
MOJTHOMOYHSI.

W3meHeHne cpoka BBINOJHEHHS MYHUIMOAIBHOTO MPABOBOIO  aKTa
MIPOU3BOJIUTCS IIyTEM NPUHATHUS (U3JaHUS) MYHHUIIMIIAILHOTO IPABOBOr0 aKTa.

MyHHUIMITAIBHBIA TIPABOBOM aKT CHUMAETCA C KOHTPOJISI HA OCHOBAHUU
crpaBkH (OTYETa), coaepxkamier WHGOPMAIMIO O BBIMOJHEHUH BCEX MOPYYCHUM
MYHUILIMIATBLHOTO PAaBOBOIO AKTa, 33 MOANUCHIO JOJKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIOKEH KOHTPOJIb 32 BHIMOJHEHHEM MYHUILIUITAIBHOTO IPABOBOIO AKTA.

CHsiTHE C KOHTPOJISI MYHHMIIMIIAJIBHOTO MPABOBOTO aKTa OCYIIECTBISIETCS IO
yYKa3aHUIO TJaBbl MYHUIMIAIBHOTO OKpYyra WM JIMLA, HCIHOJHSIOIIET0 €ro
MTOJTHOMOYHSI.

OcHoBaHMEM /Ji CHATHUS MYHULHMIIAJBHOTO MPAaBOBOrO aKTa C KOHTPOJIS
SABJISIETCSI:

- €0 BBIIIOJTHEHUE;

- OpuHATHE (BBEIEHUE B JACHCTBHME) HOBOTO MYHHUIMIIAIBLHOTO IMPAaBOBOTO
aKTa, OTMEHSAIONIEr0 JEHCTBUE MPEKHEro (B CBSI3U C U3MEHEHUEM OOBEKTHMBHBIX
YCJIOBUM, TPUHATHEM IIPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok HCHOJHEHUS MNPOTOKOJIBHOIO MOPYYEHHs OIpPENENsAeTCS B
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MPOTOKOJIE U UCUUCIISIETCS C JaThl IPOBEACHUS COBEILIAHUS.
Pemienne o0 nmpoaneHHM CpoKa HCIOJIHEHHS MPOTOKOJAa Ha OCHOBE

MPEUIOKEHNUS] OTBETCTBEHHOTO 3a KOHTPOJIb MPOTOKOJIA B LIEJIOM NPUHUMAETCA

[J1aBOM MYHUIIMIAIBHOTO OKPYTa WM JIMIOM, HCTIOJHSFOIIMM €TO MOJHOMOYHS.

PemieHre o CHSITUM MOPOTOKOJA COBEHIAHMS C KOHTPOJA B CBA3U C €r0
BBITIOJTHEHHUEM, MIPOBEICHUEM MTOBTOPHOTO COBEIIIaHMUA, MPUHSITUEM
MYHUIIUITAIHHOTO MPABOBOTO aKTa (MCYEPITBIBAIOIIECTO MOPYUCHHS, COAEpKaIIuecs
B IIPOTOKOJIE) IO TPEIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJIb MCIOJHECHHS
MPOTOKOJA, MPUHHUMAETCS TIJaBOM MYHHMIMIAIBHOTO OKpyra WIH JIUIIOM,
HCITOJTHSIOIIMM €T0 ITOJITHOMOYHS.

PemieHre o CHATHM C KOHTPOJS OTHACJIBHOTO TOPYYEHHUSA, YKAa3aHHOTO B
MPOTOKOJIE, W TMPOJIEHUH CpOKa €ro HWCHOJHEHUS TPUHUMAETCA TJIABOM
MYHUIUNIAUIBHOTO OKpPyTra WIM JHUIOM, HCHOJHSIOIMM €ro TIOJHOMOYHS, IO
MPEITOAKEHHUIO OTBETCTBEHHOTO 32 KOHTPOJIb UCIIOJIHEHUS MPOTOKOJIA.

HcnonHenrne MNPOTOKOJIBHBIX MOPYYEHUN, COAEPKAIUMXCA B IPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MNOAPA3ICICHUSAX, OCYIIECTBIISIETCS B
COOTBETCTBHUM C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. McniosiHEHUE MOPYUYEHUS O MPUBEICHUH MYHHUIIMIIAIBHOTO MPABOBOIO
aKkTa B COOTBETCTBHE C (QeAepaibHBIMH 3aKOHAMHW W HWHBIMH HOPMAaTHBHBIMH
MpaBoBbIMU akTamu Poccuiickoit Denepaiiuy, 3aKkOHAMA U UHBIMA HOPMaTHUBHBIMU
MPaBOBBIMU aKTaMU ropoAa MOCKBBI, YCTaBOM MYHHUIIMNAILHOIO OKpYra,
HOPMAaTUBHBIMM U TIpaBOBbIMH akTamMu (CoBeTa JENMyTaTOB OCYIIECTBISECTCS B
TEUEHUE TPEX MECALECB CO JHS BCTYIUICHUS WX B CHIy, €CJIM HWHOE HE
IPEAYCMOTPEHO  COOTBETCTBYIOIIMM  (efiepalbHbIMA  3aKOHAMHW W WHBIMHU
HOPMATUBHBIMU TPaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMU U UHBIMU
HOPMATHUBHBIMU TPABOBBIMH aKTaMu Topoda MOCKBBI WM MYHHIIUTAIBLHBIMU
MPaBOBBIMU aKTaMH.

8.2.1.5. Hcnonnenne mnopydeHul, 3aQUKCUPOBAHHBIX B PE3OJIONUSIX H
CHA0XEHHBIX CIEIUATbHBIMUA MIOMETKAMHU, OCYIIECTBIISCTCS B CIEAYIOIIEM MOPSIKE:

- TOPYYEHUS C TOMETKOW «HE3aMEIJIUTEIIbHO» MCIOJIHSIOTCS B TECUCHHE
OJIHOT'O JTHSI CO JHSI TOJAIMCAHUS U PETUCTPALIAHN PE3OJIIOINY;

- TIOPYYEHUS C MMOMETKOW «BEChbMa CPOYHO» HCHOJHSIOTCA HE MO3JHEE JABYX
JTHEW CO JTHS TIOJIMUCAHUS U PETUCTPALIMU PE3OTIOINH;

- OPYYEHHUS C TIOMETKON «CPOYHO» HMCIOJHSAIOTCS HE MO3JIHEE TPEX AHEU CO
JIHSI TIOATIMCAHUS U PETUCTPAIIUU PE3OTIOLNH;

- IOPYYEHUSI C MOMETKOW «OIEPATUBHO» HUCHOJHSAIOTCS HE IO3JHEE JECITU
JTHEW CO THS MOAIUCAHUS M PETUCTPALIMU PE3OITIOIMH.

[ToMeTKM CPOYHOCTH HMMEIOT MPAaBO MPOCTABIATH TJIaBa MYHHIUIIAIBHOTO
OKpyTa WJIY JIMIO0, UCHIOJHSIONIEE €r0 TOTHOMOYHS.

[Ipy TpPOCTAaHOBKE TOMETOK CPOYHOCTH BBIIICYKA3aHHBIMU  JIMLIAMU
PYKOBOAUTEIb CTPYKTYPHOTO MOAPA3ACTCHUS WIM MYHULIMIAIBHBIN CIyXKallUi 110
OpraHu3allMOHHONW paboTe 00s3aH He3aMEUIMTENIBHO JOBECTH 10 CBEICHUS
UCIIOTHUTENEH nH(POPMALIHIO O CPOYHOM MTOPYUCHUH.

Ecmn B yCTaHOBIIEHHBIM CPOK MCIIOJHEHHE JOKYMEHTAa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTEJIEM HE IMO3JHEE, YEM 3a ABA JHA O MCTEUYEHUS CPOKA
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WCIIOJTHCHHMSI, TOTOBUTCS CIIpaBKa HAa WMS TJIaBbl MYHHIIUIAIBHOTO OKpyra WU
JUIa, WCIOJHAIOIIETO €ro IOJHOMOYHUS, C OOOCHOBaHHWEM HEOOXOJUMOCTH
MPOJICHUS CPOKA.

Pemenne o cHATHM ¢ KOHTPOJIS TOPYYCHUH (TIPOJICHUH CPOKa MCIIOJHCHUS
NOPYYEHHs) TPOU3BOJIUTCA TJ1aBOM MYHHUIMIAIBHOIO OKpyra WIH JIUIOM,
UCTIOJIHAIOIINM €r0 TOJTHOMOYHS.

OcHOBaHUEM [Tl CHATHS C KOHTPOJISI MOKET CITY>KUTh:

- CTIpaBKa UCTIOJHUTENS O PE3yJIbTaTaX BHIIOJHEHUS MOPYUYEHUS;

- KOMWS TOJMKMCAHHOTO W 3apEeTrUCTPUPOBAHHOTO OTBETa KOPPECHOHICHTY,
HaIpaBJIeHHAas C COMPOBOIUTEIBHBIM TIOKYMEHTOM.

8.2.1.6. [Ilopsmoxk HCHOJHEHHS MYHULMNAIBHBIX TPABOBBIX  aKTOB,
CITy>K€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIIAaHUM, a TAK)KE PE30JIIOIUH.

VcmonHeHne  OCYMIECTBISETCS B COOTBETCTBHHM C  IMOPYUYCHUSMU,
CoJIep KaIMMHUCS B YKAa3aHHBIX JTOKYMCHTAX.

Ecnu B pe3onronuu B KauyecTBE UCHOTHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OTpeneneH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3a IOATOTOBKY
000011IeHHOM HMH(OpPMaLUU SIBISETCS JUIO, YKa3aHHOE B PE30JIIOLHUHU TNEPBHIM
(manee - OTBETCTBEHHBIN UCIIOTHUTEID).

JIumo, ykazaHHOE B PE3OJIONUU OT/AEIBHO OT OCHOBHBIX HCIOJHUTENEH CO
3HAKOM +, PUHUMAET y4acThe B paboTe HaJl TOKYMEHTOM IIPU HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TIO CITy>KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHH).

CoucrosiHUTENTM HE TO3JHEE, 4YeM 3a TPU JAHS JIO HUCTEUYCHHS CpOKa
UCIIOJIHEHUSI O00S3aHbI MPEJICTABUTh OTBETCTBEHHOMY HCIIOJHUTEIIO CIPABKH IS
0000IIeHNsT W COCTaBJICHHMsS] OT4YeTa JMOO COOOIIAIOT CBOE€ MHEHHUE TIO
HCIIONTHSEMOMY BOIIPOCY B Jpyroi ¢opme, yCTpamBarolleil OTBETCTBEHHOTO
VCTIOJTHUTEJIS.

OTBETCTBEHHOMY HMCIIOJIHUTENIO TA€TCS TPABO CO3bIBA COMCIIOTHUTEIICH.

CoucrnoHUTENM B PpPaBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 34
KaueCTBEHHYIO U CBOEBPEMEHHYIO MOJITOTOBKY BOIIPOCA.

8.3. KOoHTpoOJIb UCHOJHEHUS MYyHUIMIAIBHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUIN, PE3OJIFOLIUM.

8.3.1. KoHTpoJsib HCTIOTHEHUSI MYHHUIIUTIAILHBIX MPABOBBIX aKTOB, CITY)KEOHBIX
JIOKyMEHTOB, TIPOTOKOJIOB COBEIIAHUM, a TAKXKE PE30JIONUHN (Janee — UCTIOHCHUE
JIOKyMEHTOB) BKJIIOYAET B c€0sl KOHTPOJIb 32 KaU€CTBEHHBIM (TIOTHOTA U TOYHOCTH)
¥ CBOEBPEMEHHBIM (CPOKHU UCIIOJTHEHHMSI) UCTIOTHECHHEM JIOKYMEHTOB.

8.3.2. B xommeTeHIui0 JuIla, OTBETCTBEHHOTO 3a KOHTPOJb HCIIOTHCHHS
JTOKYMEHTA WJIN SIBJISFOIIETOCS OTBETCTBEHHBIM MCIIOJHUTEICM JIOKYMEHTA, BXOJIUT:

- OpraHM3aIys BEITIOJHEHHUS IMOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJAMHALIUSA IEATEIIbHOCTH UCTIOJHUTEJIEW U COUCTIOTTHUTEIIEN

- KOPPEKTUPOBKA CPOKa MCIIOJIHEHUS JOKYMEHTa B paMKaX KOHEUYHOTO CpPOKa
UCIIOJIHEHHUSI IOKYMEHTA B LIEJIOM;

- TOpUHATHE Mep Il  Oe3yCJIOBHOTO BBIMOJHEHUS COJEpXKAIIMXCAd B
JIOKYMEHTE MOPYUCHUI;

- TOATOTOBKA W TIPEICTABIICHUE JHILY, IOIMUCABIIEMY JTOKYMEHT WU
JaBIIeMy MOpy4YeHHe, oTueTa (CIPaBKU O BHIMIOJTHEHUH JOKYMEHTA B IIEJIOM).
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B cnyuae ecnu mopydeHue HE BBINOJIHEHO, JIULO, HAa KOTOPOE BO3JIOKEH
KOHTPOJIb 32 HCIOJHEHHEM JOKYMEHTa, YCTaHaBIMBA€T KOHEYHBIA CPOK
BBITIOJTHEHHSI JAaHHOTO TMOPYYEHHS B paMKaX CpoKa IO TMOCJIETHEMY ITyHKTY
JTOKYMEHTA.

8.3.3. KoHTponb HCHOTHEHUS  MYHULMUIAIBHBIX  IPABOBBIX  aKTOB
BO3JIaraeTcsi, Kak MpaBujIo, Ha OJIHO JIMIIO.

KoHTponb HCHONHEHUsT MNOpydYeHU, 3aUKCUPOBAHHBIX B MPOTOKOJIAX,
MOXXET OBbITh MOPYYEH HECKOJIbKUM JIUMIAM B COOTBETCTBUHU C paCIpeieICHUEM
00s13aHHOCTEH.

KoHTponb ucnonHeHus: MNOpydyeHHid, 3aUKCHUPOBAHHBIX B PE30JIOLMSIX,
MOXXET OBITh TOPYYEH OJHOMY WJIM HECKOJbKUM JIMIIaM B COOTBETCTBUU C
pacmpeseneHneM 00s3aHHOCTEH.

B Tom ciydae, eciau KOHTpOJb BO3JOXKEH (TI0 PE30JIIOLMAM — HCIIOJHEHUE
MOpPYyYEHO) HAa HECKOJBKHUX JHI, TO 0000maeTr marepuan (TOTOBUT HTOTOBYIO
CIPaBKy) B LIETIOM MO MCHOJHEHUIO MYHHUIIMTIATHHOTO MPABOBOTO aKTa, PE30JIOIUU
TO JHIIO, KOTOpPO€ B MYHMIIMIAJIHLHOM TIPAaBOBOM aKT€, PE30JIONUU 3HAUYUTCS
MIEPBBIM, €CIIM HET IPYTUX yKa3aHUH.

KoHTposnb 3a rcnonHeHneM NOpy4YeHUH I1aBbl MyHUIIMIIAIBHOTO OKpPYTa WU
JIMIIA, UCIIOJIHAIOIIETO €r0 MOJIHOMOYHS, BIIPAaBE OCTABUTH 3a COOOIL.

8.4. [lopsi 1ok ocyI1ecTBICHUS] KOHTPOJIS.

8.4.1. KoHTpoib HCIOJHEHUS JAOKYMEHTOB OCYUIECTBIISIETCS B PYYHOM
pEeXHUME C UCTOJIB30BAaHUEM JKYPHAJIOB PErHCTPALMN WM B PEKUME IJIEKTPOHHOIO
JeJIONPON3BOICTBA.

8.4.2. llenTpayiM30BaHHOMY KOHTPOJIIO MO CPOKaM M Ka4E€CTBY HCIIOTHEHHS
MOJITIeKAT BCE JOKYMEHTHI, TIOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpPOAb OCYHICCTBISCTCS KaK OINCPATHBHBIMH  METOJaMHU
(ucmonp30BaHMUEe CPEACTB CBSI3U, OPTaHM3ANS TPOBEPOK M COBEUIAHUH | T.1.), TaK U
TPaJUIIMOHHBIMH (TOTy4YeHHEe HHQPOPMAIMM OT HCIIOJHUTENS B BUIE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

MyHUIIMDANBHBIA ~ COY’)KallMd 1O OpraHM3alMOHHOW  pabore  (mpu
HEO0OXOUMOCTH) HANlOMUHAET MCIOJIHUTEISIM O CPOKaxX HCIOJHEHUS MOpYy4YeHUH,
KOTOPBIE€ UCTEKAIOT B MIPEICTOSIIINN IEPUO/I.

JlomyckaeTrcsi 3ampamiBaTh MH(QOpPMAIMIO O XOJ€ HCIOJIHEHHs JOKYMEHTa
WIM TIOPYYEHHUS [0 HMCTEUEHHUS KOHEYHOIO0 CpOKa B MOPSAIKE YIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. Vcnomuutenu oOs3aHBI TPENCTaBUTh WH(OOPMAIIUIO O BBIMOJIHEHUHU
NOpYy4YeHUI HE MO3HEe, YeM 3a JIBa JHS 10 OKOHYAHUS KOHTPOJIHHOTO CPOKA.

8.5. Ha ocHoBaHuM aHanu3a MUCbMEHHOW HMH(POpPMALIUU, MPEACTaBIAEMOM
UCTIOTHUTEISIMH, TJaBE€ MYHHUIIMTIATBHOTO OKpyTa WIH JIUILY, UCTIOJHSIONIEMY €ro
MOJTHOMOYHSI, TOKJIAIbIBACTCS MH(DOPMAIIHS O XOJI€ UCTIOTHEHUS IOKyMEHTOB.

9. UudopmanuonHoe odecrniedyeHue 1 UHGOpMATH3AIUA TeATETbHOCTH
annapara CoBeTta J1e1yTaTOB

9.1. HudopmammonHoe obecrneuenue pgestenpHocTu anmapata CoBeta



36

JICMyTaTOB HAMPaBJICHO Ha O0eCreueHne TJIaBbl MyHUIIMIIATBHOTO OKPYTa WU JIULIA,
HCIIOJIHSIFOLIET0 TMOJHOMOYMSA, CTPYKTYPHBIX MOAPA3ACICHUA, MYHUIMIAIbHBIX
CIyXKalluX JOKyYMEHTaMH W uH(popMaimet, HeoOXOAMMBIMU [UIsI PELICHUS
BO3JIO’KEHHBIX 3a/1a4 (MOpydYeHHUi), a Takke Ha obecriedyeHre MH(GOPMUPOBAHUS U
pa3bACHEHHUs O JesiTeNbHOCTHU amnmnapaTta CoBera JenyTaToB.

B ammapare CoBera nemyTaToB 3ajadyy HHQPOPMAIMOHHOTO oOecreyeHus
BBITIOJIHAECT MYHUIIMNATBHBIA CITYKaIIMKA 1O OPraHU3alMOHHOM padoTe.

@DopMbI U CpeICTBA IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJpecHasi pacchliiKa 3aBEPEHHBIX KOMUI MYHUILIUIIAIBHBIX MTPABOBBIX aKTOB,
HOPMATHUBHBIX M UHBIX MPAaBOBBIX akTOB COBETa JIEMyTATOB;

- pacchUIKa MJIaHOB padOThI, MOBECTOK COBELIAHUHN Y TJIaBbl MyHULIUNIAIEHOTO
OKpyra wuHQOpMAlMK O €XKEHEAENbHbIX Meponpuatusx ammapata CoBera
JenyTaToB;

- IPEJOCTABJICHUE KOMUI TOKYMEHTOB M BBIMMHCOK M3 HUX IO 3aIIPOCYy;

- pa3menieHue uHopManuu Ha oduiMadbHOM caiTe amnmapara CoBera
JeNnyTaToB;

- onyOnukoBaHWe WH(MOpPMAUU B O(PUIMAIBHBIX [E€YATHBIX CPEACTBaX
MaccoBOM MH(POPMaMU MYHULUIIATBHOTO OKPYTa;

- nepenaya MH(OpPMAIMM Yepe3 CHUCTEMY 3JIEKTPOHHOW IOYTHI ammapara
CoBera nenyTaToB.

9.2. NndopmanmonHsle pecypcnl ammapara CoBeTa JeNyTaToB MO JIOCTYILY
(BO3MOKHOCTH MCIOJIb30BaHUs) OAPA3ACISIOTCA HA TPU KaTErOpPHHU:

- pecypchl, CoaepKaIre OTKPHITYIO (00IIEAOCTYTHYI0) HH(POPMAIIHIO;

- pecypchbl, coJiepKaiime ciyke0Hyro nHhOpMaIIIIo;

- pecypchl, coaepKalue HHPOPMALHUIO OTPAHUYEHHOTO PacHpOCTpaHEHUs
(mocryma).

K kareropun OTKpBHITOH HMHPOpMALUKU OTHOCUTCA UHGOpMaIMs, He
ABJISIIOLIAsCA  CIy>)KeOHOM uH(poOpManuerd, U JOCTYNl KOTOPOM HE OrpaHUYeH
3aKOHOaTeNbCTBOM Poccutickoit Denepanum.

K kareropum cnyxeOHOM  HWHpOpMalMM  OTHOCUTCS  HMH(OpMaLus,
IpeAHAa3HAYeHHasl Uil HCIIOJIb30BAaHUS IJIABOM MYHMIIMIAIBHOIO OKpyra HWIu
JULOM, HUCHOJHSIOIKAM €ro IOJHOMOYMS, MYHHUIMNAJIbHBIMU CIY>KAIUMH [pU
BBIMOJIHEHUH UMM CBOMX (YHKIIMOHAJIBHBIX OOSI3aHHOCTEH M HE OTHOCSIIASICS K
KaTeropusiM  OTKpbITOW  HHPOpMAnMu W MHGOPMALUMU  OTPAHUYEHHOTO
pacrpocTpaHeHus (JoCTymna).

K xareropun wuH(popManuu OrpaHUYEHHOTO PaCIpOCTpPAHEHHUs (J0CTyma)
OTHOCUTCSA MH(pOpMalKs, BKIIOYAIOIIAs CBEJACHUS KOH(UIECHINAIBLHOTO XapaKTepa
(koMMepueckas U cinykeOHas TailHa, IepCOHAIbHbIE JJAHHBIE O FPaKIaHaX U Apyras
unpopmainus). OOpamenue ¢ uHOpManUed  OrpaHUYEHHOro  JOCTyHa
OCYILECTBIISIETCS B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

9.3. OOpareHue ¢ AJOKYMEHTaMH, COAEpPKALIUMHU CBEJIEHUS, OTHECEHHBIE K
rocyJapCTBEHHOM TallHE, OCYIIECTBIISIETCS B COOTBETCTBUM C IOJIOKEHUSIMHU,
pErlaMeHTUPYIOUIUMHU TIOPSJIOK pabdoThl W TpaBuia padOThl C YKa3aHHBIMU
JOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OPraHU3ALMIO 3allMThl CBEJCHHI, COCTaBIIIOIIMX
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rocyJlapCTBEHHYI0 TaliHy, B ammapare CoBeTa JelyTaTOB BO3JIaraercsi Ha TJIaBy
MYHUILIMTATBHOTO OKpPYyTa WX JIMIIO, UCTIOTHSIOIIEE €ro MOJTHOMOYHS.

10. I/IH(l)OpMaTHSaHI/IH ACATCJIBHOCTH anmaparta CoBera ACNMyTaTOB

Henpto wuHbOpMaTH3aIUU JAesaTenbHOCTH anmapata CoBera JemyTaToB
SBJISIETCA ~ CO3JaHWe  YCIOBUM IS YJIOBJIETBOPEHMS  WH(POPMAIIMOHHBIX
NOTPEOHOCTE MYHMITMIIAIBHBIX  CIIY’KalllUX, IOBBIIMICHUS OIEPATUBHOCTH U
JTOCTYITHOCTH MH(OPMAIIUH.

OnHolt W3 OCHOBHBIX BHYTPEHHUX 3a1ad HMHGPOpPMATU3AIMU  SBISICTCS
CO3JIaHUE DJICKTPOHHOTO JOKYMEHTOOOOpOTa M JIeJIONMPOU3BOJICTBA  arlapara
CoBerta aenyTaToB / aAMUHUCTPALINH.

11. ToroBopsbI U coryiamieHust

11.1. OOmue TpeGoBaHuUs.

[ToaroroBka, odopmieHue, MOAMUCAHUS, YTBEPKICHUS, BBINIOJIHEHUS U
IpEeKpalleHus] JIEUCTBUS JOTOBOPOB, COTJIAIICHWH, KOHTPAaKTOB, W T.1. (Hajee —
JIOTOBOPOB), 3aKJIIOYAEMBIX TJIABOM MYHHUIIMIAIBHOTO OKpyra WM JIUIIOM,
UCTIOJIHAIOIINM €T0 MOJTHOMOYHS, C CYyOBEKTOM OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOIATeNnbCTBOM Poccuiickon @denepani U HACTOSIUM Pa3IeIIOM.

11.2. TekcT mpoekTa 0roBOpa, MOAMKMCHIBAEMOr0 TJIABOM MYHHUITUTIATHLHOTO
OKpyra WJIW JIMIOM, UCHOJHSIOMIMM €ro MOJIHOMOYHS, HOATrOTaBIMBACTCS
MYHULIUNAIBHBIM CIY>KalllUM B COOTBETCTBHH C JIaHHBIM €My MOPYUYECHHEM (Jajnee —
HCTIOJTHUTETID).

Bo3MOXHO TpUHATHE HWCIOJHUTENIEM 3a OCHOBY WM B 1eioM (Tpu
OTCYTCTBUM 3aMEYaHWM M MPEUIOKEHU) TEeKCTa JOTroBOpa, MPEAJIOKEHHOTO
cyObeKTOM (CyOBeKTaMu) JOTOBOPHBIX OTHOIIEHWM ¢ anmapatom CoBera
JeIyTaToB.

11.3. OcHoBHBIC TpeOOBaHUS K 0OPMIICHUIO TOTOBOPOB.

11.3.1. JloroBopbl AOJDKHBI COOTBETCTBOBATh 00SA3aTEIBHBIM JJII CTOPOH
MpaBUjaM, YCTAHOBJIEHHBIM HOPMAaTHBHBIMM IIPABOBBIMU akTamu Poccuiickoin
®enepannu 1 ropoja MocKBBbI.

11.3.2. IToamuceIiBaeMbIe IOTOBOPHI JOJIKHBI COJICPIKATD:

- HAMUMEHOBAHMUE;

- mpeamOyny (BBOAHYIO 4acTh), B KOTOPOH MOTYT YKa3bIBaThCS OCHOBHBIE
e,

- 1IaTy, HOMEp JI0Or0BOpa, MECTO MOJANMUCAHUsI, HAUMEHOBAHUE CTOPOH;

- PEeIMET MPABOBOTO PETYJIUPOBAHUS;

- PACKpBITHE MCIOIb3YEMbIX TEPMUHOB U MOHATHI (MpU HEOOXOAUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c11ocoObI ¥ OPSAOK oOecreueHus: 00s13aTeNbCTB CTOPOH;

- OCHOBaHUSI MPEKPAILCHUS U TPUOCTAHOBJIEHUS UX JICUCTBUS;

- IOPAJIOK pa3pelieHus CIIOPOB;
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- CPOK U YCIIOBUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

- CBEACHUSA O PErucTpallid U MECTE€ XpaHEHUs JOKyMeHTa (mpH
HEOOXOUMOCTH);

- PEKBU3HUTHI CTOPOH, HANMEHOBAHUE JIOJDKHOCTH, (haMUTNN, IMEHH, OTYECTBA
JIUL, TTIOANUCHIBAIOIIUX I0TOBOD;

- MECTO JJIs MOAIMCH JIUL CTOPOH, MECTO JIJISl POCTAHOBKH N€YaTH CTOPOH.

JloroBopbl 0GOpMIISIIOTCS, KaK MPAaBUIO, B KOJUYECTBE SK3EMIUISPOB IO
YUCIy CTOPOH AoroBopa. llocie nmoanucanust Kaxablid K3EMIULIP TOrOBOPA UMEET
OJIMHAKOBYIO IOPUJIMYECKYI0 CHJy, O 4Y€M B TEKCT JIOrOBOpa BKIKOYAECTCSA
COOTBETCTBYIONIEE MOJIOKEHHUE.

Bce ucnpaBieHus M JONOJHEHUS B TEKCTE MOJNKCHIBAIOTCS CTOPOHAMHU U
3aBEPSIIOTCS MEYATSIMHA CTOPOH.

[Toamucu CTOPOH TOJ JBYXCTOPOHHUM JIOTOBOPOM PAacIOjararTcs APYT
MPOTHUB JIpyTa, TP MHOTOCTOPOHHEM — OJIHA oA Apyrou. [Toanucek npeacraButens
anmapara CoBeTa JIeyTaToB Ha OOOMX HK3EMIUIIpax JOTOBOpa YAOCTOBEPSIETCS
repOOBO MEeYaThIO.

[Ipu odopmiieHMU AOrOBOpa CTOPOHBI HE JOJKHBI BKJIIOYATH IMOJIOKECHHUS,
koTopeie conepxkarcsi B Koncturynuu Poccuiickoit ®deneparuu, deaepanbHbIX
3aKOHAaX, 3aKoHax ropoja MOCKBBl (11  JIOTOBOPOB C  CyObEKTaMH,
PacCoJIOKEHHBIMA U 3apPETUCTPUPOBAHHBIMU B TOpojie MoCKBe), U BCIEACTBUE
ATOTO SBJISIIOTCS O0S3aTeNbHBIMU K HCMOJHEHUto. [IpuinoxeHus K IoroBopam u
COTJIAIICHHUSIM COCTAaBIISIIOT WX HEOTHEMJIEMYIO 4YacTh M 00JIaal0T OJMHAKOBOM
IOPUANYECKON CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TlpaBoBast »KcmepTu3a, TMOJMUCAHUE, PErUCTpalus, KOHTPOJIb 3a
BBITIOJTHEHUEM JIOTOBOpa, 0(hOpMIICHUE aKTOB BBITIOJIHEHHBIX Pa0OT MO IOTOBOPAM.

11.4.1. IIpaBoBast 3KkcnepTH3a.

[IpaBoBas skcniepTH3a MPOBOJUTCS B CICIYIOIIEM MOPSIKE:

- MPOEKT JOTOBOpAa TMPEACTABIAETCA IOPUCKOHCYNbTY ammapara (Coera
JemyTaToB. BMecTe ¢ mpoeKTOM JOroBopa MPEIACTABISIOTCA BCE MPUIIOKEHHUS,
yKa3aHHbIE B TEKCTE JOTOBOpa, a TaKXKe JIOKYMEHTBhI, Ha KOTOpbIE B IPOEKTE
JIeaeTcsl COOTBETCTBYIOIIASl CChUIKA (32 HWCKIIOUEeHHEeM (enepanbHBIX 3aKOHOB,
3aKOHOB ropoja MOCKBBI, MHBIX HOPMAaTHMBHBIX IPAaBOBBIX AaKTOB Poccuiickou
®denepanuu 1 Topoia MOCKBBI, OIyOJIMKOBAHHBIX B YCTAHOBJICHHOM TOPSIZIKE);

- B CpOK, He Ooiyiee Tpex pabouux IHEH OPUCKOHCYJIbT ammapara CoBera
JEMyTaTOB MOJIrOTaBIMBAET 3aKIIOUECHHUE M0 MPEICTABICHHOMY MPOEKTY JI0rOBOpa
Y HaIpPaBJISIET €TI0 UCIIOTHUTEIIO.

3akoueHue FOPUCKOHCYJbTa anmnapaTta CoBeTa JemyTatoB oopmiseTcs 3a
MOAIUCHI0 PYKOBOIUTEINS CTPYKTYPHOIO TOAPA3JACICHUS U HOPUCKOHCYJIbTA
anmaparta CoBeTa AEMyTaTOB U COJEPKUT MOTUBHUPOBAHHOE PE3IOME M 3aMEYaHUs
10 1I0TOBOPY.

[Ipy oTpUIIATENTPHOM 3aKIOUEHUM IPOEKT JOTOBOpPA  HAIPABISIETCS
UCIIOJIHUTENIO Ha JopaboTky. [locine nopaboTku mpoekTa JOroBOpa UCHOJHUTEIEM,
JIOKYMEHT I€YaTaeTCcsi B YUCTOBOM BHJI€ B HEOOXOJUMOM KOJMYECTBE IK3EMILISPOB
Y, IpU OTCYTCTBUU 3aMEUaHUM, COTJIACOBBIBAETCS C PYKOBOJIUTENIEM CTPYKTYPHOIO
MoApa3JeJeHUus U IOPUCKOHCYIbTOM anmnapara CoBeTa JIeyTaToB U BO3BpallaeTcs
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VCIIOJTHUTEITIO.

[Ipy oTCyTCTBMM 3aMeUaHMl K TIPOEKTYy JIOTOBOpa, JHUOO HATUYHS
HE3HAUYUTEIBHBIX 3aMEYaHUil, MPOEKT MOXET ObITh COINIACOBAH KOPUCKOHCYJIHTOM
anmapara CoBerta nemytaroB 6e3 3akimtoueHHs. CoriacoBaHUE HOPHCKOHCYJIBTOM
anmnapata CoBera jaemyTatoB o(QopMIIsIeTCs BU30M PYKOBOJIUTENS CTPYKTYPHOTO
noJipa3/ieJIeHusl U IOPUCKOHCYJIbTa amnmapaTta CoBera JenyTaToB.

Best neoOxonumast muHbopmaius, Kacaroliasicsi dKCIEPTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JOJIKHA TPENICTABIATHCS IO 3alpoCcy PYKOBOAMUTENS CTPYKTYPHOIO
nojipa3/ieJiecHus U IOPUCKOHCYJbTa anmnapata CoBeTa JenmyTaToB B 005S3aT€NbHOM
HOpSJIKE.

11.4.2. TlognucaHue TOroBopa.

Wcnonnurens oOecrneynBaeT MOJANUCAHUE JIOTOBOpAa  PYKOBOJUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENEM ) IOPUIUUECKOTO JIHIA (FOPUANYECKUX JTUL ITPU
MHOTOCTOPOHHEM JOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOpOHAMH) JI0rOBOpa C
anmaparoM CoBeTa AenyTaToB.

JloroBop, MOANUCaHHBI CyOBEKTOM (CyObEKTaMM) HOTOBOPHBIX OTHOIIECHUMN
¢ anmaparom CoBera JAemyTaToB, HUCIOJHUTEIb C MPUIAra€MbIM KOMIUJIEKTOM
CONPOBOAMTENIBHBIX JOKYMEHTOB CHACT B CTPYKTYPHOE NOAPA3JEICHUS WIN
MYHUITUTATBHOMY CIY’KallleMy 0 OpraHU3allMOHHON paldoTe i MpeJCcCTaBICHUS
Ha TOJANKCH TJIAB€ MYHMIIMIAIBLHOIO OKpyra WIH JHUIy, HCIOJHAIOUIEMY €ro
MOJIHOMOYHS.

[ToanucanHbIl JOTOBOP 3aBEPSETCS TEPOOBOI MEUATHIO.

[JomIMHHUKK JTOTOBOPOB XPAHATCA B CTPYKTYPHOTO THOJPa3JCICHUE H
MYHULIMINAJIBHOIO CIy)Kalllero IO OpraHu3allMOHHOW paboTe U SBJISIOTCS
JOKYMEHTaMU MIOCTOSIHHOT'O XPAHEHHS.

Btopoii moamuHHBIN SK3eMIUISIp J0ToBOpa (BTOPOM H  TOCIEAYIOIIUE
MO/JIMHHBIE 3K3EMIUISIPbl IPY MHOTOCTOPOHHEM JIOTOBOPE) MCHOJHUTENb MEepeaaeT
YIOJIHOMOYEHHOMY MPEICTABUTENI0 CTOPOHBI (KaXIOMYy W3 MpeacTaBUTENeH
CTOPOH) IO JaHHOMY JI0TOBODY.

11.4.3. KoHTpOJIb 32 BBIMTOJTHEHUEM JOTOBOPA.

KOHTposIb 3a BBINOJIHEHUMEM JOTOBOPA OCYIIECTBIIIOT COOTBETCTBYIOIIME
MYHUITUTIATIBHBIC CITy>Kaiye (MCTIOJHUTETN) B paMKaX UX KOMITETEHITUH.

[Ipu  HeoOxomumocTH, B  LENAX  HEAOMYIICHUS  YNPaBICHUYECKUX,
MMYIIECTBEHHBIX U MHBIX PUCKOB JJisi ammapaTta CoBeTra JemyTaToB, KOHTPOJIb 3a
HCIIOJTHEHUEM JIOTOBOPOB MOXET OBbITh HWHUIMHUPOBAH U OCYUIECTBIIEH IIO
MOPYYCHUIO TJIaBhl MyHUITUTIATHLHOTO OKpPYTa.

11.4.4. BeinoaHeHUE TOTOBOPA.

11.4.4.1 BrimonHenue poroBopa OQOPMIISIETCS COOTBETCTBYIOIIMM AaKTOM
CIaYu-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpokH, yCTAHOBJIEHHBIE IOTOBOPOM, MyHUIIMTIATIBHBIN CITy>KalIui
(MCTIOJTHUTENB), OCYHIECTBIISIIONIMNA  KOHTPOJIb 32  BBIMIOJIHEHHEM JIOTOBOPA,
3ampalnmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIICHUMN aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHBIC JIOTOBOPOM, MCIIOJTHUTEb MPEICTABIISICT
aKT B CTPYKTYPHOE MOJPa3JeICHUE B ABYX IK3EMIUIIPAX.

[IpencraBneHHbII aKT, B YacTU €ro COOTBETCTBHS YCIOBHSM JIOTOBODA,
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MPOBEPSCTCSI U BUBUPYETCS PYKOBOJIUTEIEM CTPYKTYpPHOrO TOAPA3NAECICHUS U
MYHULIMOATBHBIM ~ CIY>XalluM  (MCTIOJHUTENIEM), WCIHOJHSIONUM KOHTPOJIb 34
BBITIOJTHEHHUEM JI0TOBOPA.

B cnydae BBISIBIEHHBIX HECOOTBETCTBUM aKT BO3BPAIACTCS MCIOJIHUTEIIO Ha
T0paboTKYy.

11.4.4.4.  3aBU3UpPOBAHHBIA  aKT  TPENCTABISACTCS  PYKOBOJUTEIEM
CTPYKTYPHOTO MOJAPA3ICNCHUs WIM MYHUIUIAIBHBIM CIY>KalIuM (MCIIOJHUTEIEM),
UCIIOJIHAIONIMM KOHTPOJIb 3a BBIIIOJHEHHEM JOTOBOpa Ha TOJANUCH TIJaBe
MYHUIIMIIATBHOTO OKPYTa WX JIHILY, UCIIOJIHSIONIEMY €T0 MOJTHOMOYUS.

[ToanmucaHHBINM aKT 3aBepseTCS repOOBO MeYaThIO.

11.4.4.5. TloanmucaHHBIM TJaBOW MYHUIMNAIBHOTO OKpYyra WU JIMIIOM,
UCTIOJHSIOIIUM €O TOJIHOMOYHS, akT (dk3emruisip amnmapara CoBera JemyTaToB)
nepesaeTcss B MYHULMNAIBHOMY CIIY’KallleMy MO OpraHM3allMOHHON paboTe s
nanpHeniero GopMUpOBaHUS B CAMOCTOSITEIBLHOE JIEJIO.

BTopoii sx3eMIuisap moANMMCaHHOTO aKTa HAMPAaBJISIETCS CTOPOHE I0TOBOPA.

11.44.6. B cmy4ae BBISABICHHWS HapyIOIEHWH  YCIOBHUH  JTOTOBOpa
(HEcoOIIoIcHNE CPOKOB, HEBBIMIOJIHEHUE 0053aTENbCTB, HMHOE CYIECTBEHHOE
HapylIEHUE JOTroBOpa, KOTOPOE HE MOXKET OBbITh YCTPAHEHO B CPOKU JEHCTBHUS
JIOTOBOPA), COOTBETCTBYIOIIUM  MYHMIIMITAIIBHBIM CITY>KAIlUM (MCTIOJTHUTENIEM ),
UCIIOJHSIOIINM KOHTPOJIb 34 BBIIOJHEHUEM JIOIOBOPA, MOATOTABIMBAETCS MPOEKT
MPETEH3UU U C MOJIHBIM KOMIUIEKTOM COIMPOBOAUTENBHBIX JOKYMEHTOB MEPEAACTCS
IOPUCKOHCYNIBTY amnmapara CoBera AenmyTaToB ISl AajdbHEHIIEH NpPETEH3UMOHHOU
paboOTHI 110 JJOTOBOPY.
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[Ipunoxenue
k Permamenty ammapara CoBera
JENyTaTOB MYHHULHUIIAJIBHOTO OKpyra
boropoackoe

IIpaBuia
opopMIIeHHSI MPABOBBIX aKTOB annapata CoBera AenmyTaToB MyYHHIHUIIAJIbHOTO
okpyra boropoackoe o BHeCeHMU U3MEHEHUI

1. O0mue moJ10;KeHUus

1.1. H3MmeHeHusT BHOCATCS TOJIBKO B TIEPBOHAYAIBHBIM IPABOBOM aKT
anmapara CoBeTa JeNyTaToB (najgee — IMpaBOBOM akT). BHeceHue WM3MEHEHHM B
MPAaBOBOM AKT O BHECEHUHU U3MEHEHUN HE JIOITYCKAETCHI.

1.2. BHeceHneM U3MEHEHNN B IPABOBOM aKT CUATAETCS:

- JIONIOJIHEHHWE CTPYKTYPHBIMH 3JIEMEHTaMH  (IIyHKTamu, a03alamu,
nedurcaMu), IPUIOKEHHUSIMU, CIIOBaMHU, U paMu;

- 3aM€Ha cJI0B, Hudp;

- H3JIOKEHWE B HOBOM pENAKIMM 3arojloBKa, KOHCTATHPYHOUIEH WIH
MOTHUBHPOBOYHOM YaCTH, CTPYKTYpHOro »3JeMeHTa (MyHKTa, ab3auna, aeduca),
PUIOKEHHUS;

- HCKJIFOUEHHE U3 TEKCTa MPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3arosioBke mpaBoBoro akTa «O BHECEHUM U3MEHEHUN B TTOCTAHOBJICHUE
(pacnopspkenune) ammapara CoBera  AenyTaTOB — MYHUIMIAIBHOTO — OKpyra
boropojckoe...» yKa3bIBarOTCA TOJIBKO J1aTa U HOMEpP NPAaBOBOIO aKkTa, B KOTOPBIN
BHOCATCS] U3MEHEHN S, HA3BAHUE ITPABOBOTI'0 AKTA HE YKA3bIBAETCS.

1.4. 3MeHeHHs: BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3aroJI0BKE, U B IYHKTE O BHECEHUH U3MEHEHUU.

1.5. TekcT mpaBoBOro akrta ¢ 3arojloBKOM «O BHECEHUM U3MEHEHHU B ...»
JOJKEH CoJiepKaTh MYHKT «BHECTH W3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BUJIa, 1aThl, HOMEPA W Ha3BaHUs MPABOBOr'0 aKTa, B KOTOPbIA BHOCSITCS U3MEHEHHS.

1.6. ITpu BHECEHMM HEOJHOKPATHBIX U3MEHEHUN B MPABOBOW aKT B MEPBOM
MYHKTE O BHECEHUHM M3MEHEHUH JaeTcs B CKOOKax CChUIKa «(B pEelaKIUH - BUJ
JIOKYMEHTa, 1aTa, HOMEP )».

1.7. IIpu BHECEHUU U3MEHEHHI HEAOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS MIOPYUYEHUH, €CIIM 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIXOJ]a IPAaBOBOI'O AKTa O BHECEHUU U3MEHEHHUN;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIE TMO3XE€ AaThl H3JIaHUS
NIEPBOHAYAJILHOTO IPABOBOr'0 aKTa.

1.8. Kaxxnoe u3MeHeHUE OOJKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(OAITYHKTOM).

1.9. Heobxogumo coOmogaTh JOTUKY H3JI0KEHUS: W3MEHEHHUS BHOCATCS
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY IIyHKTOB, 3aTEM B IPUIIOKEHUE.

[Ipu BHECEHNH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIBKO IMPAaBOBBIX
AKTOB U3MEHSEMBIE ITPABOBBIE AKThI PACIIOJIATAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.
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1.10. TIpu ccbuike B IPOEKTE NPABOBOrO aKTa HA CTPYKTYPHBIM 3JE€MEHT
IIPAaBOBOTO AaKTa, B KOTOPBI BHOCATCA W3MEHEHMs, YKa3bIBAETCS KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUUHASI C HAUMEHBILIETO.

[Ipy >TOM NYHKTHl W MOAMYHKTHI 0003HAYAIOTCS CIOBOM «IIYHKT» U
COOTBETCTBYIOIICH ITUDPOIA.

AG3anbl u neducel o60o3HayaroTcsa cioBaMu. [lepBbiM cuntaercs ToT ab3ail, ¢
KOTOPOT0 HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUI0KEHBI KOIMHMH BCEX
PABOBBIX AaKTOB, B KOTOPbIE BHOCSTCS M3MEHEHHUS, U B HHUX [OJDKHBI OBIThH
OTMEYEHBI BCE CITy4Yan U3MEHEHUS TEKCTA.

2. BHeceHne u3MeHEHHH B TEKCT NIPAaBOBOIr0 aKTa
U NPWIOKEHUH K HEMY

2.1. /IonmonHEHWE TEKCTa MPABOBOr0 aKTa OJIHUM WJIM HECKOJIBKUMU CIOBAMU
(co 3HAaKOM MpenuHAHUS, MOCTAHOBKY KOTOPOTO BJEYET 3a COOOM BHOCUMOE
JOTIOTHEHHE):

MOTHUBUPOBOUYHYIO 4YacTh PACHOPSIKEHUS IIOCIE CJIOB «...» JOMNOJIHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacnopspKeHUsT JOTIOJHUTB CIIOBAMU «...)».

AG3a11 BocbMoOi pazfiena 1 npuioKeHus K MOCTaHOBIIEHHUIO MOCIE CIIOBA «...)»
JOTIOJIHUTH CJIOBAMHU «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mOCTaHOBIEHUS JOMOJHUTH JE(PUCOM UYETBEPTHIM B CIEIYIOIICH
peAaKuuu:

€.

[Iyakr 6.10.3 npwioxkeHUss K TMOCTAaHOBJICHHWIO JONOJIHUTH a03aleM B
CIEYIOIIECH PeNaKIUN:

€

JIOTIOJIHUTH IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PENAKIIUU:

«T. ...

IIpy JOMOJHEHUM TEKCTa MYHHUIUMIIAIBHOTO IPABOBOTO AaKTa HOBBIMU
MyHKTaM1 HEOOXOIMMO JaBaTh YKa3aHWE HAa M3MEHEHHE HyMepalluy MOCIeAYOMNX
MIYHKTOB:

ITynkr 10 mocTaHOBIEHMS CUATATD ITyHKTOM 1 1.

[Ipu nomonHEHUN TEKCTa HOBBIMU ab3aramu (AeducaMu) gaBaTh yKa3aHUE Ha
W3MEHEHHUE HyMEepalluK MocIenyomux ad3ares (1educoB) HE HYXKHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATUBIIUM CHJIY IIYHKTa HyMepaius
NOCJIETYIOUIUX MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOT'O WJIN HECKOJILKHX CJIOB:

B 3aronoBke MoCTaHOBIJICHHUS CJIOBA «...» 3aMEHHUTH CIOBAMHU «...».

B mynkre 5.1. pacnops>keHuUs CIOBa «...» 3aMEHUTH CIIOBAMH «...)».

B a63ane ngarom myHkta 3 paszzgena | mpuiokKeHUs K paclopsKEHHUIO0 CIIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CJIOB 10 BCEMY TEKCTY IPAaBOBOIO aKTa
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Y TIPUJIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTaX:

B TekcTe NoCTaHOBIEHUS CI0BA «...» 3AMEHHUTh CIIOBAMH «...)».

B Tekcrte pacnopskeHHs W NPUIOKEHHMH K HEMY CJIOBA «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOLIUX MAJIEXKaX.

B Tekcre mpuiiokeHUs K MOCTAHOBJICHHUIO CJIOBA «...» 3aMEHHUTH CJIOBaMU
«...» B COOTBETCTBYIOLIUX IMaJI€kKaX.

2.5. Usmenenue penakiuu myHkTa (ab3ama, neduca):

Heduc Tpetuil myHKTa 4 pacnopsiKEHUs! U3JI0XKUTh B CIIETYIONIEH pelaKkIiu:

€.

AG3ail BTOpoOi TyHKTa 9.8 NPUIOKEHHS K TOCTAHOBJIEHHUIO H3JIOKHUTH B
CJIeIYIOIEH pelaKIuu:

Cooo D

[TynaxT 10 pacniopsiKeHHs U3JI0KUTh B CICAYIONICH PEIaKIIIH:

«10. ... ».

2.6. Ilpu NOMOJIHEHMH TEKCTa MYHHUIIMIIAJBHOTO IMPABOBOrO aKTa CJIOBAMH,
HOBBIMHU CTPYKTYPHBIMHU 3J€MeHTaMu (IyHKTamH, a03anamu, aeducaMu), 3aMeHe
CJIOB, M3JI0KEHUM B HOBOM pPENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX 3JIEMEHTOB (OPMYJIMPOBKA «Jajliee IO TEKCTy» He
yHoTpeoisercs.

2.7. ckirroueHne U3 TEKCTa IPABOBOrO AKTA CJIOB:

B nyHkTe 5.4 UCKIIOYUTH CJIOBA «...)».

B mynkTe 5.4.2 npuiiokeHus 4 K MOCTaHOBJICHUIO UCKITIOUYHUThH CIIOBA «...)».

2.8. JlonoyiHeHnE IPaBOBOT'0 aKTa MPUIOKEHUSIMU HOBOTO COCpKaHUS:

JlonosHUTh TocTaHoBieHUe anmnapara CoBeTa JIEMyTaToB MYHUILMIAIBHOIO
okpyra boropoackoe ot 12 utonsa 2015 roma Ne 115 «...» npunoxeHusiMu 4 u 5 B
peAaKuuy COTJIACHO MPUJIOKEHUSIM | 1 2 K HACTOAILIEMY TOCTAHOBJIEHUIO.

2.9. 3MeHeHne pelakiiiy BCEro MPUI0KEHUS:

Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JAeMyTaToB
MyHHIHUMaTEHOTO OKpyra boropoackoe ot 29 nmexabpst 2015 roga Ne 260 «...»,
M3JI0KUB MPWIOKEHUE | K MOCTAHOBJICHHUIO B PEAAKLUUU COTJIACHO MPHIIOKEHHUIO K
HAaCTOSIIIEMY [TOCTAHOBJICHHIO.

2.8. Eciau mpuniokeHue K MpaBOBOMY akTy OGOpPMIICHO B BHUAE TaOJUIBL,
BHECEHHE M3MEHEHHMI B HETrO OCYIIECTBIISIETCS B MPUJIOKEHUU K BBITYCKAEMOMY
[IPaBOBOMY akTy. B TeKkcTe NpaBOBOro akTa O BHECEHWH HW3MEHEHHMH JaeTcs
yKa3aHue:

BHectn wu3MeHeHHMs B nocraHoBieHue ammapata CoBeTa JAEMyTaToB
MYHUIIMIANIBHOTO OKpyra boropoackoe B ropoae Mockse ot 29 nekabps 2015 roga
Ne 260 «...», 1oTIOJIHUB pazaen 2 NpuIokeHus 1 K MOCTaHOBJICHUIO MyHKTOM 15 B
peAaKuuy COTJIACHO MPUIIOKEHUIO K HACTOSIIEMY MTOCTAaHOBJICHHUIO.

[Ipunoxxenue opopmIIsIETCS CASAYIONUM 00pa3oM:

[Ipunoxenue

K mnocraHoBieHuto amnmapata CoBera
JIENyTaTOB MYHHULMIIAIBHOTO OKpyra
boropoackoe

oT 20 romaNe
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Brecenune n3MeHeHuii B pujiokeHne 1 k moctaHoBliieHUIo annapara CoeTa
JIeMyTaTOB MyHUIIMIIAILHOTO OKpyTa boropoackoe ot 29 nexabps 2014 roma Ne

260

2. Ilepeuenn MepoIpusiTUiA, OpraHu3zyeMsbIx ammnapaTom CoBeTa JIemyTaToB
MyHHIMNaIBHOTO OKpyra boropoackoe B 2017 roay

Ne | HaumenoBaHue MeponpusTus

I[aTa IMPOBCIACHUA

®.1.0. 0oTBETCTBEHHOTIO 3a
MIOJATOTOBKY MEPOIPUSTHS

1 2

3

4

15 | B 310poBOM Telie - 370pOBbBIN
ayX

20 HOs0ps

B.B. lIBanoBa




